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1. HaumeHnoBanue kBaqu(puKaluy 1 ypOBEHb KBAIU(DUKALINN:

CrenanucT mo KaapoBOMY JEIONPOU3BOJICTBY (5 yPOBEHb KBATHU(DUKAIINH )
(YKa3bIBAIOTCS B COOTBETCTBUH € TPO()eCCHOHAIBHBIM CTAHAAPTOM HJIM KBAJIN(UKAIMOHHBIMH TPeOOBAHUAMH, YCTAHOBJIEHHBIMH
¢enepaabHBIMH 3aKOHAMH M MHBIMM HOPMATUBHBIMHU NIPaBOBbIMH akTamu Poccuiickoii ®enepanmnn)

2. Homep kBanmudukanmm:
07.00300.01.

(HoMep KBamH(HUKALUHN B peecTpe CBeICHUI 0 MPOBEIEHNN HE3aBUCHMOii OLIEHKH KBaJIM(puKammmn)

3. IIpodeccuonanbHplii cTaHHapT WIM KBAIM(UKALMOHHBIE TPEeOOBAaHWUS, yCTAaHOBICHHBIC
¢denepasbHBIMA 3aKOHAMH M WHBIMH HOPMATHBHBIMHM IPAaBOBBIMH aKTaMu Poccuiickoit
®denepanuu (nanee - TpeOoBaHUS K KBATH(DHUKAIUN):

Cnenuanuct no ynpasienuto nepconasiom. Koy 07.003. Perucrpanmonsbsiii Homep 559
(HaI/lMeHOBaHI/le H KOOI npod)eccnonam,l{oro cTaHaapra U0 HAMMeHOBaHUE W PEKBU3UTBI JTOKYMEHTOB, YCTaHABJIUBAIOLIUX
KBaIM(PUKALUOHHBIE TpeOOBaHHUST)

4. Bun npogeccHOHANBHOMN e TeNbHOCTH:

yl‘IpaBJ'IeHI/Ie IIEPCOHATIOM OpraHu3alun
(1m0 peecTpy NpogeccHoHATbLHBIX CTAHIAPTOB)

5. CHGHI/I(I)I/IKB.I_II/IH SaI[aHI/Iﬁ JJIAA TCOPCTUUCCKOTI'O dTalla HpO(I)eCCI/IOHaHBHOFO 9K3aMCHa

TpynoBbie GyHKIIMH, 3HAHUSI U1 YMEHHS B Kpurepun Tum u Ne 3aanus’
COOTBETCTBUHU C TPEOOBAHUAMH K KBATU(UKAIIUU, | OLICHKU
Ha COOTBETCTBHE KOTOPBIM IIPOBOJIUTCS OLICHKA KBaJU(UKAIIN
KBaJIM(pUKAITUU
1 2 3

A 01.5 Begenue opraHu3aliuOHHON U
pacnopsANTeTbHOM JOKYMEHTAIUY 10
nepcoHay:

Opranu3oBbIBaTh XpaHEHNUE JOKYMEHTOB B 1 Gant 3a KaXKJbli | ¢ BEIOOPOM OTBETA
COOTBETCTBUU C TPeOOBaHUSIMU TPYAOBOTIO,

JUis mpoBeJeHHs TEOPETHUECKOTO 3Tama HK3aMEHa HCIONb3YIOTCA CHEAYIOIIUE THUIBl TECTOBBIX
3aJlaHuil: ¢ BBHIOOPOM OTBETAa; C OTKPHITHIM OTBETOM; Ha YCTAaHOBJIEHHE COOTBETCTBUS; Ha YCTAHOBJIEHHE
MOCIIEZIOBAaTEeIbHOCTH. THIBI 3aJaHWi TEOPETHYECKOro JTama »dK3aMeHa BBIOMpAroTCs pa3padoTYHKaMH
OIICHOYHBIX CPE/ICTB B 3aBHCHMOCTH OT 0COOEHHOCTEH OIeHMBAEMO KBaIN(UKAINH



APXUBHOI'O 3aKOHOJATENIbCTBA Poccuniickon
denepanyu U JIOKAIBHBIMA HOPMAaTUBHBIMUA aKTaMU

OpraHu3aluu

MPaBUJIbHBIN

OTBECT

17, 22

BrIsSBIATH OMIMOKY, HETOYHOCTH, UCTIPABJICHUS U
HEJ0CTOBEPHYIO HHPOPMAIUIO B TJOKYMEHTAX,

OIpeaACIATh JICTUTUMHOCTE TOKYMCHTOB

1 Gann 3a KakIbIIA
IIPaBUJIbHBIN

OTBCT

C BBIOOpOM OTBETa
2

[Topsimox opopMieHMS, BEACHUS U XPAHCHUS

JOKYMEHTOB I10 IIEpCOHAITY

1 Gann 3a KaxabId
MpaBUIbLHbBIN

OTBCT

C BBIOOpOM OTBETa
12,13,20,26, 29,

OcCHOBBI JOKyMEHTO000pOTa U
HOKYMGHTaHHOHHOﬂ)06€CHCHCHHﬂ

1 Gan 3a KaxKbIN
IIPaBUJIbHBIN
OTBET

¢ BeIOOpOM

OTBETa
24,27,33

TpynoBoe 3aKOHOAATENBCTBO U UHBIC AKTHI,

coJIeprKalie HOPpMbI TPYI0OBOTO MpaBa

1 Gann 3a KakIbIN
IIPaBUJIbHBIN

OTBECT

¢ BBIOOpOM OTBETA
7, 8,10, 11, 14, 15,
23, 28, 30, 31, 34

A 02.5 BegeHue 10KyMEHTAIUU 110 YYETY H
JABHKEHHMIO KA/IPOB

OdopMIsATh KaIpOBbI€ JOKYMEHTHI B COOTBETCTBUH
¢ TpeOOBaHUSIMH TPYAOBOIO 3aKOHOAATEIbCTBA
Poccniickoit @enepanyu 1 JIOKAIbBHBIMU

HOPMAaTUBHBIMU aKTaMH OpraHu3alnnu

1 Gainn 3a KakIbIN
MIPaBUJIbHBIN

OTBET

¢ BeIOOpOM

OTBECTAa
4

[Topsimox opopmiteHus:, BeACHUS U XpaHSHUS

1 Gayut 3a KaxK eI

¢ BBIOOpOM OTBETa
1, 37

JIOKYMEHTOB T10 TIEPCOHAITY MPaBUIILHBIN
OTBET
[Topsanok pacyera craxka, JIbroT, KOMIIEHCAIU, 2 Gamma 3a C BBIOOpOM
odopmIieHUsI TEHCUH pabOTHUKA KaXKIpIH OTBETA
25

MIPaBUJIbHBIN




OTBECT

TpynoBoe 3aKOHOAATENbCTBO U UHBIE AKTBHI,

1 0ayut 3a KaXKIpId

¢ BBIOOpOM OTBETa

coJIeprKalIiue HOPMBI TPYIOBOTO MpaBa MIPaBUIbHBIN 3, 5,16, 36
OTBET
3akonoxaarenbcTBO Poccuiickoit denepanuu o 2 Oaia 3a ¢ BBIOOpOM OTBETa
MePCOHATBHBIX TAHHBIX KA IbINA 18, 35
MpaBUJIbHbBIN
OTBET

A/03.5 AAMUHHUCTPUPOBAHHE NIPOLECCOB U
AOKYMEHTO0000POTA 10 YUeTy U IBHKEHUIO
Ka/IPOB, NPeACTABJIEHHUIO IOKYMEHTOB 10
MEepPCOHAJY B rOCyJapCTBEHHbIE OPTraHbI

TpynoBoe 3aKOHOAATENBCTBO U UHBIC AKTHI,

coJIeprKalye HOPMbI TPYI0OBOTO MpaBa

1 Gann 3a KakbII
IIPaBUJIbHBIN

OTBCT

¢ BBIOOpOM OTBETA
6,919, 21, 32

OCHOBBI apXHMBHOI'O 3aKOHOJATENbCTBA U
HOPMAaTHUBHBIE ITPAaBOBbIE aKThl Poccuiickoit
denepanuu, B 4aCTH BEACHUS JTOKYMEHTALMH 110

HepcoHaIry

1 Gann 3a KakIbIN
MIPaBUJIbHBIN

OTBET

¢ BBIOOpOM OTBETA
38, 39, 40

O6muas nHpopmaLus Mo CTPYKTYpe 3a4aHuM ISl TEOPETUUECKOT0 ATarna

HpO(i)eCCI/IOHaJIBHOFO 9K3aMCHa:
KOJIHWYECTBO 3aJaHUl C BBI60pOM OTBECTA. 40,
KOJIHWYECTBO 3aJaHUl C OTKPBITBIM OTBCTOM: 0;

KOJIMYECTBO 3aJIaHUi HAa YCTaHOBIIEHHE COOTBETCTBUS: (;
KOJIMYECTBO 3aJIaHUI Ha YCTaHOBJIEHUE MOCaeq0BaTenbHOCTH: (;
BpEMSI BBITOJHEHUS 3aJJaHHI ISl TEOPETUUECKOT0 3Tana sk3ameHa: 120 MUHyT



6.

CHGHI/I(i)I/IKaI_II/IH 3a,I[aHI/II71 IJIA ITPAKTUYECKOI'0 STara HpO(i)eCCI/IOHaJ'IBHOFO OK3aMCHa

Tpynossie pyHkIMH, TpynoBble  |KpuTepuu OoLlEeHKH KBaJTU(UKAIIIH Tum u Ne
NeCTBUS, YMEHUS B COOTBETCTBHUH C 3aaHus
TpeOOBaHUSAMHU K KBaTH(UKALIUU, HA
COOTBETCTBUE KOTOPHIM MPOBOJUTCS

OLIEHKA KBaJU(UKaUU
1 2 3
TpynoBasi pyHkums: brok 1 - makcumym 9 6amos. 3a1aHMe HA
. | 1 6am - couckarenb yka3bIBaeT
A/01.5 Benenvie opranu3annoOHHON BBIIIOJIHEHHUE
B Ha HapyIICHUE B OPSAKE
¥ PACIOPSAUTEIILHON JOKYMCHTALUNH | y3MeHeH:sT 00pa30BaHUs 1 TPYAOBBIX
no niepconany A/03.5 npodeccun (3a4epKrUBaHNE GyHKIHIA,
AJIMHHHCTpUpOBaHHUE HporeccoB u | TPEKHHX csenenuit); 1 Gan - TPYAOBBIX
COUCKaTeNb yKa3bIBaeT Ha g .
JOKYMEHTO00O0pOTa IO YUeTy U neicTBuil B

JBUKCHUIO KaJPOB, IPEICTABICHUIO
JOKYMEHTOB TI0 ITIEPCOHAITY B
rOCY/IapCTBEHHBIC OPTaHbI
TpynoBoe neiicTBue (HeiicTBUSA):
OO6paboTka 1 aHaTU3 MOCTYMaroIel
JOKYMEHTAIIUHU TI0 TIEpCOHAIy

Pazpabotka u opopmiieHne
JOKYMEHTALIUHU 110 MIepCoHay
(mepBUYHOM, yUETHOH, MJIAHOBOM, MO
COLIMAJIBHOMY

HapylIieHUe B MOPSAKe
HM3MEHEeHHs 00pa30BaHUs U
npodeccur (BHECEHUE CBEICHUM
0 JIUIIJIOME Ha 00JI0XKKY);

1 Gan - couckaTenb yKa3bIBaeT
Ha HETNPABWILHBIN (pOpMaT AaThI
pOXIeHUS PaOOTHUKA M JaThI
3aMOJTHEHUS TPYIOBON KHUKKH
Ha TUTYJIHHOM JIUCTE;

1 6ann - couckarenab yka3bIBaeT
Ha HEBEPHYIO HyMEpaIHuio
3amMcu o mpueMe Ha padoTy;

1 6ann - couckarenab yka3bIBaeT
Ha OTCYTCTBHUE MOJTHOTO
HauMEHOBaHUs paboToaATENS,

1 Gamni - couckaTenb yKa3bIBaeT
HEMPaBUIBHO BHECEHHBIC
PEKBHU3UTHI TPUKA30B;

1 Gami - couckaTenb yKa3bIBaeT
Ha HAINYHUE COKPAIICHUN B
3aIMHACSX;

1 Gan - couckarensb yKasblBaeT

pealbHbIX WU
MOJIEJIbHBIX
ycinoBusx 1

3

Jlnis ipoBeieHUs MPAaKTUYECKOr0 ATana NpoeCCUOHAIIBHOIO SK3aMEeHA UCIIOIb3YIOTCS
7IBa THIA 33JaHUI: 3aJJaHKE Ha BBITIOJHEHUE TPYAOBBIX (DYHKIMMA, TPYIOBBIX AEHCTBUI B
peabHBIX MM MOAEIBHBIX YCIOBUSX; MOPTHOINO



o0ecrnedyeHno, OpraHu3aluOHHON,
pacnopsIuTENIbHON )

Opranuzanus T0KyMeHTO000poTa 1Mo
YYeTy U JIBHKEHHUIO KaJpOB

MOPYYECHHUS O 3aIOJTHEHUHN
TPYAOBOM KHUKKH C YKa3aHUEM
HOPM JIEHCTBYIOIIETO
3aKOHOJATENILCTBA; bilok 2.
Makcumym 2 Ganna.

2 Gamna - opopmIIeHHE TPYAOBOM
KHUKKHA B COOTBETCTBHU C
TpeOOBAHUSIMH
3aKOHO/IAaTENIbCTBA
MaxkcumaabHOE KOJTMYECTBO
6amios - 10.

MuHUMYM, KOTOPEIA JOJKESH

TpynoBasi pyHKUMsA:

A/02.5 Benenue qOKyMEHTAIUH 110
y4eTy U JBUKEHUIO KaJIpOB

A/01.5 Beaenue opranu3aliiOHHON U
pacnopsIuTeNIbHON JOKYMEHTAIlUU
10 TIEPCOHAITY

TpynoBoe neiicTBue (meiicTBUSA):
Benenue yuera pabouero BpeMeHu
pabOTHUKOB

Briraua pabOTHUKY KaJIpOBBIX
TIOKyMEHTOB O  €ro  TpPYyIOBOH
N1EATEIIbHOCTU

OOpaboTka M aHaAIW3 MOCTYyNaroIen
JTOKYMEHTAIMU 110 IEpCOHAITY

biok 1. Makcumym - 6 6aioB.

1 Ganxn - onpezesieHre BapuaHTa
odopmiieHHs Tabels ydyeTa
paboyero BpeMeHH,
COOTBETCTBYIOIIETO TPEOOBAHUAM
3akoHoarenbcTBa (Bb);

1 Gayn - yka3zaHue coucKareieM
Ha HE0OXOUMOCTh COKpAIIaTh
pabouuii IeHb HaKaHyHE
MPa3IHUYHOTO JHS C YKa3aHUEM
HOPMEI TPYIOBOTO
3aKOHOJIATEIIbCTBA;

1 6ar - ykazaHue COMcKareiemM
Ha HEOOXOIUMOCTh ydeTa
KaXXJ0Tro yaca padoThl pedepeHTa
JUPEKIMH C YKa3aHUEM HOPMBI
TPYJIOBOr'0 3aKOHO/IaTEIbCTRA,;

1 Gay - yka3zaHue coucKareieM
Ha He0OXOIUMOCTh OTPAKEHHUS B
Tabene yuera paboyero BpeMeHH!
1 OTIIYCKa MO YXOJy 32 peOeHKOM
Y BPEMEHH pabOThl FOPHUCTA;

1 6amr - ykazaHue COMcKareiiemMm
Ha HEOOXOJMMOCTh OTPaKCHUS
paboTHI B BBIXOJIHOM JICHB, B
clydae HarpaBJICHUS B
KOMaHJIMPOBKY B BBIXOJIHOH JICHb
3aMeCTUTENS IUPEKTOPA 10
KOMMEPYECKUM BOMPOCaM;

1 6ann - ykazaHue couckarenem
Ha OTpaKeHHE (PaKTa
HaxO0XXJICHHS] B KOMaH/IUPOBKE
0e3 haKTUYECKOTo 4acoB paboTHI
brok 2. Makcumywm 1 Gam.

1 6amr - ykazaHue cCOMcKaTeiemMm
Ha HE3aKOHHOCTh OTKa3a B
BBIJIaue BBITTUCKU U3 Ta0CIIs
ydeTa pabodyero BpeMeHH.

MakcuMaabHOE KOJIHMYECTBO
Oayutos - 7.

MuHUMYM, KOTOPBINA JTOJKEH
OLITH BBIMIOJIHEH - 5 0aJLIOB.

3aJlaHue Ha
BBITIOJTHEHUE
TPYIOBBIX
GbyHKIHUH,
TPYIIOBBIX
NEeNUCTBUH B
peaNbHBIX WU
MOJIEJIbHBIX
YCIIOBUSIX 2




7. MaTepuaiabHO-TEXHUYECKOE o0ecrevyeHne OeHOYHbIX MEPONPUsITHIA:
7.1. MaTepuadbHO-TEXHHYECKHE PpPecypchbl s o0ecredYeHnsl TeOpPeTHYECKOro

Tana l'[pO(l)eCCl/IOHaJ'IbHOFO IK3aMeEHa:
7.1.1. Hanuuue MaTepualbHO-TEXHUYECKOT0 oOOecmedeHus JeATeIbHOCTH B  o0iacTu
HE3aBHCUMOHN OIEHKM KBaJU(UKALKUK, OOOPYJOBAaHHE TIOMEUICHUH B COOTBETCTBUU C
rOCyIapCTBEHHbIMHU W  MECTHBIMM  HOpMamMH M  TpeOoBaHusIMH,  (enepaabHbIMU
rOCy/IapCTBEHHBIMU TPEOOBAHHSIMH.
7.1.2. Hanuuue Ha mpaBe COOCTBEHHOCTH WM WHOM 3aKOHHOM OCHOBAHHUU IIOMEIIEHUS,
HEOOXOUMOTO ISl  OCYIIECTBICHUS JACSATEIbHOCTH B O0JIACTH HE3aBUCHMOU  OLICHKH
KBaIM(UKAIMA 10 KBATU(DUKAIMK - CHEHHAIUCT B 00JIACTH KaJPOBOTO JEIONPOU3BOACTBA (5
YPOBEHb KBATH(PHUKAIIUHN): TOMEIIEHUE ¢ padOYUM MECTOM COMCKATelsi (KOMITbIOTEPHBIA CTOJ,
CTyJ), OCHAIIEHHOE KOMIIBIOTEPOM C TMPOTrpaMMHBIM OOECIeueHUuEeM, COOTBETCTBYIOIIUM
TpeOOBaHUSIM K YCTAaHOBKE M UCHONB30BaHUIO [Iporpammuo-anmaparaoro (IIporpammsuo-
METOJIMYECKOr0) KOMIUIEKCa Jis MPOBEICHUs HE3aBUCHUMOMN OICHKH KBalu(uUKaluuii B o0nactu
YIIPaBIICHUS TIEPCOHATIOM.
7.1.3. OdopmieHrue BU3yallbHOH, TEKCTOBOW M MYJIbTUMEIUIHHONW HHPOpPMAIMH O MOPSAIKE
MPEIOCTABIICHUS YCIYTH JOJHKHO COOTBETCTBOBATH ONTUMAIBHOMY 3PHUTEIBHOMY M CIIYXOBOMY
BOCTIPUATHIO 3TOW HH(GOPMAIIUU TTOCETUTEIISIMHU.
7.1.4. Hamuume paboymx MECT COTPYIHHMKOB LIEHTpPA OLEHKM KBanu(puKanui, 000pyT0BaHHBIX
NEPCOHAIBHBIMU  KOMITBIOTEpAaMH € BO3MOXXHOCTBIO ~ JIOCTyIa K  HEOOXOJUMBIM
uH(GOPMAIMOHHBIM 0a3aM JTAHHBIX, IEYATAOIINM U CKAHUPYIOIUM YCTPOUCTBAM.
7.1.5. Orpanunuenue aoctyna k cetu MHrepHer s couckareneil. Jloctyn mpemoctaBisiercs
TOJILKO B TeiIX Jjocryna Kk [Iporpammuo-anmaparHomy (IIporpamMMHO-METOIHYECKOMY)
KOMILICKCY.
7.1.6. Hamuume Ha pabouemM MeCTe COMCKATEIIS:

— Oymaru popmara A4 nis 3anucei;

— CHUHEH apuKoBOi (TEIEBO) PyUKH;

— D3JIEKTPOHHOTO BBIYHUCIUTEIHFHOTO YCTPOWCTBA JIS BBIMOJHEHUS OMepanuil Haj

YUCJIAaMH WK anreOpandeckuMu GpopmysiamMmu (KaJIbKYJIATOpa).

7.1.7. Hanuume Tpynmooro konekca Poccuiickoit denepanuu, CBEpeHHOTO ¢ O(UIIHMATHHBIM
HUCTOYHUKOM, 10 COCTOSIHHIO Ha JIaTy MPOBEJCHUS HE3aBUCUMOW OleHKH KBanmupukammii, [1C
«Cnenunanuct YII» u qpyrux 10KyMEHTOB, BXOJSAIIUX B COCTaB PEKOMEHIYEMbIX HOPMATHUBHBIX
JIOKYMEHTOB.
7.1.8. Hamuume ycnmoBuid Uit  (YHKUMOHHMPOBAHUS  DJIEKTPOHHOM  MH(POPMALMOHHO-
TEJICKOMMYHUKAITMOHHON CPEIBI.
7.1.9. Hannume NUTHEBOM BOJEL.

7.2. MarepuajbHO-TEXHHYECKHE pecypchl s  ofecrnevyeHdsl MPAaKTHYECKOro 3Tamna
Nnpo(eccuOHAIBLHOI0 IK3aMeHa

7.2.1. Hamnume MaTepHaIbHO-TEXHUYECKOTO OOECIeYeHUsI JESITeIBbHOCTH B  OOJIACTH
HE3aBUCHMOI OLIEHKHM KBaIM(UKaLUM, OOOpYAOBaHUE IIOMEIIEHUH B COOTBETCTBHM C
TOCYJapCTBEHHBIMH W MECTHBIMH  HOPMaMH W TpeOOBaHHSMH,  (elneparbHBIMH
rOCyJapCTBEHHBIMH TPEOOBAHUSMH.

7.2.2. Hamnume Ha mpaBe COOCTBEHHOCTH WJIM WHOM 33aKOHHOM OCHOBAaHMH TIOMEIICHUS,
HEOOXOMMOro Uil OCYLIECTBICHHS JESATEIbHOCTH B O00JacTH HE3aBUCHMOM  OIICHKH
KBATH(UKAIMN M0 KBATM(PUKAIMKA - CIEIUATUCT B 00JACTH KaapOBOrO JEJIOMPOU3BoCTBA (5
YPOBEHb KBAIU(UKALMKU): TIOMEIIEHHE C PAOOYMM MECTOM COUCKATeNs (KOMITBIOTEPHBIA CTOI,
CTYII).



7.2.3. OdopmiieHre BU3yaJIbHOM, TEKCTOBOM W MYJIbTUMEAUIHONW HH(POPMAIUU O TOPSAKE
MPEIOCTABIICHHS YCIYTH JIOJDKHO COOTBETCTBOBATH ONTHUMAIILHOMY 3PUTEIEHOMY U CIYXOBOMY
BOCHIPUATHUIO 3TOM MH(DOPMALIUY TTOCETUTENSIMHU.
7.24. Hammume pabounmx MecT  COTPYIAHHUKOB IIEHTpAa OLEHKM  KBaIU(DUKAIHA,
000pyIOBaHHBIX MEPCOHATBLHBIMUA KOMITBIOTEPAMH C BO3MO>KHOCTBIO JIOCTYIa K HEOOXOIUMBIM
WH(OPMAITMOHHBIM 0a3aM JTaHHBIX, [IEYATAIONIUM U CKAHUPYIOITUM YCTPOMCTBAM.
7.2.5. Orpanunuenue octyna K cetd IHTepHeT 11 coucKarenei.
7.2.6. Hanmuune Ha paboyeM MecTe coucKaTens:

—  Oymaru ¢opmara A4 niis 3anucei;

—  CHHEW MapuKOBOH (TeeBOM) PYUKH;

— AJIEKTPOHHOTO BBIYMCIUTEIBHOIO YCTPOWCTBA JUIsl BBIIIOJIHEHUS ONepaluil Haj

YUCJIaMH WK ajareOpandeckuMu GpopmysiamMu (KaJbKyJIsaTopa).
7.2.7. Hammuue TpynoBoro konekca Poccuiickoit @enepanuu, CBEpeHHOTO ¢ OQHIIMATHLHBIM
MCTOYHHUKOM, IO COCTOSHHUIO Ha JaTy MPOBEACHUS HEe3aBUCUMOW oleHkH kBanuduxarmii, [1C
«Cnemmanuct YII» u qpyrux JOKYMEHTOB, BXOJSIINUX B COCTaB PEKOMEHIyeMbIX HOPMATHBHBIX
JOKYMEHTOB U UICTOYHUKOB.

7.2.8. Hammume ycnoBuit  mnst  yHKIMOHHPOBAHUS DIEKTPOHHOW HMH(GOPMALMOHHO-
TEJIEKOMMYHHKAIIIOHHOM CPEJIbL.
7.2.9. Hanuuue nutheBoii BoAbI.

8. KaapoBoe oGecneueHne OleHOYHBIX MEPOPUSATHIA:
8.1. Hannune skcnepTHOM KOMUCCHHU, B COCTaB KOTOPOIl BXOJIUT HE MEHee
TPEX IKCIIEPTOB.
Komucceus nomkHa cOCTOATh U3:
- TpelceaaTens SKCIEePTHON KOMUCCHH, aTTECTOBAHHOTO B KAYECTBE IKCIIEPTA 110 OLIEHKE
kBanmudukanuii CoperoMm 1o npodeccuoHanbHbIM KBaTH(pUKALUIM B 0071aCTH yIIpaBJIEHUS
MIEPCOHATIOM, ISl KOTOPOTO pabdoTa B IIEHTPE OIICHKH KBAIM(UKALWK SBISIETCS OCHOBHOIM;
- 3KCIIepTa IO OLIEHKE KBaJM(UKalUil, aTTECTOBAHHOI'O B yCTaHOBJIEHHOM Hopsiike CoBeToM
0 MPO(eCCUOHATBHBIM KBATHU(PHUKALUAM B 00J1aCTH yIIPaBICHUS EPCOHAIOM;
- TEXHHYECKOI'0 OJKCIEepTa, aTTeCTOBAHHOTO B YCTAaHOBICHHOM mopsake CoBETOM 10
npodeccroHanbHBIM KBaMM(UKAUAM B 00JAacTH YHPABIEHUS NEPCOHAJIOM, IJiI KOTOPOTO
paboTa B LIEeHTpe OLEHKU KBaTHU(PUKAIHMA SABISETCS OCHOBHOM.
8.2. Hanmmuwne ypoBHs 00pa30oBaHUs HKCIIEPTOB HE HUKE, YEM - BhICIIEe 00pa30oBaHNUE;
8.3. Hamuuue onbiTa paboOThI SKCHIEPTOB 10 OLIEHKE KBaTU(PUKAIMIA HE MeHee S5 JeT u3
MOCJICTHUX CEMH JIET B JIOJDKHOCTH U (WJTH) BBITIOJIHEHUSI KOHCYJIBTAIIMOHHBIX YCIYT/paboT B
00J1aCTH KaIpOBOT'0 JI€JIONPOU3BOCTBA KBATU(UKAIIUN HE HI)KE OLIEHUBAEMOH.
8.4. Hammume y 5KCTIiepTOB MO OIIEHKE KBATN(UKALUHN JTOTIOTHATEIHHOTO
po¢eCCHOHAIILHOTO 00pa30BaHMsI 10 MPOTrPaMMaM MOBBIIIEHUS KBATU(PUKALIUH UIH
npodeccroHanbHON NEPENOArOTOBKY B 00J1aCTH YIIpaBJICHUS IEPCOHAIIOM H/WIIM KaJIpOBOTO
nenonpou3BocTBa. [lepeueHb opraHu3anuii, OCyIeCTBISIOMNX JOTOJIHUTEIBHOE
npodeccroHanbHOE 00pa3oBaHueE MO MTporpaMmam MOBBIIEHHS KBaTU(UKALIUY UITH
po¢eCCHOHAIBHOM MePernoAroTOBKY B 001aCTH YIIpaBJIEHUS IIEPCOHATIOM H/HIIU KaJApPOBOTO
JIeJIONPOU3BOJICTBA, yTBepkaAaeTcs COBETOM MO MPOPECCHOHATBHBIM KBATHU(PUKALIUSM.
8.5. Hanmuuue y 3KCiepTOB MO OLIEHKE KBATH(PHUKAIUN JOKYMEHTAILHOTO MOITBEPKICHUS
MIPOXOXKICHHS TTPOTPAMMBI JTOTIOJTHUTEITFHOTO 00pa30BaHUs 110 MPOrpaMMaM,
00ecTeYrBaOIIIM OCBOCHHUE:
3HaHUM:
- HOPMaTHBHBIX IIPABOBBIX aKTOB B 00JIaCTH HE3aBUCUMOM OIIEHKH KBaJTU(pHUKAIMNA U
0cOoOEHHOCTEH NX MPUMEHEHHS TIPU TIPOBEICHUH MPO(ECCHOHATFHOTO IK3aMEHa;



- HODMAaTUBHBIX MPAaBOBBIX aKTOB, pEryJUpYIOMUX BUJ HpodeccruoHanbHOU
NESTeIbHOCTH:  YIpPaBlIEHHE T[EPCOHAIOM OpraHu3alu M KBaIM(UKALUIO -
CHEIHAIKCT M0 KaJAPOBOMY JEJIONPOU3BOJICTBY (5 ypoBEHb KBaIU(DUKAIIH);
- METOJIOB OIEHKHM KBaTH(DHUKAIHIA, OTIPE/ICTICHHBIX U YTBEPKACHHBIX B OLIEHOYHOM CPEJICTBE
Coserom 1o npodeccruoHaNbHBIM KBAIM(UKAIMSAM B 00JaCTH YIIPaBJICHUS IEPCOHATIOM;
- TpeOOBaHUl K MOPSIIKY ITPOBEIECHUS TEOPETUYECKOM U MPAKTUYECKOHN YacTu
npodeccuoHanbHOro SK3aMeHa U IOKYMEHTUPOBAHUIO PE3YIbTaTOB OIICHKU;
- TOpsiAKa paboThI € IEPCOHATBHBIMY JTAHHBIMU U HH(OpMAIHel OrpaHUYEHHOTO
HCIIOIb30BaHMS (JI0CTyIa)
YMeHnuii:
- IPUMEHSTH OLIEHOYHBIE CPE/CTBA;
- aHAJIM3UPOBATH MOJYYECHHYIO IIPU MPOBEACHUU MTPOdeccHOHaIbHOro dK3aMeHa HH(POPMAILIUIO,
IIPOBOJUTH 3KCIEPTU3Y JOKYMEHTOB U MaTEPUAJIOB;
- MIOBOJAUTH OCMOTP U IKCIEPTU3Y 0OBEKTOB, UCIOJIb3YEMbIX ITPU MTPOBEICHUN
po¢heCCHOHAIBHOTO SK3aMEHa;
- MIPOBOJUTH HAOIIOIEHUE 32 XOJJOM MPOPECCHOHATFHOTO 3K3aMEHa;
- IPUHHUMATh SKCIIEPTHHIE PEIICHUS 110 OLIEHKE KBATU(UKAIINI Ha OCHOBE KPUTEPUEB OLICHKH,
COJIEPIKAINXCSI B OLIEHOYHBIX CPE/ICTBAX;
- (¢opmMyIHpoBaTh, 000OCHOBBIBATH U JIOKYMEHTUPOBAThH PE3YIbTATHI MPO(HECCHOHATHHOTO
HK3aMEHa;
- UCIIOJIb30BaTh UH(POPMAITMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTUU u
MPOrpaMMHO-TEXHUYECKUE CPEACTBAa, HEOOXOAMMbIE M MOATOTOBKU U
oopmIeHHsT SKCIIEPTHOM TOKYMEHTAIUN
8.6. IloaTBepxaeHue SKCIEpTaMU MO OlleHKe KBanudukaiuii (mo tTpedboBanuto Copera 1o
npo¢eCCHOHAIBHBIM KBATM(UKAIIUSAM B 00JIACTH YIPABICHUS MTEPCOHATIOM) KBATU(UKAITIH
IIyTeM MPOXO0KJCHHsI OLIEHKH, IIPOBOAUMOM 3KcIepTHOM komuccuei CoBeTa, coCTOsILIEN HE
MEHEe, YEM M3 3-X UEJIOBEK
8.7.  OrcyrcTBUE cUTyalluu KOH(INKTAa MHTEPECOB B OTHOIICHUU KOHKPETHBIX COMCKAaTENeH,
KOTOpasi MoTJia OBl MOBJIMATH HAa MPHHUMAEMBbIe SKCIEPTHOW KomMuccuen pemienns. KoHpimkT
MHTEPECOB TMpeJCTaBiIsieT co00il cuTyanuio, NpU KOTOPOH JHMYHAs 3aUHTEPECOBAHHOCTh
(mpsiMass WJIM KOCBEHHAasl) OHKCIEPTOB BIMSET WIM MOXET IMOBIUATh Ha HaJIexaliee
UCTIOJHEHNE WM JOJDKHOCTHBIX OOSI3aHHOCTEM M TpU KOTOpPOH BO3HHUKAET WIM MOXKET
BO3HUKHYTh IMPOTUBOPEUYHE MEXKIY JUYHOM 3aMHTEPECOBAHHOCTHIO 3KCIEpTa U IpaBaMu M
3aKOHHBIMM MHTEpPECaMH COMCKaTelss W/MIM OpraHu3allld, CIIOCOOHOE TMPUBECTH K
NPUYMHEHUIO Bpe/ia UX MPaBaM U 3aKOHHBIM HHTEPECaM.

9. TpeOoBaHus K 0€30MACHOCTH K NIPOBEIEHUI0 OLIEHOYHbIX

MepPONPUATHI:

9.1. TpoBenenue 00s3aTENHPHOTO HHCTPYKTAXKA TOJKHO OBITH 3aUKCHPOBAHO B )KypHase
BBOJIHBIX MHCTPYKTaXKel 1Mo poCcUCh pabOTHUKA PYKOBOAMUTEIEM LIEHTPA OLIEHKU
KBaJIM(pUKAUH JINOO YIOJHOMOYEHHBIM UM JIMILIOM JIJIsl 9KCIIEPTOB U COMCKATENIEH 1o
BOIIpOCAM:
a) Oe3omacHOI pabOThl C KOMIIBIOTEPOM;
6) uHpopMHpoBaHUA 00 aBapUHHBIX BBIXOJAaX U IUIAHE SBAKYal[MH U3 TOMEIEHHs, I/1e
MPOBOAUTCS MPOodecCuOHANIbHBIN 3K3aMEH.
9.2. Hanuuue yciaoBuil A1l OXpaHbl 3J0pPOBbs COMCKaTeNeH:
a) obecrieueHue OE€30MACHOCTH COMCKaTeNel BO BpeMsl MpeObIBaHUS B OpraHU3allHH,
OCYILECTBIIAIONIEH HE3aBUCUMYIO OLIEHKY KBAJIM(UKALIUH;
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0) B TIOMEHICHUSAX IS OXHUJAHUA OIEHOYHOTO MEpONpHUITHS OOOpYyIYIOTCS MecTa
(moMetieHus), HMMEIOMNUE CTYJbs, CTOJBl (CTOWKH) JJIsI BO3MOXHOCTH OGOPMICHHS
JNOKYMEHTOB. KOoJIM4ecTBO MECT OKHMIAHMSI OMPEIENISICTC UCXOAs U3 (PaKTHUECKON HArpy3KH U
BO3MOKHOCTEH ISl X pa3MEIICHUS B IOMEIICHUN

9.3. Hanmuue y nieHTpa HE3aBHCUMOM OIICHKH KBAIM(UKALMIN CTIIEHUATbHBIX YCIOBUN 115
POXOXKIEHHS MPO(EeCCHOHATBFHOTO IK3aMeHa COMCKATENSIMU C OTpaHMYEHHBIMU
BO3MOKHOCTSIMH 310pOBbs. J{J1s1 00CIy>KNBaHUSI MHBAJIUI0B IOMELICHUS 000pYIyIOTCS
HaH/yCaMH, CIIEHUATbHBIMH OTPKICHUSIMH U TIEPUIIAMHU, 00ECTIEYNBACTCS
OecrpensaTCTBEHHOE NePeABIKEHUE U PAa3BOPOT WHBAIHMIHBIX KOJSICOK. CTOINBI ISt
00CITy>)KMBaHUsI HHBAJIM/IOB Pa3MEIAIOTCS B CTOPOHE OT BX0J1a C YYETOM OeCHpensITCTBEHHOTO
MO/TbE3/1a ¥ TIOBOPOTA KOJISICOK. | JTyXOHEMbIM, HHBAIMIaM TI0 3PEHHIO U JJPYTUM TpakJaHaM C
OTrPaHUYCHHBIMH (PU3HMUECKUMH BO3MOXHOCTSIMH ITPH HEOOXOIMMOCTH OKa3bIBACTCS
COOTBETCTBYIOIIIAsl TOMOIIIb.

9.4. Haynuyue B MOMEIIECHHUH, T]IC TIPOBOSATCS OI[CHOYHBIC MEPOIIPHSITHS: CUCTEMBI
KOHJIMITUOHUPOBAHUS BO3/1yXa; IPOTHBOIIOKAPHON CHCTEMBI U CPECTB MOKAPOTYIICHHUSI,

CHUCTEMBI OXpaHbI, TyaJICTa, rapnep06a
10. 3aganust AJIs1 TEOPETHYECKOTO ITANAa NMPo(ecCHOHATLHOI0 IK3aMeHa:

3aganmue 1

PaboTHuK 00paTuiics B OTIIEN IEpCOHANa C MPOCKOOH BBIIATh €MY KOITUHU €T0 TPYAOBOTO
JIOTOBOPA U JIOJDKHOCTHOW MHCTPYKIMH. B kKakoMm mopsiike paboTonarens 00s3aH BHIAATD
paboTHUKyY Konuu? BeiOepuTe O1H NpaBUIIbHBIN BapuaHT OTBETA

A) [To mucrMeHHOMY 3asBIIEHUIO pa0OTHHKA, COTIIACOBAHHOMY C PYKOBOIHUTEIEM
CTPYKTYPHOTO MOpa3aeieHus, paboToaaTenb 00s3aH HE MO3/IHEE TpeX pabodnx THEH co JHS
MI0JJa9 ATOTO 3asBJICHUS BBIIaTh pa0OOTHUKY KOITMHU IOKYMEHTOB, CBS3aHHBIX C paOOTOH.
3aBepeHHbIe HauIekKaIluM 00pa3oM JOKYMEHTHI ITPEI0CTABISIOTCS pAOOTHUKY O€3BO3ME3/IHO.
b) PaboTtonarens, B ciay4asx, IpeayCMOTPEHHBIX 3aKOHOIaTEIbCTBOM,

IpeaocTaBiIsieT paOOTHUKY KOIUHU JTOKYMEHTOB B TEUEHHUE TPEX CYTOK.

3aBepeHHbIE HauIekKaIluM 00pa3oM JOKYMEHTHI TPEI0CTABISAIOTCS paOOTHUKY 0€3B0O3ME3/THO.
B) ITo mucrMeHHOMY 3asBJIEHUIO paOOTHHKA paboToAaTeNb 00s3aH He MO3/IHEe TpexX
pabouux JHEH co THS MOoJauu 3TOT0 3asBJICHUS BbIIaTh pAOOTHUKY KOITUH JIOKYMEHTOB,
CBSI3aHHBIX C pa0OTOM. 3aBepEeHHBIC HAJJICKAIINM 00pPa30M TOKYMEHTHI TPEA0CTABIISIIOTCS
paboTHUKY O€3BO3ME3/THO.

') [1o nucbMeHHOMY 3asiBIIeHUIO paboTHHKA paboToAaTe b 00s3aH HE MO3HEE TpeX pabouux
JTHEW cO JTHS MOAa4yH 3TOTO 3asiBICHUS BBIIATh PAOOTHUKY KOTIMH JOKYMEHTOB, CBSI3aHHBIX C
paboroii. PaboTonaTens MOXKET B3UMaTh IUIATy 32 TEXHUYECKYIO MTOATOTOBKY KOIUN
JTIOKYMEHTOB.
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3aganue 2

[IpaBunbHOE yKa3aHWE HAMMEHOBAHMs OpTaHW3allMk - AKIMOHEpHOE oOmecTBo "Aubie
napyca". PaboTHuk nepenan B otnen nepconana JIMCTOK HETPYAOCIIOCOOHOCTH, B KOTOPOM
MECTO pabOThl - HAUMEHOBAHUE OPTaHU3AINH - YKAa3aHO KaK

00O "Amnsie ITapyca". Kak mocTynuth paboTOATEIIO C JINCTKOM HETPYI0CIIOCOOHOCTH?
Bribepute onuH npaBuiIbHBIA BapUaHT OTBETA

A) Heo0xomuMo BepHYTH JIMCTOK HETPYIOCIHOCOOHOCTH PAOOTHHKY C MPOCHOOI BHECTH B
HEro U3MEHEHHUE B MTOJIMKJIMHUKE U 3aBEPUTH €TI0 IEYAThHIO.

Bb) Heo6xoanMo BepHYTH JIMCTOK HETPYAOCIOCOOHOCTH PAOOTHUKY /IS TIOTYYECHUS

B TIOJIMKJIMHUKE €ro 1yOJuKaTa ¢ IpaBUIbHBIM yYKa3aHHEM HauMEHOBAHUS

OpraHu3aluu.

B) HeoOxoauMo HCIIPaBUTh HEMPABHIbHOE HAMMEHOBAHUE OPTraHU3aI[iK UCTIPABUTh
paboOTHUKAaMU OT/ETIOM IEePCOHAlIa OpraHU3aIH, UCTIPABICHUE 3aBEPSAETCS MEUaThIO

U TIOJIUCHIO0 YIIOJTHOMOYEHHOTO JIUIIA.

') PaGoTonarento HEOOXOAUMO BHECTH PETUCTPALIMOHHBIA HOMEP CTPaxXOBATENsI U OTUIATUTh
paboOTHUKY BPEMEHHYIO HETPYI0CIOCOOHOCTh. HaniMeHoBaHMe opraHu3aiuu He
UCIPABIAETCA, UACHTH(UKALINUA OPTaHU3alUU TPOBOUTCS IO PETUCTPAIHOHHOMY HOMEPY
CTpaxoBaTelis.

3aganmue 3
P a6OTO,I[aT€J'II> YTBepI[I/IJ'I pacquHHﬁ JIMCTOK B LECJISAX U3BCHICHUA pa6OTHI/IKOB O COCTaBC
3apaboTHOi miiatel. COOTBETCTBYET JIM yTBEpkKACHHAS (popma TpeOOBaHHIM

3aKoHOAaTeNbCcTBA? BriOepuTe OIMH MPaBUIIBHBIA BapHaHT OTBETA
Opranuzanus

CrpykTypHOE

noapa3acsICHUC

PaGorHuK

(pamunus, UM, OTUYECTBO)

PacueTHBIN TUCTOK

HCpI/IOJI Ha4YUCIICHUA

Bcero vHauncieHo:

B TOM uucJe (110 BUAaM BBIILIAT): [Iepuon Juu (yacer) Cymma
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B TOM YUCAe KOMNEeHCcaUum: Mepuopg Ouu (vacol) Cymma

YaepkaHo (py6.)

K Bbinnare:

A) Jla, cOOTBETCTBYET

b) Her, orcyrcrByer pa3nen «O3HakoMieHHE paOOTHUKA»

B) Her, Het pasaena «OcHOBaHHE MPOU3BEACHHBIX YICPKAHUN

I') Her, Het pa3znena «OTBETCTBEHHOCTH 3a 33JI€PKKY BHITUIATHI 3apa00THOM IJIaThl U APYTUX
BBITIJIAT, MPUYUATAIOIINXCS pAOOTHUKY

3aganue 4

B opranuzanuu npousonuia nojioMka Kouseiepa. Pabotonarento Heo0X0AUMO PUBJIEYb
paOOTHHKA K CBEPXYpPOUHOM paboTe B LeNsIX peMoHTa obopynoBanus. Kakum oOpazom
oopmiseTcs nmpuBiedeHre pabOTHUKA K CBEpXypouHOi pabore? BriGepure ouH
NpaBUJIbHBIN BapUaHT OTBETA

A) B nanHoi#i cuTyanuu TpedyeTcsl MMCbMEHHOE corjiacue paOOTHUKA M YUeT MHEHHS
BBIOOPHOI'O OpraHa NepBUYHOI MPOPCOIO3HON OpraHu3aun

b) B nanHoii cutyanuu coriacue paboTHHUKa HE TpeOyeTcs, eCi BBIOOPHBIM OpraH nepBUYHON
PO COIO3HOM OpPTraHU3alNK OJJ0OPUIT IPUBJICYCHUE K CBEPXYPOUHOI padoTe

B) B manno# curyanun TpeOyeTcs MUCbMEHHOE Corlacue pabOTHHKA

I') B nannoii cutryanuu He TpedyeTcs MUCbMEHHOE coryiacue paboTHHKA U He TpedyeTrcs yder
MHEHHS BBIOOPHOI'O OpraHa MepBUYHOM NMPo¢CO03HON OpraHU3aIiu.

3aganue 5

PaGotonarens nmpenocTaBisieT pabOTHUKY OTIYCK C MOCIEAYIOIINM YBOJIbHEHHEM. B kakoi
CpOK paboToaarenb 00s3aH MPOU3BECTH OKOHUYATEIBHBINA pacueT u
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BBIJIATh TPYJOBYIO KHMKKY? BriOepuTe oMH MpaBUIBHBIN BapUAHT OTBETA

A) B nocnenuuii 1eHb OTIIyCKa

b) Ha cnenyronuii 1eHp mocie OKOHYaHMS OTITyCKa

B) B cpok, ycranaBiuBaeMblii paboTojaTeneM IO COrIacoBaHHMIO ¢ pabotHukoMm I') B
MOCJICTHUH JICHb paOOThI IIEpeT OTIYCKOM

3ananue 6

10.10.2017 opranu3anus 3aKJI04acT TPYAOBOH 10ToBOp ¢ paboTHUKOM. COTJIaCHO TPYI0BOM
KHIKKE paOOTHUK TPYIUJICS B TPEX OPraHU3aIUsgX:

12.01.2010 - 15.06.2016 - 8 MB/I Poccuu

16.06.2016 - 03.04.2017 - ®Cb Poccuun

04.04.2017 -29.09.2017 - YOII «be3omacHOCTb».

Kakyto oprannzanuio He00OX0AMMO YBEJOMUTH O 3aKIIOYEHUH TPYAOBOTO T0roBOpa?
Bribepute ouH npaBUIIBHBIN BapUaHT OTBETA

A) MBJI Poccun u ®Cb Poccuu b) MBJ] Poccun

B) ®Cb Poccun

I') YOII «be3omnacHoCTb.

3ananue 7

Pa6OTOI[aTeJ'IL 3aKJIKI04YacT pr,[[OBOﬁ A0roBop € pa6OTHI/IKOM. I[OJ'I)KGH JIn 6BITB BKJIFHOUCH
pexxkuM pabodero BpEMEHU UM BPEMEHH OTIbIXa B TPYAOBOW noroBop? Bribepute oaun
HpaBI/IJIBHLIﬁ BapUaHT OTBCTa

A) Z[a, B KAQUCCTBC 0651321T6J'H>H01"0 YCJI0BUSA TPYAOBOI'O JOTOBOpA

b) Hda, ecnu nnst ;anHOrO pabOTHUKA OH OTJIMYAETCS OT OOIIMX MPABHII, ACHCTBYIOIMIUX Y
JaHHOTO paboTomarens

B) Her, pexxuM Tpy/Ja ycTaHABIUBACTCS B IMOJIOKEHUN O CTPYKTYPHOM IOIpa3/ieiCHUH

I') Her, pesxum Tpyna ycTaHaBIMBACTCS B TIOJIOXKEHUH O PEKUME Tpyaa 3agaHue 8

PaGotHuk ¢ Benoma pabotoaatens npucTynui Kk padote. TpynoBoil 10roBop B NMCbMEHHON
(dbopMe eMy NpeUIoKIIN 3aKII0YUTh Ha BTOPOM JAeHb pa0doThl. [Ipu noanucanuu TpyaoBoro
7oroBopa pabOTHUK OOHAPYX M B TEKCTE YKa3aHUE 00 UCIBITAHUH, O YEM paHee CTOPOHBI HE
noroapuBanuck. [IpaBomepHsl u aeiicTBus padoroaarens? Boibeprure oMH NpaBUIIbHBIN
BapHaHT OTBETA

A) Ma, npu 3aKJII0OYEHUH TPYIOBOTO JOTOBOPA B HEM MOXKET OBITh MPEAYCMOTPEHO YCIOBHE
00 MCTIBITAaHUU Pa0OTHUKA B IIEJISAX MPOBEPKU €r0 COOTBETCTBUS MOpy4aeMoii paboTte

b) Mla, B cimyuae, koryia paboTHUK (haKTHYECKH JOTYILEH K padoTte 6e3 opopmiieHUs
TPYAOBOTO JIOTOBOpPA, YCIOBHE 00 NCIBITAHMHM MOXKET OBITh BKJIFOUEHO B TPYAOBOM JJOTOBOD,
TOJIBKO €CIIM CTOPOHBI O()OPMIUIIM €r0 B BUJE OTJEIBHOIO COTJIAIIEHHUS 10 Hayajla paboThl
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B) JleiicTBus paboTomaresns He MPaBOMEPHBI

I') Ha, ecnu ycmoBue 00 HCHBITAHWHM BKJIOYEHO B IIpaBuia BHYTPEHHETO
TPYJOBOTO pacnopsaka u pabOTHUK C HUMHU O3HAKOMIJIEH [0 TOJIHCAHUS
TPYZAOBOT'O JOrOBOpa

3aganue 9

C kako# MepuoMIHOCTBIO paboToAaTeNh 00513aH YBEJOMIISTh OpraHbl 3aHATOCTH

0 HAJUYUU CBOOOJHBIX pabOYMX MECT U BAaKaHTHBIX JOJDKHOCTEH, CO3/aHHBIX HITH
BBIJICJICHHBIX pa00YMX MECTax JUIsl TPYAOYCTPOMCTBAa MHBAJIUIOB B COOTBETCTBHHU C
YCTaHOBJIGHHOW KBOTOM ISl preMa Ha paboTy nHBaIu10B? BeiOepuTe O1H MpaBUIbHBINA
BapHaHT OTBETA

A) ExeromHo

b) ExekBapTanbHO

B) Exemecsuno

') [Tpu kax10M yBOJbHEHUU UHBAIH]IA

3ananue 10

PaGotonarens 3adgukcupoBal psja HapylIeHu paOOTHUKOB, CBSI3aHHBIX C TPYIOBBIMU
o0s3aHHOCTAMHU. Kakue U3 yKa3aHHBIX MPOCTYIKOB OTHOCATCSA K CAMOCTOSITENIbHBIM
OCHOBaHUSAM JJIs1 YBOJIbHEHUS? BpiOepuTe Bce MpaBUIbHBIC BAPUAHTHI OTBETA

A) PaboTHHK OTCYTCTBOBAJ Ha paboTe Oosiee 5 4acoB: OMO3/aa yTpoM Ha paboTy Ha JBa yaca
U Ha TPU 4Yaca paHbllie yIIen ¢ padoThl B KOHIIE HS.

b) PaGotHuk Hapymmn TpeboBaHUE MO OXpaHe TPyAa, KOTOPOE CO3/1aji0 YyIpo3y aBapuu Ha
MIPOU3BOJICTBE

B) PaGoTHUK 10 HEOCTOPOIKHOCTH Pa30OuII JOporoi Goroanmapar CrToUMOCThIO 135 Thic.
pyOneit

I') PaboTHuk 6e3 pa3pemienus paboToaaTess yien ¢ paboTsl 6oJiee, YeM 3a YEThIpe ¢
IIOJIOBUHOM 4aca 10 €€ OKOHYAHMS.

J1) PabGotHuk nepenan mpexacraButento crpaxoBoit komnanuu MO, nacnopTHble TaHHbIE U
ajJipeca MecTa JKHUTEIbCTBA PAOOTHHKOB OPraHU3alWU Il HANpaBIEHHUs MMM PEKIaMHBIX
NPEUIOKEHUH 110 CTPAaXOBAaHHIO JKU3HHU, 0€3 MOIydeHHUs COTJIacksi paOOTHHKOB

3apanue 11

PaboronaTens npuHsI pemeHue 06 oTKasze KaHauaaTy B mpueMe Ha padoty. Kakue u3 npuunx
OTKa30B B 3aKJIFOYEHUH TPYJOBOrO 1OroBOpa ABIAOTCS HE3akoHHBIMU?

Bribepute Bce mpaBUiIbHBIE BApUAHTHI OTBETA

A) B cBsi3u ¢ OTCYTCTBHEM PETHCTPALIUH IO MecTy npeObiBanus b) B

CBSI3M C HU3KOH KBanmu(uKamuen

B) B cBs3u ¢ HapymieHneM TpeOOBaHUIT MOCTaHOBKK Ha BOMHCKHH yder ') B cBsi3u

C OTCYTCTBHEM COOTBETCTBYIOIINX 3HAHUN U OMbITA PAaOOTHI
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3ananue 12

Menemxkep mo nepcoHary OOO «llepcoHanbHBI BOAMTENH» BEIET y4eT pabOyero BPEeMEHH
Boautenet o ¢opme T13. Becem BoguTensiM ycTaHOBJIECH 8 yacoBoil pabounit nens ¢ 9.00 mo
18.00, mepepsbIB ISt OTABIXA M MUTAHUS MPOAOIKUTENBHOCTHIO | yac. Bogurtens MBanos 1. A.

npeacTaBuil IMMYTCBBLIC JIMCTHI 3a IICPBYIO ITOJIOBUHY MECALA.

Mama Bpema Bpema
evie3oa 6036pauienus
01.06.2017 6.40 18.30
02.06.2017 7.20 18.00
05.06.2017 6.20 18.05
06.06.2017 8.20 20.40
07.06.2017 6.20 21.00
08.06.2017 7.00 17.40
09.06.2017 8.05 19.15
13.06.2017 7.45 18.40
14.06.2017 6.20 21.35
15.06.2017 6.20 18.00

[IpaBuiIbHO M 0popMIIeH Tabeb yuera padouero BpemeHu? Bribepure oauH

MPaBWIbHBIA BapUaHT OTBETA

Homep damunns, TaﬁegIbH OTMeTKH 0 SIBKaX U HesIBKax Ha paboTy 1o OTtpaborano
"o %1 YHUITAAIEI, bIN quciiaM MecsIa 3a
pRATY JNOJDKHOCTD
(CHGIII/IaJIBHOCT 1 2 3 4 5 6 7 8 9 1 1 1 1 1 1 XHOJIOBI/I MECs
b 0/112(3|4]|5 HY II
npodeccust) Me{csme\l
1 11
111|1(1(2|22|2|2|2|2]2|2|2|3]|3 THUA
6/7|18/9/0/1/2|3|4|5(6(7(8(9|0]|1
Jackl
1 2 3 4 5 6
S BBl S A 4 49 4B BB A A A X 10
3 HBanos U.A .- 31 8/8/0/0/8/8/8/8/8/{0({0{0|8[8|8|X 80
BOJIUTEID X
X

A) la, Bce mpaBHIBHO

b) Her, He00X01MMO COKpAaTUTh Ha OAMH Yac padoTy 9 HroHs

B) Her, HeoOx0auMo 0Tpa3uTh (akTHueckoe BpeMs paboThl, MOATBEPKICHHOE ITyTEBbIMH
JTMCTaMHU

I') Het, HeBepHO MOJICYMTAHO KOJIMUECTBO OTPAOOTAaHHBIX YaCOB

3axanne 13

Menemxep no nepcoHany JOMYyCTHI OMIMOKY MPH 3aII0JIHEHUHU TPYAOBON KHMKKH paOOTHHUKA.
B nensx ucnpaieHus ommOKy MEHEIKep 1Mo epcoHany BHec u3MeHeHus. [IpaBuiabHO a1

HCIIPDaBIIeHa 3anuch? BeiOepuTe oanH MpaBUiIbHBIA BapUaHT OTBETA.
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Ne Hara CeeneHus o mpueMe Ha padory, HaumenoBanue, nara
S— MEPEBO/IEC HA IPYT'YIO MTOCTOSHHYIO Y HOMEp JOKYMEHTA,
paboTy, kBau(UKAIUH, YBOIHHEHHUH (C | Ha OCHOBAHUU
yKa3aHHeM MPUYMH U CCHUIKON Ha KOTOpPOTO BHECEHA
CTaTbhlO, MYHKT 3aKOHA) 3anmch
gyucio | mecsy | 'ox
OO01IecTBO ¢ OrpaHUYEHHOM
OTBETCTBEHHOCTHIO
«Paboromarens» (OO0
1 01 10 2016 | Ilpunst B ¢punancoBo-skonomuueckuii | [Ipukas ot
OTJIeJ1 Ha JJOJDKHOCTh SKOHOMHUCTA Nel23
2 01 10 2016 | 3anuck 3a HOMepoM | HenelcTBUTEIbHA
3 01 10 2016 | Ilpunst B punancoBo-skonomuueckuii | [lpukas or
OTJIeJI Ha JOJDKHOCTh SKOHOMHUCTA Nel23

A) 3amnuchk ucnpapiieHa HEBEPHO, HEOOXOIUMO MMOCTaBUTH MeyaTh Ha ucnpasieHue b) 3anuch
HCIIPaBJIEHA BEPHO

B) 3anwuce ucnpapneHa HeBEPHO, MIPABUIIbHAS 3aHCh BHOCUTCSA MO/ TEM Ke MOPSTKOBBIM
HOMEpOM, UTO U 3alKCh O HeAelcTBUTenbHOCTH [') 3anuck ucnpasiieHa HEBEPHO, JaTa puemMa
BHOCHTCS B TEKCT 3aIlUCH O Ipueme B pazaene «CBeeHus o mpruemMe Ha paboTy...»

3ananmue 14

Bbut u3nan npukas o MoCTOSTHHOM TepeBojie paOOTHUKA Ha IPYTyro padory. Kakoii TOKyMeHT
MOT CTaTh OCHOBaHMEM Jisi ohopmieHus nprka3a? BeioepuTe Bce MpaBHIbHBIC BAPUAHTHI
oTBeTa

A) 3asBiienue paboTHHKA ¢ TIPOCKOOIt 0 MepeBojIe U pe3osonueii pykoBoaures b)
[TucbMeHHOE MpeIoKEeHHE PAad0TOAATEINS O MIEPEBO/IE C MMChbMEHHBIM COTJIacCeM PabOTHHUKA,
BHECCHHBIM B JIaHHBIN JIOKYMEHT

B) JokmaaHast 3anucka pyKOBOJUTEINS CTPYKTYPHOT'O TOAPa3ieeHUs ¢ 000CHOBAaHHEM
HE0OXO0IMMOCTH TIepeBOIa

F) HpeﬂCTaBHeHI/IG O BO3BMOXXHOCTH ITOBBIIIICHUA pa6OTHI/IKa B JOJDKHOCTH, ITOATOTOBJIICHHOC
PYKOBOJIUTENEM CTPYKTYpHOTO moapa3aeneHus J1) JlomonHuTensHOe corameHue K TpPyI0BOMY
JIOTOBOPY O TiepeBojie paboTHHKA

3aganue 15

Pa6OTHI/IK OTKa3bIBACTCA OT O3HAKOMIJICHUA C IIPUKA30M 06 YBOJIbBHCHUH 11O MOAIUCH. KaKI/Ie
HeﬁCTBHH HAOJIZKCH NPpCANPUHATD pa60Toz[aTenb? BLI6epI/ITe OJUH HpaBHJ’IBHLIﬁ BApHWaHT OTBCTA
A) Crnenatb OTMETKY B TPY/ZIOBOM J0TOBOpPE

b) IIpou3sBecTy COOTBETCTBYIOIIYIO 3allUCh Ha MPHUKa3e 00 YBOJIbHEHUHU

B) CocraBuTh TOKJIaIHYIO 3aMUCKY

I') Cnenath OTMETKY B JOKYMEHTE, SIBIISIOIIEMCSI OCHOBAaHUEM JIJIs1 YBOJIBHEHUST pAaOOTHHKA

3aganue 16

Kakue n3 nepeuncieHHbIX HUXKe TOKYMEHTOB SBIISIOTCS 0053aTEIbHBIMU Il OpraHU3aIii
(kpome MUKporpeanpusaTuii)? Beibepute Bce MpaBUIbHbIE OTBETHI
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A) JlokanbHBIH aKT 0 KOMaHAMPOBAHUN PaOOTHUKOB

b) JlokanpHBII aKT, ONPEACIISIONINI TOJIUTUKY paOOThI C TEPCOHATBLHBIMU JAaHHBIMHU
B) IlpaBuia BHyTpeHHEro Tpya0Boro pacnopsiaka I') KomiekTHBHBIH 10roBOp

1) Jlokanbnbiii akT 0 HOpMupoBanuu Tpyna E) I'paduk ornyckos

3apanue 17

[lepen crienuanncToM KaJpoBOH CiIyKObl CTOUT 3ajjauya YHUUTOKEHUS JOKYMEHTOB C
UCTEKUIMMH CPOKaMU XpaHeHus. Kakoil TOKyMEHT MOCIYKUT OCHOBAaHUEM JJIsl YHUUTOXKEHUS?
Bri0epute onuH paBUIIbHBIA BApUAHT OTBETA

A) Tlpuka3 pyKOBOIUTEINSI OpPraHU3aIHN

b) [Iporokon 3acenanus 3KCIIEpTHOM KOMUCCUN OpraHU3aluu

B) IMuceMeHHOE yKa3aHHE PyKOBOJAUTENS apXUBA OPraHU3alUuH

I') YTBepk1eHHBIH aKT O BBLAECIEHUHU JOKYMEHTOB K YHUUTOKEHHUIO

3aganue 18
PabGoronarens yrBepausn GopmMy aHKETHI i couckaTeneit. O1eHuTe npaBUiIbHOCTh
o OopMIICHHS THITOBOI (POPMBI HA COOTBETCTBHE TPEOOBAHUSIM 3aKOHOIATEIHCTBA O

MEPCOHAIbHBIX JAaHHBIX. BI)I6epI/ITe OHH Hp&BHJII:HI:IfI OTBCT.

AHKETA
(3amonHsAeTcss COOCTBEHHOPYYHO)

1.
damnnng

Nms

2. Ecnu u3mensnu hamMuinio, UMs UM OTYECTBO,
TO YKaXXUTE UX, a TAKXKE KOI/a, I€ U MO0 KaKou
MPUYMHE U3MEHSUIIH

3. Hucmo, MecsIl, TOJT U MECTO POXKICHUS (Cello,
ropoj, paiioH, 06J1acTh, Kpaid, pecrny0JnKa, CTpaHa)

4, 5,6 ... (MHBIE CBENICHUS O KaHAHUAATE)...

Ha nipoBenieHre B OTHOILIEHUH MEHS IIPOBEPOYHBIX MEDOIIPUITHNA COIIaceH (COIIacHa).
20 Iloamuce

20

(monmucek, paMunus pabOTHUKA KaJAPOBOH CITY>KOBI)

18



00O «PaboTomarenby, pacnoyioxkeHHOE 10 ajapecy: T. Mocksa yi. [IpaBnst 1. 38 k.1
oOpabaThIBaeT
nepcoHaibHbIEe JaHHBIE C IEJIbI0 PACCMOTPEHUS KaHAUaTa Ha IOJDKHOCTD . 000
«PaboTonarens»
UCIONIb3YeT Cleayloue BUAbl O00pabOTKH MEepCOHANBHBIX JAHHBIX: CcOOp, 3amuch,
CUCTeMAaTH3aIMI0, HaKOIJICHUE, XpaHEeHUE, yTOUHeHHe (0OHOBIIEHHE, U3MEHEHHE), U3BJICUCHUE,
UCIOJIb30BaHME, IepeAaudy (IpeAocTaBlieHUE, JOCTyIl), oOe3nu4yuBaHue, OJOKHPOBAaHUE,
yAajieHue, YHUYTOKEHHE I[EePCOHANIbHBIX JaHHBIX. OOpaboTka MEPCOHANBHBIX JIaHHBIX
OCYILIECTBIIIETCA B TeUeHHE | rojja ¢ MOMEHTa MOJy4YeHHUsl coriacHus cyObeKTa MepCOHAIbHBIX
JAHHBIX.

B coorBeTcTBUU ¢ DexnepanbHbIM 3ak0oHOM OT 27.07.2006 Ne 152-03 «O mnepcoHambHbBIX
JAHHBIX» JIal0 CBOE COTJIacue/He Aaro cornacue (HykHoe noguepkayts) OO0 «PaboTomarenby,
Ha 00pabOTKy HepcoHaJIbHBIX JAHHBIX B TeUueHHWE | roma ¢ OaThl 3alOJHEHUS aHKETHl. Sl
yBeZOMJIeH(a) O CBOEM IIpaBe OTO3BAaTh COTJACHE HAa 00pa0OTKy MEPCOHANBHBIX JAHHBIX MyTEM
nogaun B OO0 «Paboromareis) NUCbMEHHOTO 3aABICHUS.

[TonrBepxnaaro, yTo 03HAKOMIIEH (a) ¢ nojoxxkeHusMu PenepanbHoro 3akoHa ot 27.07.2006 Ne

ArA = n ~

Jara
[Moxmuce ( )

A) dopma ohopmiieHa BEPHO

b) ®opma odopmiieHa HEBEpHO, OTCYTCTBYIOT HCTOYHHUK ITOTYICHHS TAHHBIX U 00IIee
OMHCaHUE UCIIOIB3YEMBIX OIEPATOPOM CIIOCOOOB 00PAOOTKHU MEPCOHATBHBIX JAHHBIX

B) ®opma odopmiieHa HEBEPHO, OTCYTCTBYET MCTOYHHUK MONy4deHUs NaHHbIX [') dopma
oopmieHa HEBEpHO, OTCYTCTBYeT oOOllee ONUCaHHE UCMIOIb3YEMbIX OIEPaTOPOM
croco0oB 00pabOTKU MEPCOHATBHBIX JaHHBIX

J1) @opma opopmileHa HEBEPHO, OTCYTCTBYIOT HUCTOUHHUK MOJIYYeHUs JaHHbIX, o0I1ee
OIMCaHKE UCIOIb3YEMBIX OMIEPATOPOM CIIOCOO0B 0OPaOOTKN NEPCOHATBHBIX JTAaHHBIX, HE

yKa3aH aJipec cCyObeKTa NepCOHAIbHBIX JaHHBIX B COTJIaCMM Ha 00pabOTKy

3ananmue 19

I'paxx1aHCKO-TTPaBOBbIE OTHOIICHUS ¢ PU3NUECKUM JIMLIOM OBUTH MPU3HAHBI TPYIOBBIMU.
Kakas nata Oynert aBinsThCs 1aToi mpueMa Ha paboTy ¢usznyeckoro auna? Beibepure onuH
BEPHBII BApUAHT OTBETA

A) Jlata nznanus npukasa o mprueMe Ha padoTy

b) lata gaxTrueckoro nomyiieHus K paboTre Mo rpaxkJaHCKO-TIIPaBOBOMY JIOTOBOPY

B) [ara, ycraHOBIEHHAs COTJIAICHUEM CTOPOH

I') dara npusHaHus rpa’kJaHCKO-TIPABOBBIX OTHOLLIEHUHN TPYAOBBIMU
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3aganue 20

PaGotonarens HampaBisieT pabOTHHKA B KOMaHANPOBKY. Kakoif n3 mepeuncieHHbIX HIKe
JTOKYMEHTOB paboToaarens 00s13aH opopMuTh? BeiOepuTe nmpaBUiIbHBIN BapuaHT OTBETa

A) CnyxeOHoe 3a1aHue I HarpaBjieHus B koManupoBKy b) KomanaupoBounoe
yIIOCTOBEpPEHUE

B) IMuceMenHoe pemenne padoToaatels B popMe MprKasa 0 HapaBJICHUU B KOMaHIMPOBKY
I') CnyxeOHas 3anMCKa OT PyKOBOJHUTENS CTPYKTYPHOTO MOAPA3/IeIICHUS

3aganume 21

Opranuzanus, pacnosioxxeHHas B ropoae H., co3nana 000co6sieHHOe CTPyKTypHOE
noxpasneinenue B roposae C. B kakue cpoku HE0OX0AUMO 3aperucTpupoBaTh 000C00IEHHOE
nonpasnaenenue B @CC B ropoae C.? BeiGepure ouH BepHBIH BapUaHT OTBETa

A) He nozanee Tpex pabouux qHEH

b) He no3anee 30 xaneHaapHBIX AHEH CO AHS CO3AAHUS TAaKOTO 000COOIEHHOTO
MOJIpa3IeICHUS

B) He no3nuee 10 pabounx mHei

I') He mo3anee cnenyroiero Kkpaprasia

3ananue 22

PykoBoauTens KaapoBoi CIyKObI COCTaBIIIET HOMEHKIIATYPY JCI KaJIpoBol ciryxObl. Kakue
7enia eMy HeoOX0IMMO BKIIFOUYUTH B HOMEHKIIATypy? Beibepure oMH MpaBUIIbHBIN BapuaHT
OTBETA

A) Bce nena kapoBoit ciyKObI

b) Bce nena kanpoBoii ciy»0bl, KpOME PErMCTPALIMOHHBIX KHUT U KYpPHAJIOB

B) Tonbko mena co cpokoM xpaHeHus cBbitie msitv jieT ') ToabKo ena co CpOKOM XpaHeHHs
CBBILIE JECSATH JIET

3ananue 23

PabGotHuk obpaTtmics k pabOTOaTENIO ¢ 3asBJIEHUEM O MPEAOCTABICHUU €My OTIIyCKa
0e3 coxpaHeHUs] 3apabOTHON TIUIaThl MO CeMeWHBbIM obcTosATenbcTBaM. KakoBa
MaKCUMaJIbHasl TPOJOJDKUTEIBFHOCTh TaKoro oTmycka? Bribepure Bce mNpaBUIBHEIC
OTBETHI

A) He 6onee onnoro mecsiiia b) He 6onee monyroaa

B) He 6onee oguoro roga

I') Het orpannuenuit no nponomkutensHoctu [1) ITo yemorpenuto padoronarens E) Ilo
COTIJIAIICHUIO CTOPOH

3aganue 24
Paboronatento Heo6xoauMo 3anoaHUTh pazaen VIII «Otmyck» TMuHOoM KapTOUKU

20



pabotauka T-2. Kakue BUIbI OTITYCKOB JIOJKHBI OBITH BHECEHBI B pasaen’? Bridepute
OJIVH MPAaBWIbHBIM BapHUaHT OTBET

A) Bce BujIbI OTITYCKOB

b) Bce Bunbl oTIyckoB, KpoMe OTITycKa 6e3 coxpaHeHHs 3apaboTHOM IMIaThl

B) Tonbko exeroaHbie OriaduBaeMbie OTITYCKa

I') Exxeronnple oriadynBaeMbIe OTITYCKa U YI€OHBIE OTITyCKa

3ananmue 25

B nensix HazHaueHHs MOCOOUS MO BPEMEHHON HETPYI0CTIOCOOHOCTH MEHEKEP 10 TIEPCOHATY
00O «Crapt» paccuuTan CTpaxoBO# CTa paOOTHHKA HA OCHOBAaHUU MPEACTaBICHHOMN
TpyaoBo# kKHUXKKH. CTaxk paccuuTaH no coctosinuio Ha 12.07.2017. Kakoit ctax y

pabotauka? Bribepute oMH NpaBUIIbHBIN OTBET.

No Hara Ceenenus o mpueme Ha paboTy, HaumenoBanue, nara

N —— MepeBo/Ie Ha APYTYIO TOCTOSIHHYIO ¥ HOMED JIOKYMEHTA,
pabory, kBaaupUKaIUU, YBOJIbHEHUHU (C | HA OCHOBAaHHUH
yKa3aHUEM MPUYUH U CCHUIKOW Ha KOTOpPOT'0 BHECEHA
CTaTbhlO, IIYHKT 3aKOHA) 3aIUCh

YHUCJIO | MECHALl | IO

OO011ecTBO C OrpaHUYEHHOMN

OTBETCTBEHHOCTBIO
«Paboromarens» (OO0

1 23 10 2001 | IMpunst B hpunancoBo-3koHOMHUueckuit | IIpukas or
oTzen 23.10.2001
HA JIOJDKHOCTh 9KOHOMHCTA Nol23

2 17 07 2003 | YBosieH 110 COOCTBEHHOMY KEIIaHHIO, [Tpukas ot
MTyHKT 3 17.07.2003
cratbs 77 TpymoBoro kojekca Nel08
denepannn

['eHepanbHbIl  |€KTOP P o D W)

nup Mep3nsikoB (M.,

Yexos

OO611ecTBO C OrpaHUYCHHOM

OTBETCTBEHHOCTHIO
«Omneparop» (OO0 «Onepartop»)
3 05 06 2007 | Ilpunst B OyxranTtepuio Ha 1o/kHOCTh | [Ipukas ot
Crnennanucra Ne58-x
4 05 06 2007 | O6yuenue B 'OY «YHUBepcUTET» B Junnom AAA
¢ 01.09.2003 1o 04.06.2007 Nel22345
5 02 12 2012 | TpynoBoii 10roBOp pacTOPrHYT MO IIp. oT 02.12.2012
WHUIIMATUBE
pabotauka, cratbst 77 TK PO Nol48-k
['eHepanbHbIi ypun I O.
nup batypun

Yexos

OO0111ecTBO C OrpaHUYEHHOM
OTBETCTBEHHOCTHIO

«Crapt» (OO0 «Ctapt»)
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6 01 02 2013 | IIpuusT B pUHAHCOBBIN OT/IEN HA [Mpukas ot
JOJKHOCTD 01.02.2013
CTaplIEero YJKOHOMUCTA Ne 503-k

A) 1 rox 8 mecsneB 24 nus b)

6 et 2 Mecsma 7 nHeu

B) 6 nmer 2 mecsna 3 gasa ') 11 et 8 mecsane S gueii /) 11 net 8 mecsnes 3 aus E)
15 nmet 5 mecsiuieB 9 nHel

3aganue 26

PaGotHuk ObUT hakTHUECKH JHOMyIIEH K padore. B kakoii cpok paboToaaTesb 00s13aH 00BSIBUTH
paboTHHMKY IIpUKa3 O MpueMe Ha paboTy 1moja pocnuchk? Bribepute oauH NpaBUILHBINA BapuaHT
OTBETa

A) B TpexIHEeBHBIN CPOK CO JHS MOANUCAHKS TPYAOBOIO JOTOBOpa

b) Ha cnenyromuii 1eHp mocse BCTYIUIEHHUS TPYJOBOTO JOTOBOPa B CHILY

B) B nenb pakruueckoro Havana paboThl

I') B TpexiHeBHBI CPOK CO AHS (PaKTHUECKOTo Havyaia paboThI

3apanue 27

PaboTHuK nepeBonTCS Ha APYryro paboTy 10 MEJUIMHCKUM Noka3aHusaM. Kakoil jokymeHT
MOJKET CIYXHUTb paboToAaTe 0 OCHOBaHUEM is ohopmieHus nepesoga? Beibepure oaun
IIPaBWIbHBIN BapHaHT OTBETA

A) TlpenbsiBieHHBIH PaOOTHUKOM JUCTOK HeTpynocnocodHoctr b) CripaBka, BelgaHHAasI
MEAULMHCKUM yUPEKIECHUEM

B) Beinucka u3 ucropuu 0oJie3Hr pabOTHHKA, 3aBEPEHHAs B YCTAHOBJICHHOM TOPSIKE

I') MeaunuHckoe 3akI0ueHue, BbIJaHHOE B YCTAHOBJIEHHOM IMOPSIJIKE

3ananue 28

PaboronaTens miaHupyeT yBoJbHEHHE paOOTHHKA B MOPSAIKE MEpeBOia K APYroMy
pabotonaremnto. Kakue 1oKyMeHTHI TpeOYIOTCS IPH PELICHUH BOTPpoca 00 YBOJIbHEHUU
paboTHHUKA B MOPsJIKE TIEPEBOIA K Apyromy padoroaarento? Beibepure oauH MpaBUIbHBIN
BapHaHT OTBETA

A) Tlucemo - npuriameHue Apyroro padboromaTesns

b) [TuceMenHoe 3asBIeHNE paOOTHHKA 00 YBOJIBHEHHUH 110 COOCTBEHHOMY JKEJIaHMUIO,
HE3aBUCHUMO OT TOT'0, KOMY HChbMO-TIpUTIIAIIEHNE OBLIO aIpecOBaHO

B) ITuceMeHHOE coriacue pabOTHUKA HA YBOJILHEHHUE B TIOPSAKE MIEPEBOJIA K IPYTrOMY
paboTtoaarento (ecnu NUChbMO-TIpUTIIalIeHne ajipecoBaHo padoroxarento) I') [Tucemennoe
3asBlieHHE pabOTHUKA 00 YBOJLHEHUH B OPSAKE MEepeBoja K IpyromMy padboToarento (eciu
MUCHMO - IIPUTJIAlIEHNE aJpECOBAHO PaOOTHHUKY)

3aganue 29

Kaxkue nericTBusi HEOOXOAMMO BBHITIOIHUTD NMPU 0OPMIICHUU KHUTH YUeTa JBUKEHUS TPYIOBBIX
KHIDKEK W BKJIablel B HuXx? BriOepure onuH BapuaHT
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OTBETA.

A) Kuury HeoOX0IMMO MPOIINTh, TIPOHYMEPOBATh, CKPEITUTh JTHUCTOM- 3aBEPUTEIICM, 3aBEPUTh
MOJINUCHIO OTBETCTBEHHOTO pA0OTHHKA U M€YaThI0 OPTaHU3aINH

b) Kuury Heo6XoauMo mpouInTh, MPOHYMEPOBATh, CKPEIUTh JTUCTOM- 3aBEPUTETIEM, 3aBEPUTD
MOAMMUCHI0 PYKOBOJIUTENSI OPraHU3alliy U N1€YaThI0 OpraHUu3aluu

B) Kuury HeoOX0AMMO MPOIIUTH, TPOHYMEPOBATh, 3aBEPUTH IOITHCHIO PYKOBOAUTEIISI
OpraHM3aIuy, CKPEIUTh CYPTryYHOH MevaThio win omtoMouposath ') Kuury Heobxoaumo
MPOIIUTH, MPOHYMEPOBATh, 3aBEPHUTH MOANKICHI0 OTBETCTBEHHOT'0 PAOOTHUKA, CKPEITUTh
CYpry4yHOH IMEYaThiO WIH OIJIOMOUPOBAThH

3aganue 30
Menempxep Mno mnepcoHany MNOATOTOBWI TMpukaz o mnpuBiaeueHun MareeBoir C.C. K
cBepxypouHoir  pabore.  CooTBeTcTByeT JIM  MpUKa3  TPeOOBAHHUSIM  TPYJOBOTO

3aKoHozaTenbcTBa? BoiOepure 01MH BapuaHT OTBETA.
0611ecTBO C OrpaHUUYEHHOW OTBETCTBEHHOCTLIO "PaboToaatenn”

(000 "Pabotopatenb")

[TPUKA3

01.08.2017 N
143

NMAnvrna

O npuBIeYEeHUH K CBEPXYpOUHOU paboTe

B cBs3u ¢ HesBKO# Ha pa60Ty CIIeIuaJInCTa OTACIA IMMPOAaK

CuitaukoBa I1.K., IIPUKA3BIBATO:

1. IMpusneus 01.08.2017 ¢ 18 u. 00 muH. 10 24 4. 00 muH. 1 02.08.2017 ¢ 18.00 xo 20.00
K CBEpPXYpPOUHOH paboTe crenuanucta otaena npojgax Marseery C.C.

2. byxranrepy JlexxuukoBoii B.I'. mpon3BecTH oruaty cBepXypo4Hoil paboTsl
cnenuanucTy otaena mpoaax Marseesoit C.C. B coorBeTcTBUU €O CT. 152 TK PO.

OcnoBanue: ysenomienue C.C. Marseesoii ot 01.08.2017.
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I'enepanbhbIil Ceemnoe C.0.
nupekTop CBETIOB

C npuka3oM 03HaKOMJIEH:

CrenuanucT oTaesna mpoiax Mameeesa C.C. MarBeeBa

01.08.2017

A) Tlpuka3 ohopmiieH BEpHO

b) [Ipuka3 odpopmieH HEBEPHO, MPUYNHA MPUBJICYCHHS K CBEPXYPOUHBIM paboTam He
COOTBETCTBYET TPEOOBAHUIM 3aKOHO/1aTEIbCTBA

B) Ilpuka3 odhopmiieH HEBEPHO, KOJUYECTBO YaCOB CBEPXYPOUHOM PabOTHI MPEBBIIIACT 4 yaca
U B OCHOBAaHUU HE yKa3aHO coryiacue pabOTHUKA HA IIPUBJIEYEHUE K CBEPXYPOUHOI paboTe

I') [Ipuka3 oopmiieH HEBEPHO, B OCHOBAHMM HE YKa3aHO corjacue pabOTHHKa Ha
MIPHUBJICYCHUE K CBEPXYPOUHOU padboTe

) Ipuka3 opopmileH HEBEpHO, KOJTMYECTBO YaCOB CBEPXYPOUHOU paOOTHI MPEBbIIAcT 4 Jaca,
MUCBbMEHHOE corjlacue pa0OTHUKA MOKET HE YKa3bIBaThCS B IPUKA3€, HO 00513aTEIbHO
JIOJDKHO OBITH B HAUIMYHMH Yy paboToaaTemns

3ananue 31

OnuH u3 pabOTHUKOB OBUT OTIIPABIICH B €KETOJHBIN OTIYCK. BhInmoaHeHne ero paboTsl OBLIO
HOPYYEHO APYroMy pabOTHUKY Mpennpuarus. Ha kakoM 0CHOBaHMM OCYIIECTBIISETCS
UCIIOJIHEHUE 00513aHHOCTE BpEMEHHO OTCYTCTBYIOIIETO pabOTHUKA 6€3 0CBOOOXKIECHHS OT
paloThl, onpeeeHHON TPYIOBBIM A0roBopoM? Bribepute oMH NpaBUIbHBINA BapUaHT
OTBETa

A) CornalieHus CTOPOH TPYAOBOTO AOTOBOpPa

b) loxiagHoii 3aIMCKN PYKOBOJUTEIS CTPYKTYPHOTO MOAPA3AEIECHUS

B) 3asBiieHus paboTHHKA

I') YcTHOl 10roBOpeHHOCTH MEXy paOOTHUKOM UM paboToaarenem

3aganue 32

Pabotonarens nmpuHsI perieHre 00 yBOJIbHEHUH COTpyAHMKA. MIMeeT nu mpaBo JUpeKTop Mo
IIEPCOHAITY TOAMCHIBATE JOKYMEHTHI 10 MPEKPAIIECHUIO TPYIOBBIX OTHOLIEHUH C
pabotHukoM? BeibepuTe olMH MpaBWIbHBIN BapHaHT OTBETA

A) Jla, eciim oopMIICHBI TOJIHOMOYMSI HA MPABO MOANKCAHUS YKa3aHHBIX JJOKYMEHTOB

b) [la, ecnu reHepalibHBIN AUPEKTOP B 3TO BPEMSI OTCYTCTBYET

B) He umeer npaBa

I') da, ecnu 370 ciiokUBLIAsICS MPAKTHKA B OpraHU3alluy U paHee TaKue JOKYMEHTHI yXKe
MOAIUCHIBAINCS.

3ananue 33
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PaboTHuk-myxunHa qoctTuraet 60 JieT uepe3 Tpu HEJe, OH 00paTuiics K paboToaaTelto ¢
pock00il BEIAATH TPYAOBYIO KHIDKKY. OO0s13aH 11 paboTOaTeNh BBIIATh OPUTHHAI TPYIOBOK
KHIKKHU paboTHUKY? Bb1OepuTe 0IMH NpaBUIIbHBII BApUAHT OTBETA

A) Jla, B TeueHHE CYTOK CO JIHS OOpalieHus paboTHHUKA

b) Her, Takoe 00s13aTebCTBO BO3HUKAET Y paOOTOIATENS TOIBKO MO JTOCTUKCHUN
pabotHrKOM 60-71€THETO BO3pacTa

B) /la, B Teuenue 3 pabouux aHEH co qHs oOparieHus pabornuka ') Jla, B TeueHue HeaeIu co

THS oOpareHus paboTHUKA
) [a, B Teuenue 3 gHel co mIHS oOpamieHus: paboTHUKA

3ananue 34

B cooTBeTCTBHH CO cHEMaTbHON OLIEHKOH YCIOBUH Tpya paOOTHHUKY MPEIOCTABISETCS
OTITYCK 32 BpeAHOCTh. Kakue u3 yKa3aHHBIX TIEPUOJIOB BKJIFOUAIOTCS B CTaX PaOOTHI, TAIOIHHA
MPaBO Ha OTITYCK 3a BPEIHOCTh. BrIOepuTE BCE MpaBHIIbHBIC BAPHAHTHI OTBETA

A) 15.03.2017 - 30.04.2017 - BpemeHHast HETPYAOCIOCOOHOCTD

b) 01.05.2017- 30.07.2017 - paGoTa Ha yclIOBUAX HEMOTHOTO pabouero aHs (3 yaca B IeHb)
B) 31.07.2017- 10.09.2017 - 40-yacoBas pabouas Hemes, paboTa MOJHBINA pabOYHii JCHb

I') 11.09.2017-12.09.2017 - nBa AOMOTHUTEIBHBIX THS OTABIXA, TPEAOCTABISIEMBIX JOHOPAM
) 13.09.2017- 30.09.2017 - 40-gacoBast pabouast Hejiels, padoTa MOHBIA PabouHii IEHb

E) 01.10.2017 - 07.10.2017 - oTmyck 6e3 coxpaHeHus 3apaboTHOI 1iaThl 3aganue 35

PaGoronarens yrBepaui popMy aHKETHI U couckareineil. B ohopmitennn TunoBoii Gopmsl
JOMYIIEHBI HapylIeHUs TpeOOBaHUN 3aKOHOAATEIHCTBA O TIEPCOHANBHBIX TaHHBIX. Kakue

HapyIleHus J0oMylieHbl? Beibepute Tpy MpaBHIIbHBIX OTBETA.

Ha AHKETA COUCKATEJIA JTOJ>KHOCTD
®.1.0.

Mecto Hu narta
_DOXKIICHUS

[Tacriopt cepuu: Ne,
RBITAH

CemeitHO€ MOJI0KEHHE, JETH
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Mecto

IINATTIIIOTIAIL®

Mecto

KHUTEIbCTBA: _

Tenedon (ciocob cBs3u): momamHui E-mail MOOMJIbHBIH
Bonurensckue npaBa OTKpBIThIE KATETOPUU Crax BOXIeHUS

Hannuaue aBromoOuis (Mapka, roc. HOMep)

Cayx0a B apMUU: TOJAHOCTb NIEPUO/I 3BAHUE PO/ BOMCK

...(MHBIC CBEJICHUS O KaHIUJIATe)...

KOI‘,Z[a BrbI roTOBEI MNPUCTYIIUTH K

pabore:

Kak BEI Y3HaJIn O BaKaHCHUHU B Halllell KOMITaHWM: U3 Ta3eThl OT Apyroe
3HaKOMBbIX
Ykasicume ucmounux

1. Cornacen, 4TO 3aM0JIHEHHE MHOM aHKETHI HE TApAHTUPYET MpHeMa Ha padoTy.
2. Hacrosmmii TOKYMEHT SIBISIETCS COOCTBEHHOCTHIO KOMITAaHWH. BbIgada ero MHe
TOJTHOCTHIO MJIM YaCTHYHO HE MPEAyCMaTPUBAETCA.
3. OO0 U3MEHEHHSIX B HACTOSIIEM JOKYMEHTE 00sI3YIOCh COOOIIUTh B TCUCHHUE 3 JHCH.
4. C npoBepKoii CBeJCHUH, TPEICTABICHHBIX B AHKETE, COTJIACEH.
Hara 3aMOJIHEHUS aHKEThI
[Moamnuce @)

B coorBerctBun ¢ @enepanbHbiM 3akoHOM OT 27.07.2006 Ne 152-03 «O mnepcoHalbHBIX
JAHHBIX» /1al0 CBOE coTrjacue/He Jaro cornacue (HyxHoe noauepknyTtb) OOO «PaboTtonarenby,
Ha 00paboOTKy YKa3aHHBIX MEPCOHAIBHBIX JAHHBIX C HCHOJIb30BAaHHEM U 0€3 HCIIOJIb30BaHUS
CPEACTB aBTOMATU3ALIUU!

1. S moaTBepkaaro, 4TO O3HAKOMIIEH (@), 4TO 00pabOTKa MEPCOHANBHBIX JAHHBIX MOKET
OCYIIECTBIATHCS MyTeM cOOpa, CHCTEeMAaTHU3allii, HAKOIUJICHUS, XPaHCHUs, YTOYHCHUS
(oOHOBNIEHUE, U3MEHEHHE ), HCII0JIb30BAHUS, TIEpeIaun, 00E3TNIYNBAHNS, OJIOKUPOBAHUS,
YHHUYTOKCHHS.

2. Cpok, B TeYEHHE KOTOPOTO JEHCTBYET corilache Ha 00paboOTKy MPeI0oCTaBICHHBIX MHOIO
MEPCOHATBHBIX TAHHBIX

» Couckareneil (B IeIsX pacCCMOTPEHUS B KaU€CTBE KaHAUIATYpPhl Ha 3aHATHE JOHKHOCTH
B IIOCJIEIYIOIIEM) - B TeUeHHUE 1 To/1a ¢ 1aThl 3aM10JIHEHHS AaHKETHI.

* Cowuckareneil, IpUHATHIX Ha pabOTy MO pe3yabTaTaM PacCCMOTPEHUS - B COOTBETCTBUU C
JeWCTBYIOIINM 3aKOHOIATEECTBOM.

[a] las s ~ ~

26



4. TloaTrBepkmairo, 4TO O3HAKOMJIEH (a) ¢ mojioxkeHusmMu DenepanbHOrO 3aKOHA OT
27.07.2006 Ne 152-@3 «O nepcoHaTbHBIX JAaHHBIX», MPaBa U 00S3aHHOCTH B 00JIACTH
3aIUThI IEPCOHATILHBIX JAHHBIX MHE Pa3bsCHEHBI.

[ata
[Moanuck ( )

A) He yka3an agpec onepaTtopa nepcoHanbHbIX AaHHbIX b) He yka3zana mesb
00pabOoTKHU MepCOHATBHBIX JTAHHBIX

B) He yka3zan aapec cyObekTa nepcoHaIbHbBIX JaHHBIX

I') He ykazano o01riee onucanue UCTOIb3YEMBIX OTIEPATOPOM CIIOCOO0B 00padOTKH

nepcoHaNbHbIX 1aHHbIX J[) OTCYTCTBYET HCTOUHUK MOTYYEHUS JAHHBIX

E) OtcyrerByeT (hamMuiusi, UMsI B OTYECTBO CYOBEKTa MIEPCOHANBHBIX TaHHBIX. 3aaHue 36

PaGoronaTens Beaer yueT pabodero BpeMeHH B Tabese ydera pabodyero BpeMeHu mo popme
T12 u T13. Kakoe pabouee BpeMsi OyeT yuuThIBaThCs B yacax? Beibepure Bce nmpaBuIIbHbIE
BapHUaHThl OTBETA

A) JleHb oTapixa, MpeaoCTaBIsieMblil 3a pabOTy B BRIXOAHOU JieHb b) PaboTa B BEIXOAHON J€Hb
B) Bpewms BbINONHEHHUS TOCYapCTBEHHBIX WK 00IIECTBEHHBIX 00s3anHOCTel ') HesiBka o
HEBBIICHEHHBIM IIPUYMHAM

J1) ITpoaomxkuTebHOCTh paboThl B THEBHOE BPEMsI

3aganue 37

PaGoTHuk paboTaeT BO BpeMst HaX0XKIEHHUS B OTIIYCKE MO yXoay 3a peoenkoM. Kakas orMeTka
cTaBUTCS paboTojaTeneM B Tabene yuera pabodero BpeMeHH, el padoToaaTellb BEET yUeT
pabouero Bpemenu no ¢popme T12 u T13? BeiOepute 1Ba npaBUIbHBIX BapHaHTa OTBETa

A) TIpomomkaeTcs MpOCTaBICHHE OTMETKH TOJIBKO 00 OTIyCKe

b) Haunnaercs npocraBiieHre OTMETKH TOJIBKO 00 OTpabOTaHHOM BpEMEHU

B) BBomuTcs npukazom HOBOE 0003HAUCHHE, OTPAXKAIOIIEEe U OTITYCK, U padoty I')
OTmeuaeTcst uiaM OTIYCK, MM paboTa (110 YCMOTpeHHI0 paboToaaress)

) [IpocTaBinsieTcst 1Be KOAUPOBKH, OTPAKAIOIINE H OTITYCK TI0 YXOy 32 peOeHKOM H paboTy

3apanue 38

C KaKou NMEPpUOAUIHOCTBIO OpTraHu3anusd JOJIKHA COCTABJIATE HOMCHKIIATYPY ACIT JJIA
KaHpOBOﬁ CJ'Iy>K6BI B KQUECTBE COCTAaBHOU YaCTH HOMCHKJIATYPBbI JJIA OpraHI/I3aI_[I/II/I? BLI6epI/ITe
HpaBI/IHLHHﬁ BapUaHT OTBCTa

A) OpnuH pa3 B 1sTh JeT

B) B cooTBeTCTBUU C IMPUKA30M PYKOBOAUTCIISL OPraHU3aliun

B) Ilo cornmacoBanmio ¢ apXuBHBIM yupexaenuem [') OquH pas B Tpu rona
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1) Exerogno

3aganue 39

W3 opranuzanuu yBomics pabOTHHUK, C KOTOPBIM MIPH MOCTYIICHUU Ha padoTy

OBLJ1 3aKJIIOYEH JI0IOBOP O IOJHOM MaTepualbHON OTBETCTBEHHOCTH. B

COOTBETCTBUU C Tpe6OBaHI/I$IMI/I APXUBHOI'O 3aKOHOAATCIILCTBA Takoi A0TroBOp

JO0JDKCH XPAHUTLCA B OpraHHU3allin 5 1. mocne YBOJIbHCHUA MAaTCpHUAIbHO

OTBCTCTBCHHOTI'O JIMIIA. C kakoro JHs CJICAYET OTCUUTBIBATh CPOK XPAHCHUA 3TOI'O

nokymeHTa? BeiOepuTe npaBUIbHBIA BApUAHT OTBETA

A) Co 1Hs yBOJIbHEHHS paOOTHHKA

b) C 1 aaBaps cieayromero KajieHIapHoTo rojia

B) Co crenyroiero aHs Mocie YBOJIbHEHUS

') C 1 anpens cieqyromero KaleH1apHoro rojaa

3aganue 40

B npouiecce nesTenbHOCTH B KaJIpOBOU CITy0€ B OJHO J€JI0 TOMEIAINCh

IIPUKA3BbI 110 IUIHOMY COCTABY C PA3HBIMH CPOKAMU XPAHCHUA. B nanpHelmem

TaKuE€ JCj1a ObLIH Hepe(1)0pMI/IpOBaHH B COOTBCTCTBUU CO CPOKAMH XPAHCHUS

IMIPHUKa30B, T.C. Pa3JCJICHLI HAa ACJIa CO CPOKAMHU XPaHCHUS 75 ner u 5 ner. 1O

IMPUBECJIIO K np06enaM B HyMCpal1uu IMpHKa30B BO BHOBb C(bOpMI/IpOBaHHLIX Ac1ax.

['ne cnenyet oTpasuTh 0COOCHHOCTH HyMepaluu J0KyMeHTOB? Beibepute oauH

MpaBWIbHBIA BapHaHT OTBETA
A) B cnienmanbHOM HOSCHUTEILHON 3aIIMCKE K JACTY
b) B nucre-3aBepurene nena

B) B cnenunansHO# HaamKuCH, KOTOpast JAeaeTcss Ha 00paTHON CTOPOHE MOCISTHErO

JHUCTa acia

I') B cneuunanbHOl HagnucH, KOTOpas J1e1aeTcsi Ha BHYTPEHHEH CTOpOHE 00I0KKHU

Jciia

/1) CnenuanbHOrO oTpa)keHus Tako HH(opMaIuu He TpedyeTcs

11. Kpurepuu oueHku (KJIWOYH K 32JaHUSIM), NpaBUjIa 00padoTKH pe3yJibTATOB
TEOPeTHYECKOro 3Tana NpopecCHoOHAIbLHOI0 IK3aMeHAa JK3aMeHa:

Ne IpaBuibHBIE BAPHAHTHI 0TBETA, MOAEIbLHbIE OTBETHI M (MJIH) g:;ﬂgf“
3agaHusl kpuTepuH OLEHKH HAYHCIISIEMbI
e
3a
[IPaBHIILHO
B cT.62TpynoBoro kojaekca PO 1
I n.6 Ilucema  @oHOa  COIMAIBHOIO  CTPAaxXOBaHUSA 1
Poccuiickoit ®enepammu ot 28 oktsiops 2011r. Nel4-03-
18/15-12956
3 B ct. 136 Tpynosoro kojnekca Poccutickoit 1
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Denepanuun

4 B cT. 99 Tpynosoro kojaekca PO 1

5 r cr.cT. 84.1, 127 Tpynosoro xonaekca PO 1

6 B ct. 64.1 TpynoBoro koaekca PO 1

7 b ct.57 Tpynosoro kojaexkca PD 1

8 B ct.70 TpynoBoro xoaekca PO 1

9 B cr. 25 3akon P® ot 19.04.1991 N 1032-1 "O samsroctu| 1
HacesnieHus B Poccuiickoit denepanun"

10 b,I', I [cr.81 TpynoBoro koaekca PO

11 A, B 4.2 c¢1.64 Tpynosoro xoaekca PO

12 B cT. 91 TpynoBoro konekca Poccuiickoit @eaepanunu

13 B . 1.2. [locranoBnenne Muntpyaa Poccun ot 10.10.2003 1

N 69 "O06 yrBepxkiaeHuun MHCTPYKIIMU IO 3aMOJHEHUIO
TPYIOBBIX KHIKEK"

14 A, b, 1 [ct.72 TpynoBoro koxaekca PO

15 b ct.84.1 Tpynosoro koaekca PO

16 5B, E lcr e 15, 123, 189, 190 Tpynosoro koaekca P® Cr. 18.1.

DenepanpHblii 3akoH  or  27.07.2006 N 152-®3 "O
MEePCOHAIBHBIX JaHHBIX"

17 I n.4.11 [Ipuka3 Munkynetypsl Poccun 31.03.2015 Ne526 1
«O0 yTBep>KIEeHUH NPABUI OpraHU3aMN XpaHEHUS,
KOMIUICKTOBAHUS, YIeTa U HCIIOIh30BAHUS JOKYMEHTOB
ApxusHoro (ponaa Poccuiickoit @enepannu u Apyrux
ApPXUBHBIX JOKYMEHTOB B OpraHax rocyJaapCTBeHHOU
BJIACTH, OpraHaX MECTHOTO CaMOYITPaBJICHHS H
OpTraHHU3aIUIX»

18 b . 7 IlocranoBnenue [IpaButensctea PO ot 15.09.2008 2
N 687 "OG6 yrBepxxaennu [lonoxenns 06 0COOEHHOCTAX
00paboTKH MEePCOHATBHBIX JAaHHBIX, OCYIECTBISIEMOM
0e3 UCIOJIb30BAHUS CPEACTB aBTOMATH3AIHH

19 b ct. 19.1 TpynoBoro koaekca PO

20 B

n. 3 [locranosnenue [IpaButensctBa PO ot 13.10.2008 N
749 "OO6 ocoOeHHOCTSIX HampaBieHUs pPabOTHUKOB B

CIIykKeOHble KOMaHAUPOBKU"
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21 b cT.6 @enepanbHbiii 3aKk0H OT 24.07.1998 Nel25- @3 «O6 1
00s13aTEIbHOM COIIMAIILHOM CTPAaXOBAHUH OT HECUACTHBIX
CIIy4aeB Ha MPOU3BOACTBE U MPOPECCHOHATBHBIX
3a00JI€BaHUI»
22 A 11.4.16 Ilpuka3 MunkyneTypsl Poccun 31.03.2015 Ne526 1
«O0 yTBEp>KICHUY MPABHUII OPTAaHU3AIUN XPAaHEHUS,
KOMIUICKTOBAHMS, YU€Ta U UCIIOJIb30BAHUS JIOKYMEHTOB
ApxuHoro ponna Poccuiickoit Deneparuu u Apyrux
aApXUBHBIX JOKYMEHTOB B OpraHax rocyJaapcTBeHHOU
BJIACTH, OpraHaX MECTHOT'O CaMOYIPaBJICHUS U
OpTraHU3aIUIX»
23 IE cT.128 Tpynosoro konekca PO
24 A n.l VYkazaHwidi M0 TPUMEHEHHWIO W 3alOTHCHHUIO (opM
[MEPBUYHON YYETHOW JOKYMEHTALUH 10 yYETy TPYJa U €Tro
orutatel [loctanoBnenue ['ockomcrata P® ot 05.01.2004
N 1 "O6 yrBepxkaeHHUH YHUPHUIUPOBAHHBIX (HOopM
MEPBUYHON YUETHON NOKYMEHTAIMH O Yy4YEeTy TPyJa U €ro
oriaTel"
25 b n. 24 Ilpukaz3 MunszapaBconpasButuss Poccun ot 2
06.02.2007 N 91 "O6 yrBepxknaenun IIpaBwr mojcyera u
MOJNTBEPKICHUST CTPAXOBOTO CTaXa JUIS OIpeaelICHUs
pa3MepoB MocoOuil MO0 BPEMEHHON HETPYAOCIHOCOOHOCTH,
o 6epeMeHHOCTH U poaam”
26 r cT.68 Tpynosoro kojaekca PO 1
27 T ct.73 TpynoBoro koaekca PD 1
28 B ct.77 Tpynosoro xojaekca PO 1
29 B 1. 41 [TocranoBnenue [IpaBurenscra PO ot 16.04.2003 1
N 225 "O TpynoBbIX KHHKKaX"
30 A cT. 99 Tpynosoro konekca Poccuiickont denepanuu 1
31 A cT. 60.2 TpymnoBoro kojekca PO 1
32 A ¢1.20 Tpynosoro xojaekca PO 1
33 B cT. 62 Tpynosoro kojaekca PD 1
34 b, B, 11 1

ct. 121 TpynoBoro koaekca Poccuiickoit @enepannu
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35 A, B, U | 11 7 Mocranosnenne [IpaButenscrBa PO ot 15.09.2008

N 687 "O06 yrepxkaernu [lonoxxeHust 00 0COOEHHOCTSIX
00paboTKH MEePCOHATBHBIX JAHHBIX, OCYIIECTBISIEMON

0e3 MCI0Ib30BaHUS CpCaCTB aBTOMAaTU3allun

36 b, I ct. 91, 153 TpynoBoro konekca Poccuiickoit denepanuu;

ITocranoBnenue I ockomcrara Poccun ot 05.01.2004 N 1

37 B, I cT. cT. 91, 256 TK P® Ilocranosinenue I'ockomcTara

Poccun or 05.01.2004 N 1

38 E 1. 3.4 "Ocnosusle [IpaBuia paboTel apXHBOB

opranuzaiui" (ogo0pensl pemennem Komieruu
Pocapxusa ot 06.02.2002)

39 b ct. 21.1. denepanbHblil 3aK0H OT 22 okTs10ps 2004 roma N

125-®3 "O06 apxuBHOM Jnene B Poccuiickoii @eneparun’

40 b 1. 3.6 "OcHoBHble [IpaBuia paboThl apX1UBOB

opraam3aiuit” (omo0pens! pemeanem Korernu
Pocapxusa ot 06.02.2002)

Bapuanm couckamens ¢oopmupyemcs uz cayuaino noobupaemuvix 3a0aHuti 8 COOMeemcmeuu
co cneyuguxayueu. Bapuanm couckamensa cooepacum 40 3adanuil. bannvl, nonyuenuvle 3a
8bINOIHEHHOe 3a0aHue, cymmupyromes. Maxkcumanvroe Koauvecmso 6annos - 43.

Pewenue o npoxooxcoenuu meopemuyecko2o smana NpPoOYecCUOHATbHO20 IK3AMEHA
APUHUMAEMCA NPU YCI08UU OOCMUNICEHUS HADpanHOU cymmbl 6annoe om 38 u 6oee.

12. 3apanus I NPaKTHYECKOTr0 3Tana npogeccuoHaIbHOro Ik3amMeHa: 3ajanue Ha

BbINOJHEHUE TPYAOBBIX (DYHKIUMH, TPYAOBBIX AeiiCTBUH B MOJACJIbHBIX YCI0BHAX:
3AJJAHUE Ne 1

TpynoBasi pyHKIUA:

A/01.5 Benenne opraHi3alMOHHON U PaCHOPSIUTEIBHON JOKYMEHTAIIUH 10 TIEPCOHATY

A/03.5 AnMUHUCTPUPOBAHHUE MPOIECCOB U JJOKYMEHTOO00POTA MO YYETY H JABHIKCHHIO
KaJIpOB, MIPE/ICTABIEHUIO JOKYMEHTOB [0 NEPCOHANIY B TOCYAapCTBEHHbIE OPTraHbl

TpynoBoe neiictBue (1eicTBUSA):

OO6paboTka 1 aHau3 MOCTYIaoIel JOKyMEeHTaluu 1o nepconany Pazpabotka u
odopMIIeHHE TOKYMEHTAIUH 110 MIEPCOHANy (MIEPBUYHON, YIETHOM, MJIAHOBOM, TIO COIIMATBHOMY
00ecTeueHI0, OpTraHu3aIMOHHOM, PACTIOPSAIUTEITHLHOMN)

Opraau3zanms J0KyMeHT0000pOTa M0 yUETy U IBHKEHHUIO KaPOB
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3ananue:
B OO0 «Pabotonarens» HECKOIBKO JeT paboTaetr Cumoposa Onbsra BaagumuposHa.
Hwxe mpencraBineHa kparkas Ouorpadusi paOOTHHUIBI, a Tak)Ke IMPHUKa3bl, OTpakalollue ee
TPYIOBYIO IESITEIHHOCTD.
Hata poxaenus 09.05.1995
[Ipu mocrymienuu Ha paboty oOpa3zoBaHue: cpenHee IpodheccnoHATbHOE
[Ipodeccus: bByxranrep
20.01.2017 mnomyunna Beiciee obpazoBanue. [Ipodeccus DxoHOMHUCT
Jumom BCT 006065 ot 20.01.2017
21.03.2017  Ompra BrmagumupoBHa BBIIUIA 3aMyX, M3MeHHJIA (Qamuianio Ha «CMHPHOBa»
(CBunmerenbctBo 0 3akimodeHuu Opaka [IP 060404 ot 21.03.2017, BbimaHo JleHWHCKUM
otnenenueMm 3AI'C r. iBaHOBO)
I'enepanbHBINA TUPEKTOP YCTHO MOPYUYUIT CEKPETapio 0POPMUTH TPYAOBYIO KHIKKY PAaOOTHUIIBI.
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Vuugpuunposannas popma Ne T- 1 VrBepsxieHa

nocranosnenneM ['ockomcrara Poccun ot

rojga

TOJITUCH paGOTH"Ka

05.01.2004 Nel
Kog
®opma o OKYJ] 0301001
00O «PaboTonarenby 110 OKTIO 9874657
HauMCHOBAHHWE OpraHU3allUHA
Howmep Jara
JloxymeHTa
IPUKA3 123 01.10.2016
(pacniopsikeHue) o mpueme
paboTHHKa Ha paboTy
JlaTa
[IpunATE Ha padoTy ¢ 01.10.2016
o -
TaGenbHbIH HOMEP
CugopoBy Onbsry BaagumMupoBHY 164
aMunys, uMsi, OTYECTBO
B duUHaHCOBO-PKOHOMUYECKUN OTAEIT
HaMMEHOBAHUE CTPYKTYPHOI'O IIOAPA3ACIICHUSA
SKOHOMHUCT
HauMeHOBaHHUe npodeccuu (TOHKHOCTH), pa3psl, Kiace (kateropus) KBatupHKauu
OCHOBHOE MeCTO pabOThI
YCIIOBHS IpHEMa Ha paboTy, XapakTep paboTsl
c oknazoM (TapudHoii craBkoii) 45000 pyo _ - Kom
nudpamu
Hanbaskoit -
g - Apyd _ - xom
C HUCIIBITATCIbHBIM TPpHU MCECAIla MECHIIEB
cpokom OcHOBaHHUE:
Tpynosoit norosop (koHTpakT) oT «01» okTa0pst 2016 roga Ne 198
PykoBozurens IeHepanbHBIi Cmupnos B.Y.CmupHos
OpraHM3annu
IUPEKTOP
JOJKHOCTh IOAITHUCH paCILII/ICprBKEl fioaucn
C npuka3oM (pacnopsikeHneM) 03HAKOMJIEH Cudoposa «01» oxmadps 2016
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Vuudurmposarnas popma N° T- 5 Vrepxaena
nocraHoieHueM ['ockomcrara Poccun ot
05.01.2004 Ne 1

Kox
®opma o OKY/] 0301004
000 «PaboTtogarens» 110 OKTIO 456345
HAaMMCHOBAHHUC OpraHu3aluu
Howmep noxymenTa Jara
IPUKA3 145 23.12.2016
(pacmiopsbkeHue) o mepeBojie pabOTHUKA HA
ApYryto paboTy
JlaTta
[lepeBectu Ha Apyryro padboTy ¢ 25.12.2016
o -

TaGenpHbI HOMEP

CunopoBy Oabry BiaaanMupoBHY 164

(hamuHs, ©Ms1, OTYECTBO

TlocTosHHO

BHUJI IepeBoJia (IOCTOSHHO, BPEMEHHO)

DUHAHCOBO-PKOHOMUYECKHUI OT/IE]
IIPEKHEE MECTO
paboThl

HAaMMEHOBAHUE CTPYKTYPHOI'O MMOJApa3IeI€HUs

OKOHOMMUCT

HauMEHOBaHHE NPO(MECCHH (I0KHOCTH), pa3psl, Kace (KaTeropus) Keanu(pukaunum

Cornamnienue cTopoH

TMpUYHHA MEPEBoIa

drHaHCOBO-3KOHOMHYECKUH OTHEN

HaMMEHOBAaHHE CTPYKTYPHOTO MOJApa3IeIeHHs

BEAYIIHN S3KOHOMHCT
HOBOEC

HauMeHOBaHHe PodeccHu (L0KHOCTH), paspsiil, Kiace (KaTeropus) KBaandukauum
MECTO

OKJTaJT (TapudHas 100 000 py6 00 Kom
00
CTaBKa) Hag0aBKa py6 00 Kon
OcHoBanue:
MU3MEHEHUE K TpyaoBomy norosopy Nel4 or 21.12.2016

PykoBonuren r Cmupnos B.Y.CmupnoB

b EHEepaTbHBI

g P — o pacuudpoBKa MOAMUCH
JOJIKHOCTh TOJITUCH

C MIPUKA30M

(pacmopsiKeHuEeM ) Cudoposa

HOJNUCH PaOGOTHUKA « 24 »_ 0eka6pﬂ_ 20 1 6 rong
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O6pa306ayue «cpeduee» U3BMEHEHO HA «eBblculee npoqbeccu()HaﬂbHoe» HA

ocnosanuu ounioma BCI" 006065 om 20.01.2017

Meneoacep no nepconany Usanosa T. B. 000 «PaboTo =

AaTeAb»

Damunua «Cudoposay usmenena na « CMUpHO8a» HA OCHOBAHUU CEUOCMENLCNEA O
saxmouenuu bpaxa Ceudemenvcmeo o saxmouenuu opaxa I[IP 060404 om 21.03.2017

svioanno2o Jlenunckum omoenenuem 3AIC 2. Hsanoso

Meneoacep no nepconany Heanosa T. B.
000

«Paboto-



TPYJAOBAS KHU/KKA

I'ep6 Poccuiickoii ®@enepannu

TPYJOBAS KHNXXKA
damumns Ciooposa- Cmupnosa

Ums Ontbea

OtuectBo Braoumuposna

Jata poxnenns 09 man 1995

(umci0, MecsIl, TOX)

Oopa3zoBanne epedHee; sbicuiee npo¢eccuouaﬂbuoe

Ipodeccus, cienuaabHOCTH SYXFafFFe) IKOHOMUCT

JlaTa 3anonHeHust «06 » 10 2016

(4ucji0, Mecsill, rox)

Cuoopoesa

1, 0TBETCTBEHHOT O
IBBIX KHHIKEK

Heanosa
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O6pa306ayue «cpeduee» U3BMEHEHO HA «eBblculee npod)eccuonaﬂbyoe» HA

ocnosanuu ounioma BCI" 006065 om 20.01.2017

Meneoacep no nepconany Heanosa T. B. 000 «Paboto m

AaTeAb»

Damunua «Cudoposay usmenena na « CMUpHO8a» Ha OCHOBAHUU CEUOCENLCNEA O
saxmouenuu bpaxa Ceudemenvcmeo o saxmodenuu opaxa I[IP 060404 om 21.03.2017
svidanno2o Jlenunckum omoenenuem 3AIC 2. Heanoso

Meneooscep no nepconany Heanosa T. B.
000

«Paboto-



TPYJOBAA KHUXKKA

I'epd Poccuiickoii ®eaepanun

TPYJOBAS KHNXXKA
®avuun Crdopoea- Cmupnosa

Nmsa Obea

OrtuectBo Biradoumupoena

Hara poxxnenus 09 mas 1995

(4ucJ10, Mecsil, rojx)

ObpazoBanne €pedHee; gvicuiee npogheccuonaibHoe

Ipodeccus, cenuaaIbHOCTh SYXFafFFe) IKOHOMUCT

JlaTa 3anoHeHust «06 » 10 2016

(4ucji0, Mecsill, rox)

Cuooposa

l, OTBETCTBCHHOI'O
9BbIX KHHKEK

Heanosa
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CBenenusi 0 pagore

Ne Hata CBeneHHs O TIpEeMe Ha paboTy, MEepeBOJie Ha APYrylo MOCTOSHHYIO pabory,HammeHnoBanue, pgara U
3aIIHCH KBaJIM(UKAIIMY, YBOJBHEHHU (C YKa3aHHEM IMPUYMH U CCBUIKOW Ha CTaThlO,HOMEpP  JIOKyMEHTa,  Ha
MyHKT 3aKOHA) OCHOBaHUU KOTOPOTO
BHECEHA 3aIllCh
YUCJIO | MECHIL l'on
1 01 10 2016 00O «Paboronarens»
[IpuHsATa B GUHAHCOBO-IKOHOMUYECKHA OT/IEN HA JIOJDKHOCTh [Tpuxa3 Ne 123
JKOHOMUCTA ot 01.10.2016
2 25 12 2016 [[lepeBenena B (huHAHCOBO-PKOHOMHUYECKUH OTAET HA JOIHKHOCTD [Ip. oT 23.12.2016 Ne 145

BEIYIIHUI S3KOHOMHCTA
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YCJI0BUA BbINNOJIHCHUSA 3aJaHUA:

Mo nh e

Omnpenenute omuOKN, KOTOPbIE ObUTH TOMYIIECHBI TPU 0)OPMIIEHUU TPYAOBONH KHUKKH
OO6ocHyiiTe cBO OTBET C YKa3aHHEM HOPM 3aKOHOAATENbCTBA
3anoiMHUTe TPYAOBYIO KHUKKY B COOTBETCTBUU C MPEJCTaBICHHON HH(pOpMaLnel 0 pabOTHUKE U €T0 TPYIOBOU JIeATeIbHOCTH
Omnpenenute, BIpaBe JU CEKPeTaph Ha OCHOBAHUHU YCTHOTO OPYUYEHHUS BHOCUTH 3aIlIUCU B TPYJOBYIO KHUKKY

Br1 Mmokere Bocmonb3oBaThest TpynoBeiM KosekcoM Poccuiickoii @enepannu, CBEpeHHBIM € O(QUIIHATEHBIM UCTOYHUKOM, 110 COCTOSIHUIO Ha JIaTy

MIPOBEJICHUS HE3aBUCUMOM OLIEHKU KBaTU(UKAIUH.

MECTO BBINNOJHECHUSA 3aJaHNA:

3aaHUC BBINTOJHACTCA HCIIOCPCACTBCHHO Ha HpO(l)eCCI/IOHa.HI)HOM OK3aMCHEC

MaKCUMAJIbHOE BpeMS BBINOJTHEHHA 3adaHusA: 60 MUHYT;

Kpurepun oueHku:

TpyaoBbie pyHKIMH, TPYAOBbIE
AeHCTBHS, YMECHUS B
COOTBETCTBHH € TPEOOBAHUAMM K
KBAJIN(QUKALMH, HA COOTBETCTBHE
KOTOPBIM IPOBOAMTCS OLICHKA
KBaJIU(PUKATNHA

Kpurtepuu ouenku

1

2

TpynoBas pyHKuMsA:

1 6ann - couckarenab yka3bIBaeT Ha
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A/01.5 Benenue opranu3anioHHON
U pacIopsAUTEIHHOM
JOKYMEHTAIIUH TI0 TIEPCOHAITY
A/03.5 AIMUHHUCTPUPOBAHNE
MIPOIIECCOB U

JOKYMEHTO000pOTa 110 YYETy U
JBUKCHHIO KaJPOB,
MIPEJICTABIICHUIO JOKYMEHTOB 10
MepcoHaty B rocyJAapCTBEHHbIE
opranbsl TpynoBoe 1elcTBue
(neiicTBHSA):

OO6paboTka 1 aHaIu3
MOCTYHAIOIIEH TOKYMEHTAIUH 110
nepcoHaNny

Pazpabotka u opopmiieHne
JOKYMEHTAIIUHU IO MIepCOHAIy
(mepBUYHOM, YUETHOH, MIIAHOBOM,
[0 COIMATBHOMY O0ECIIEUECHHUIO,
OpraHU3aIMOHHOH,
pacropsiANTEIHHOMN )

Opranu3zanus
JOKYMEHTO0000pOTa 10 yUETy U
JBW)KEHUIO KaJ[POB

HapyllleHUE B OPAJKE U3MEHEHUs 00pa30BaHUs U
npodeccuu (3a4epKUBaHUE MPEIKHUX CBEIICHUN );
1 6amn - couckatelnp yka3blBaeT Ha HapylLICeHUE B
MOpsIKE M3MEHEHUs1 00pa30BaHus U mpodeccuu
(BHECceHHUEe CBENIEHUH O TUIIOME Ha 00JI0KKY);

1 Gam - couckarenpb yka3blBaeT Ha
HETPaBWIBHBIN (POpPMAT AATHI POXKACHUS
paboTHHKA HA TUTYJIEHOM JIHCTE;

1 Gan - couckarenp yka3blBaeT Ha HEBEPHYIO
HyMeEpalHtIo 3al1cu 0 IpueMe Ha padoTy;

1 6amn - couckaresp yka3bIBaeT Ha

OTCYTCTBHUE MOJHOI'0 HAMMEHOBAHHUS
paboroaares;

1 6amn - couckarenp yKas3bIBaeT

HENpPaBUIbHO BHECEHHbIE PEKBU3UTHI

MIPHUKA30B;

1 Gann - couckaTenb yKa3blBaeT Ha HAJTMYUE
COKpAILICHUH B 3aIHUCSX;

1 Gann - couckaTenb yKka3plBaeT Ha
HEOOOCHOBAaHHOCTH YCTHOTO TIOPYYECHHUS O
3aIOJTHEHUH TPYAOBOM KHIDKKH C YKa3aHHEM
HOPM JIeHCTBYIOIIETO 3aKOHOAATEIbCTBA;

2 Gamna - npaBWIbHOE OpOpMIIEHUE

TPYAOBOM KHMKKH.
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IIpuMep NpaBUIBLHOIO 3aNI0JTHEHHUS TPYA0BON KHUKKH:

N Hara CBenenus o mpueme Ha paboTy, mepeBojie Ha APYTy0 NMOCTOSIHHYIO paboty,HanMmeHnoBanue, 1ata 1 HOMep
3aIHCH KBaJU(UKAMKM, YBOJIBHEHUH (C yKa3aHUEM IPUYUH U CCBUIKOM Ha CTaThlO,[JOKYMEHTa, Ha OCHOBAaHUU
[TYHKT 3aKOHA) KOTOPOT'O BHECEHA 3aITUCh
YUCJIO | MECSL I'on
OO611ecTBO C OTpaHUYEHHOM OTBETCTBEHHOCTHIO «PaboTogaTens
00O «Paboronarens»
1 01 10 2016 |[IpunsTa B (hMHAHCOBO-3KOHOMHYECKUH OT/AET HA JOKHOCTD [Ipuka3 ot 01.10.2016
JKOHOMUCTA N 123
2 25 12 2016 |[IepeBeneHa B pMHAHCOBO-IKOHOMUYECKHIA OT/IEN HA JOJDKHOCTh [Ipuka3 ot 23.12.2016
BEAYIIHI 9KOHOMHCTA N145
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Kurou Kk 3apanuio:
IIpu 3anonHEeHUH TPYyAOBOM KHUKKH JONYILEH sl HAPYLICHUIA.

Ne  |Hapymienue Cchlika Ha Hopwma
HOPMATHBHBIN aKT
1 [lata poxaenus yka3zana He| IlocraHoBICHUE 1.1. 3ammcu gat Bo Bcex
ndpamu Muntpyna Poccun paszzenax TPyAOBBIX KHUKEK
or 10.10.2003 N 69 | mpousBoasaTcs apaOCKUMHU
"O0 yTBepKICHUU nrdpamu (4UCI0 B MECHIT -
I/IHCTpYKLII/II/I 1o JABY3HAaYHBIMHU, I'O1 -
3aIlI0JIHEHU O IIeTBIpeXSSHaLIHbIMI/I). HaanMep,
TPYIAOBBIX KHUKeK" €Clin pa6OTHI/IK IIPUHAT Ha
m 1.1 pabory 5 cents6ps 2003 r. B
TPYIOBOW KHIKKE JIETaeTCs
2 Ceenenuss  «OOpaszoBanue» | [locTtaHoBlieHUE 2.4. I3meHeHue (JIOTIOJTHEHUE)
«[Ipodeccus, cnenumanbHOCTE» MuHTpyna Poccun Ha NIEpBOM CTpaHUIIE
ucripaBiienbl  HeBepHo.  IIpw| ot 10.10.2003 N 69 | (TUTY/IBHOM JIKCTE) TPYAOBOM
W3MCHEHUH JaHHBIX cBeneHui| "OO0 yTBepKICHUU KHHUYKKH 3alIUCEH O MOJYyYEHHBIX
Ha O00JIO)XKKe He BHOcuTcs| MHCTpyKIuu 1mo HOBBIX 00pa30BaHKH,
uHpopManusi O  JIOKYMEHTE, 3aIlOJIHCHHIO npodeccuu, CreHaAIbHOCTH
MMOCTY>KUBIIIEM OCHOBAHHEM JJIs| TPYAOBBIX KHIDKEK'" | OCYIICCTBIISETCS ITyTEeM
BHeCCHUs  m3MeHeHui.  [lpwm| m. 2.4. JTOTIOJTHCHHSI UMEIOTIUX CSI
M3MCHEHUH YKa3aHHBIX 3amuceit (eciiM OHU yKe
CBCJICHMM HE 3a4epKUBACTCA MMEFIOTCS) WM 3aITOTHEHUS
paHee BHECEHHas HHpopMarus. COOTBETCTBYIOIIIUX CTPOK O€3
3a4epKUBAHUS paHEEe BHECEHHBIX
3 Homep 3anucu u nara npuemal Ilocranosienue 3.1. B rpade 3 pazgena
BHeceHbl HeBepHO. CBemenuss o] Muntpyna Poccun  |'Ceenenns o pabote" TpynoBoid
HanMeHoBaHun padoronaarens He| o 10.10.2003 N 69 |kHmkkn B BHAE  3aroJIOBKa)
nymepyrorcs. He  orpaxeno| "OO yTBepKAE€HMH  [yKa3bIBAaeTCs MOJIHOE
[IOJIHOE HanMeHoBaHue| VHCTpyKIUHU 11O HAUMEHOBAaHUE OpTaHU3aliH, a
oO11ecTBa. 3aM0JHEHUIO TaKXKe COKpalIeHHOE
TPYIOBBIX KHIKEK'" [HaMMEHOBaHHE OpraHU3aIuu (Tpu
m 3.1 €ro  HAJIWYHH). Ilong  »THM

3arooBKOM B rpade 1 craBuTCs
[MOPSAAKOBBII HOMEP BHOCUMOM
3amucu, B rpade 2 ykasblBaeTcs
maTa npuemMa Ha pabory.

B rpade 3 nemaercs 3amuch O
[PUHATAM WJIA Ha3HAYECHUU B

CTPYKTYpHOE nmoipa3ieieHue
OpraHW3allid C YKa3aHHEM €ro
KOHKPCTHOI'O HaNMMCHOBAHUA
(ecim  ycmoBue o pabore B
KOHKPETHOM CIPYKTYPHOM
MOJPa3CICHNNA  BKJIIOYEHO B

TPYIOBOW JIOTOBOP B KayecTBe
CYILIECTBEHHOT0), HaWMEHOBaHUs
TTOJKHOCTH (paboTsl),
CIEIUAIbHOCTH, TMpodeccuu ¢
yKa3aHHeM KBadu(UKalUh, a B
rpady 4 3aHOCATCS Jata U HOMED
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(pacniopskeHusi)  WIM  HMHOIO
pelieHns paboTomarers,
COIJIACHO KOTOpPOMY pPaOOTHUK
[IPUHAT Ha paboTy.

HeBepHO OTpakeHbl PEKBU3UTHI
[PUKA30B. [TpucyrcTBYIOT
cokparieHus (1p.).B cBenenmsx
0 mpueMe B MpUKa3ze CHayaia
yKa3aH HOMep MpuKas3a, U mocie
HEro Jara U3JaHusl.

ITocTtanoBnenue
Muntpyna Poccun
ot 10.10.2003 N 69
"O0 yTBepKICHUU
NucTpykuuu no
3aMOJTHEHUIO
TPYAOBBIX KHIMKEK"
mo. 1.1.,3.1.

1.1...

3armcu IpoN3BOATCS AKKYPATHO,
[epbEBOM WJIM TEJIIEBOM PYYKOH,
py4YKoi-possiepoM (B TOM YHCIE
[IIaPUKOBOH ),
CBETOBOJIOCTOMKUMH UYEpPHUIAMHU
(macToii, TereM) 4epHOTO, CHHETO
i (UoNIeTOBOTO LBeTa M 0e3
KaKUX-1100 COKpaIlEeHUH.
Hanpumep, He  gomyckaercs
nucate "mp." BMecTo 'mpukas',
"pacn." BMecTOo "pacnopsbkeHue",
"mep." BMecTo "nepeBeneH" U T.II.
3.1.

B rpade 3 nemaercs 3amuch o
MPUHITAN WM HAa3HAYCHUH B
CTPYKTYpHOE 1o/Ipa3JielieHHe
OpraHM3allid C YKa3aHHEM €ro
KOHKPETHOTO HAaUMEHOBAHUS
(ecim  ycioBue o pabore B
KOHKPETHOM CTPYKTYPHOM
MOJpa3eICHUN  BKJIIOYEHO B
TPYIOBOW JIOTOBOP B KayecTBe
CYIIECTBEHHOI0), HaWMEHOBaHUS
TTOJKHOCTH (paboTsl),
CHEIUANIbHOCTH, TpPOPeccuu C
VKa3aHWeM KBanu(UKAINH, a B
rpady 4 3aHOCSTCS J1aTa U HOMEpP
npukasa (pacHopsbKeHHs) WM
MHOTO pelieHus paboToparess,
COTJIACHO KOTOpPOMY pPaOOTHUK
OpUHAT Ha pabory. 3amuwcu O
HAUMEHOBAHHUH JOJIKHOCTH
(paboThr), CIEUUATBHOCTH,
npodeccun c yKa3aHHeM
KBATU(UKAIIUU  TIPOU3BOMSITCS,
KaK MpaBUIIO0, B COOTBETCTBUU CO
[ITATHBIM pacnucaHuemM

ANTATIIINAYTIITIX

Cekperapb HE BIOpaBE BECTHU
TPYHAOBEIC KHHXKKH, eciin
OTBETCTBEHHOCTh 33 BEJICHHE,
XpaHeHUe, YydyeT U  BbIJIAUY|
TPYIOBBIX KHUXEK Ha HEro He
BO3JIOKEHA MPUKA30M

(pacnopsbKkeHHEeM)

ITocTanoBneHue
[IpaButenscrBa PO
ot 16.04.2003 N 225
"O TpyI0OBBIX
KHIDKKaX "

I1. 45

.OTBEeTCTBEHHOCTb 3a BEJICHHE,
XpaHeHHe, Y4YeT H  BBIIAUY
TPYAOBBIX KHIDKEK HEceT
CHeIMaIbHO  YIIOJIHOMOYEHHOE
M0, Ha3HauYaeMoe IPHKa30M
(pacnopspkeHueM) paboToaaTes.
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Cowuckarenb 10HKeH HAOpaTh He MeHee 8 6amioB. MakcuMaiibHOE KoJimdecTBo 0amios - 10.

3AZJTAHUE Ne 2
TpynoBasi pyHKUMUsA:

A/02.5 Benenre JOKyMEHTAIMK IO YYETY U JIBHIKCHHIO KaJpPOB

A/01.5 Benenrie opraHu3anioOHHON M PACIIOPSAAUTEILHON TOKYMEHTAIMH 10 ITEPCOHATY

TpynoBoe geiictBue (aeiicTBUA):
Benenue yuera pabouero BpeMeHU paOOTHUKOB

Boigaua paOOTHUKY KaJpOBBIX JOKYMEHTOB O €TI0 TPYA0BOH J€SITEIbHOCTH
OO6paboTka 1 aHaNK3 MOCTyNAroIIeN JOKYMEHTALUH 110 IIEpCOHATY

3aganue:

B OOO «Paboronmarensy» modtu Bce PaOOTHUKHA pabOTAIOT B PEKHME 84aCOBOTO
pabodero mHS W TATHUAHEBHOW pabodeil Hemenu ¢ IBYMs BBIXOJHBIMU JTHSIMH B CcyOOOTY M
BOCKPECEHbE.

Ho t1pu pabGoTHMKAa UMEIOT HECTaHAAPTHBIM pEeXUM paboOThl, MPEACTABIABIINN
CJIOHOCTB IS y4eTa UX pabouero BpeMeHu:

3aMecTUTeNbh AUpEeKTopa Mo KomMmepueckuM Bompocam [lumanos IL.M., wyacto
HampaBJIsSIeMblii B CIIy)keOHble KOMaHAMPOBKH, B TOM YHCIIE C BBIE3JIOM U BO3BpAIEHHEM B
BBIXOJHbBIC JHH;

pedepent nupekuun Boakoa A.C., coBmemaromas paboTy ¢ oOyuyeHHEM B By3e IO
OYHO-3a04YHOM (BedepHeil) popme;

topuct MenbHukoBa T.A., Haxondmasics B OTIYCKE IO yXOAy 3a peOEHKOM, HO
paboraromasi Ha YCIIOBHSIX HEMOJIHOTO pabouero Bpemenu: 39 wyacoBasi pabouasi Hemens, C
COKpalnieHueM pabouero 1Hs Ha 12 MUHYT.

BonkoBoii Obut ycTaHoBlieH rubkuii rpaduk padboThl ¢ puxoaoM Ha padory ¢ 9.00 o
12.00 gacoB u COOTBETCTBYIOIINM OKOHYaHUEeM pabodero maHs ¢ 18.00 mo 21.00 gaca. Kpome
TOr0, OHA MOTJIa B pa3HbIe JHU HeAenu padoTaTh pa3HOE KOJIMUYECTBO YACOB MPH 00sA3aTeNbHON
NPOAOJDKUTENbHOCTH paboueit Hexenu 40 dvacoB. ExenHeBHO B cCHEIMAIbHOM JKypHaie
BonkoBa ¢ukcupoBana yackl mpuxoja Ha paboTy M yxoaa ¢ paboTbl. OAHAKO TaOeNbLINK
cuMTala, 4TO He 00s3aTeIbHO yKa3bIBaTh B TabeJe BCe «TOHKOCTHY pexuma padoTsl BonkoBoid,

pa3 oHa Bce paBHO BhIpadaThiBaeT 40 4acoB B HEIEIIO.
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MenbHuKOBa 00paTHiIach K pabOTOJATENIO C 3asBJIECHUEM O MPEIOCTABICHUH BBIIMHCKH
3 Tabens ydera pabodero BpeMeHu. PaGoTomarens mocuuTan 3ampoc HEOOOCHOBAHHBIM H
OTKa3aJl B IPEJOCTaBIECHNUH BBIITUCKU.
YciaoBue BbINOJTHEHHUS 3a1a4M:
Omnpenenute kakoi BapuaHT ohopmieHHs Tabemns ydeTa pabouero BpeMeH! Ha YKa3aHHBIX
pabOTHHUKOB MPABUIILHO OTPaXKaeT OTPabOTaHHOE BpeMsi?
Omnpenenute Kakue OMMUOKK ObUIM JOMYIICHBI B IBYX APYTUX BapHaHTax?
OneHuTe 3aKOHHOCTH JISHCTBHI paboToAaTes st MpH OTKa3€e B BbIJIa4€ BHIMMCKH U3 TaOENs ydeTa
paboyero BpeMeHH.
Bl Mmoere Bocnionb3oBaTbesd Tpynoseim kogekcom Poccniickont @enepanuu, CBEpEHHBIM
¢ opHUIMATBHBIM UCTOYHUKOM, 110 COCTOSHHUIO HA JIAaTy MPOBEICHHS HE3aBUCUMON OI[CHKH

KBaTM(UKAIUH.
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A)

Home| ®amuus, |TaOelabHbI OTMETKH O IBKaX M HEABKaxX Ha paboTy 10 YMCIaM MecsIa Otpaborano
P TO| HMHMIHAEL, H 3a
o- JIOJKHOCTh
DSLIKY (CHCHHZUH)HOCTI) HOMep 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15| X IIOJIOBUHY MECHI]
Mecsa
npodeccus) (1, m
16 1| 18 19| 20| 21| 22| 23| 24| 25| 26| 27| 28| 29| 30| 31 HA
7
qachbl
1 2 3 Z 5 6
3 [Mumanos ILU- 31 ATl I BIK| K| K| K| K| K| K| B a] 9] 9] X 13 24
i[aOM JHpEKTOPd 88808 8| 8| 8| 8 8|80 888X 104
KOMMEPHECKIM TS BB | 5| 9| 9| S| B[ B | ] 9] 9] 9| X 11 192
BOIIPOCAM 8 8/0/0(8] 8| 8|8 8|00 8 8] 88X 90
8 [Bomkosa A.C-| 54 Sl S BB 5| 9| 9| 9| 9| B | B| ] 9] 9| X 11 22
pedepent 8/8/8l0|0] 8|8 888|008 88X 88
TUPEKIUN
TS BB | S| 9| 9| S| B[ B | 9] 9] 9] 9| X 11 176
8 8/0/0(8] 8| 8|8 8|00 8 8] 88X 83
16 (MenbHUKOBA 108 Q)14 51 0] 0 A A A A A 0] 0] A A A X 11 22
*K| K x| K
T.A., 1opucr 888 8 8| 8| 8| 8 8 88| XD 83
dldglo[Oo g S| g9 g9l g9l 00 ] 9] 9] 9| X 11 176
x| K x| K
8] 8 8 8 8] 8| 8 81 88 8 X0 83
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b)

Home| @ammms, |Tabebubl OTMETKHM O IBKaX M HessBKax Ha paboTy 110 YKMCIaM MecsIa Otpaborano
P T1O| WHHIMAIIE, H 3a
10- JIOJKHOCTD
DSIKY (CHGIII/IaJII)HOCTI) HOMCp 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 X IIOJIOBUHY MECHIL]
MecsIa
npodeccus) (1, 1)
16| 17| 18| 19| 20| 21| 22| 23| 24| 25| 26 | 27| 28| 29| 30| 31 JTHU
4achl
1 2 3 4 5) 6
3 [MMumanos I1.1.- 31 g1 4|4 B|PB/|K| K| K K K | PB| B a1 4] 4| X 8 19
3aM. JMPEKTOPA K /K
110 81818 5 7 8 8 8 | X 60
KOMMCPYCCKUM A4 B|B| Ad |44 4| 4| A B | B A 4 4] 4| X 11 147
BONPOCaM
8 |8 8 |8 | 8| 8 8 8 8 8 7 | XO 87
8 |Boaxkosa A.C.- 54 A4/ 4/B| B |dAd] 4| 4| A4 | A4 | B B ] a4 4| X 11 22
peqeperir 89 |7 6| 9|9 |8 |8 8§ | 7 | 7 | X 86
JMPEKIIMH
A4, B|B| A |44 4| A | A B | B A 4| 4] 4| X 11 175
10| 8 7 (8| 9| 10| 6 9 8 7 7 | XB 89
16 M eITbHUKOBRA 108 OX\A \(})])K (S?)K\ OX OX (S?)K\ OX\A (;?X(\ (;?X(\ g)i(\ OX OX g)i(\ g)i(\ g)i(\ X 11 22
TA., opucet AT T. 7.17.48] 74| 74] 74 74| 74 74] X3 85,12
OX\sA \OH)K OX| OX g)‘(\ g)](\ OX\sI g)l(\ g)l(\ OX OX g)f(\ g)f(\ g)f(\ g)f(\ X 1 1 1 6 9 , 2 4
74| 7. 74| 7.1748| 74| 74 74| 74| 74| 64| XD 84,12
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B)

Home| @ammms, |Tabebubl OTMETKH 0 IBKaX U HEABKaX Ha paboTy M0 YHCIaM MECAIa Otpaborano
P T1O| WHHIMAIIE, H 3a
[0- IOJDKHOCTD
DSIKY (CHGIII/IaJII)HOCTI) HOMCp 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 X IIOJIOBUHY MECHI]
MEcdIa
npodeccus) (1, 1)
16| 17| 18| 19| 20| 21| 22| 23| 24| 25| 26| 27| 28| 29| 30| 31 THU
qacbl
1 2 3 4 5 6
3 [umanos I1.W.- 31 9| 49 9| B|PB/| K| K K K K PB| B S S S X 8 19
K /K
oo AUIDEKTOPE 8 8|8 5 7 818 |8 | X 60
KOMMEpYECKUM g A B|B| A | A| s s s B B S S S S X 11 148
BOMpOCam 818 8 8| 8 8 8 8 8 8 8 XD 88
8 | Bonkosa A.C.- 54 | 44 4| B| B a| A a s S B B S S S X 11 22
pedepent 897 61 99 | 8 |8 8 [ 7 | 7 | X 86
TMPEKIUH
g A B|B| A | A s s s B B S S S S X 11 176
10| 8 8| 9 10| 6 9 8 7 8 XD 90
16 M eITbHUKOBRA 108 OX\A |OXK\A (SDI)K\ OX OX |OX\| OX\A (;?)K\ (;?)K\ g)i(\ OX OX g)i(\ g)i(\ g)i(\ X 11 22
T.A., 1opuct T4 (74T 74748 74| 74 74 74| 74 74] XD 8512
OX\d |OXK\I| OX| OX (;?)K\ OX\I | OK\A (;?)K\ (;?)K\ OX OX g)i(\ g)i(\ g)i(\ g)i(\ X 1 1 1 7 O ’ 2 4
74 (7.4 7474|748 74| 7.4 74| 74| 74| 74| XD 85,12
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YciaoBus BHINOJTHEHUS 3aJaHUS:

COUCKATCIb MOOJIXKCH JaThb 000CHOBAaHHBIE OTBETHI COOTBCTCTBYIOIIIHC Tpe60BaHI/ISIM

HeﬁCTBYIOHlCFO 3aKOHOJAaTCIbCTBA,

COMCKATeNIb JOJDKEH JaTh Pa3BEPHYTHI OTBET HAa BTOPOMl BOIIPOC M OIPEAEIUTH HE

MeHee 3 omMOOK B 3alOJHEHUU TalOems yue€Ta pa6oqer0 BPEMCHHU C YKa3aHUECM KOHKPETHBIX

HOPM TPYAOBOI'0 3aKOHOIATEIbCTBA PErYIUPYIOLIEr0 JaHHBINA BOIPOC.

MecTO BBLINOJTHEHUS 3aJaHUA:

MOMCIHICHUC LCHTPAa OLICHKHU KBaHI/I(bI/IKaLII/II/I;

MaKCUMAJIbHOE BPEMS BBIIIOJTHCHUA 3aJaHNA: 20 MHHYT;

Kputepuu ouenku:

TpynoBbie GYHKIIUH, TPYAOBEIC
JEHCTBUS, YMCHHUS B COOTBETCTBHH C
TpeOOBaHUSAMU K KBATH(HUKAIINH, Ha
COOTBETCTBHE KOTOPBIM ITPOBOIUTCS

OLIEHKA KBAJTM(PUKAIIH

Kputepun onenku

YUCTY U ABUKCHUIO KaJApPOB

A/01.5 Benenue opranu3aiiiOHHON 1
pacnopsiANTENLHON IOKYMEHTALIUU
TI0 ITePCOHATY

Tpynosoe neiictBue (eiicTBus):
Benenne ydera pabouyero BpeMeHHU
pabOTHHKOB

Briraua paboTHUKY KaJIpOBBIX

TOKYMEHTOB O  €ro  TpPYAOBOWU

JACATCIIbHOCTU

OOpaboTka W aHAIM3 MOCTYMAOIIEH
TOKYMEHTAIIUH 110 TIePCOHAITY

1 2
TpynoBas GpyHKuus: Peurenue’:
A/02.5 BeneHue TOKyMeHTAUMH To| L NpaBUIIbHBIN OTBET b.
2. NefcTBUS PabOTOIATENS HE3AKOHHBI, OH

00s13aH BbIIaTh PAOOTHHUKY 3aMpalliiBaeMblit
JIOKYMEHT.

1 Gamn - onpeneneHue MPaBUILHOTO BapHaHTa
odopmieHus Tabens ydeTa pabouero BpeMeHH;
1 Gami - ykazaHue coMCKaTelIeM Ha He0OXOIUMOCTh
CoKpamate pabounii [eHb HaKaHyHE MPa3IHUYHOTO
JTHS C YKa3aHUEM HOPMBI TPYIOBOTO
3aKOHOJATENbCTBA;
1 6amn - ykazaHue COMCKaTeJIeM Ha HeOOXOAUMOCTh
ydeTa Kaxaoro yaca paboTsl BonkoBo# ¢ ykazaHuem
HOPMBI TPYJI0BOTO 3aKOHOIATEIhCTBA;
1 6amt - ykazaHue coOMcKaTelIeM Ha He0OX0MMOCTh
oTpakeHus B Tabele yuera pabodero BpeMeHHu 1
OTITYCKa IT0 YXOJy 3a peOSHKOM U BPEMEHH pa0OThI
MenbpHUKOBOM;
1 6amr - ykazaHue cOMCKaTelIeM Ha He0OX0IMMOCTh
OTpaXkeHHs padOTHI B BHIXOHOH JICHb, B ClTydae
HATPaBJICHUS B KOMaHIUPOBKY B BBIXOJHOH JICHb
[Tumanosa;
1 Gann - ykazaHue coucKaTelieM Ha OTpaxxeHue (akra
HAXOXJICHUS B KOMaHIUPOBKE Oe€3 (aKTUYECKOTO
qacoB pabOThI
1 Gamn - yka3aHHWe COMCKATeJIeM Ha HE3aKOHHOCTh
0TKa3a B BbIJIaU€ BHIITUCKU K3 Tabels ydeTra pabodero

BPEMCHU.
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cooTBeTCTBUM cO cTaTheil 91 TpynoBoro koaekca Poccuiickoit @enepannu
paboTonarens 00s13aH YIYUTHIBATh (DAKTUYECKH OTPAOOTAHHOE KaXIbIM PAOOTHUKOM BpEMs.

B cnyyae nampaBneHus paOOTHMKa B KOMaHJIMPOBKY B BBIXOJHOM JI€Hb Tpedyercs
JIONIOJIHUTENbHOE O(QOpMIIEHHE IpUBJIEUEHUs pPabOTHUKAa K paboTe B BBIXOJHOW JeHb. B
cooTBeTcTBUM cO cTtathel 153 TpymoBoro komekca Poccuiickoit denepanun paboTomaresb
YUUTBIBAET M OIUIAaYUBaeT (akTUYECKH OTpabOTaHHOE B BBIXOJHOW JE€Hb BpeMms.
CooTBeTCTBEHHO B Tabene ydera pabodyero BpEeMEHM HEOOXOIMMO OTpa3uTh padoTy B
BBIXOJHOW JleHb. B 1mensx o0ocHOBaHMSA pacxoloB Ha KOMaHAMPOBKY pabOTOATEINIo
HEOO0XOAMMO IpPOCTAaBJIATh B JI€Hb Bbl€3Ja B Tabeidb ydera pabodyero BPEMEHU CBEACHMS O
KoMaHIupoBke. TakuMm oOpa3oM, B Talene ydera paOouyero BpEeMEHM IpU HalpaBiIeHUU
[MumanoBa B KOMaHIMPOBKY B BBIXOJIHOW JI€Hb HEOOXOIMMO MpPOCTaBIAThH /Ba Kona PB u K, a
TaKXe OTpaxarb (haKTUIeCcKoe BpeMs padoThl B BBIXOAHOM JI€Hb.

B cootBerctBum ¢ n. 9 Ilocranosnenus IIpaBurenscrea PO ot 13.10.2008 N 749 "O6
0COOEHHOCTSIX HaNpaBJIeHUs1 paOOTHUKOB B CTyKeOHbIE KOMAaHAUPOBKH" CpeIHUI 3apabOTOK 32
NepUOJT HAXOXKICHUSI paOOTHHKA B KOMAaHIMPOBKE, a TAK)KE 32 JHU HAXOXKIACHUS B MyTH, B TOM
YyHyclle 3a BpeMs BBIHYXJCHHOM OCTAaHOBKM B IIyTH, COXpaHSETCS 3a BCE JHU paboOThl IO
rpaduKy, YyCTAaHOBIEHHOMY B KOMaHIHMpYIOIIEH opraHu3anmuu. TakuMm oOpazom, mpu
HAXOXXJCHUH B KOMaHAMPOBKE B paboune THU pabOTHUKY BBIIUIAYMBACTCS CPEAHHUN 3apabOTOK
3a JICHb, a HEe 3a (hakTHuecKkoe BpeMs padoThl. [Ipu 3anmomHeHnn Tabesns THU, MPUXOAIINEecCs Ha
nepuoa KOMaHAMPOBKH, oTMeuaroTcss OykBeHHbIM (K) wmm uudpossim (06) xomowm,
IPOJOJKUTENIBHOCT OTPAa0OTaHHOTO BpEMEHU He YyKaspiBaercss (a03. 7 VYkazaHuil 1no
samonHeHWi0  (Gopm  yrBepkaeHHBIX [locranoBimenuemM [ocymapcrBenHoro Kowmmrera
Poccuiickoit @enepanuu no cratuctuke oT 5 sHBapsa 2004 r. N 1 «O06 yrBep)aeHUH
YHUGPUIUPOBAHHBIX (DOPM MEPBUYHON YUETHON JOKYMEHTAIMU 110 YUETy TPy/Aa U €ro OIIaThi».

[Tpu yuere paboyero Bpemenu BoiakoBoil HEOOXOIMMO PYKOBOJCTBOBATHCS CTaTheil 91
TpynoBoro komekca Poccuiickoii @enepanuu U OTpaxkaTh (aKTUuecKoe BpeMsl padoThI.
Henonyctumo mnpocraBnsate 8 4YacoB paboThl, B ciy4ae eciu pabOTHHKA OCYIIECTBIISII
TPYIOBYIO JEATEIbHOCTh 7 4acoB wWian 9 yacoB. dopmanbHbIl y4eT pabouero BpeMEHH
BonkoBoil MoOeT NMpHUBECTH K KOH(IUKTY, a XypHal ydyeTa pabodyero BPEMEHHM MOMOXKET
paboOTHUKY J0Ka3aTh OOOCHOBAHHOCTh MPETEH3WW paboTHHMKA. Takke paboTojaTrenb MOXKET
OBITH TPUBIIEYEH K OTBETCTBEHHOCTH 3a HEWCIIOJHEHue TpeboBaHuii ctathu 91 TpymoBoro
kozekca Poccuiickont @enepanumn.

[Ipu yuere pabGouero BpemMeHW MeNbHUKOBOW HEOOXOIUMO OTPa3uTh W HAXO0XKICHHUE
paOOTHHKA B OTIYCKE MO YXONy 3a peOeHKOM U (akTHueckoe Bpems paboTsl. B cooTBeTcTBUM
co cratbeil 256 TpymoBoro koaekc Poccuiickoit ®depepanuu paOOTHUK BIpaBe BO BpeMs
HaXOXXJCHHS B OTIYCKax IO YXOAY 3a peOCHKOM OHU MOTYT paboTaTh Ha yCIOBHAX HEMOJIHOIO
pabouero BpeMEHM MM Ha JOMY C COXpaHEHMEM IIpaBa Ha IOJy4YeHHE TIOCOOMs IO
roCyJIapcTBEHHOMY COILIMAJIbHOMY CTPaXxOBaHUIO. B 1ensax npu3HaHust 000CHOBAHHBIM BBITIATHI
nocoOus 1Mo yxoay 3a peOeHKOM paboToaareib OTpakaeT HaX0XkJIEHUE B OTIYCKE MO yXOay 3a
pebenkom B Tabene ydera pabodero BpemeHu. B coorBercTtBum co cratheit 91 Tpymosoro
kozaekca Poccuiickoit denepannu paboroaarens 00s13aH yUUTHIBaTh (aKTUUECKU OTPabOTaHHOE
KaXJIbIM paOOTHUKOM BpeMs, B TOM 4ucie U MenbHUKOBOM. Tak kak y pabotHuibl 394acoBas
pabouas HezelNsd, TO UMEHHO 3TO YUCIIO YacOB M HEOOXOAMMO OTPa3UTh pabOTOAATENIO B Tabene
(mpu ycmoBuu (aKTHUECKON pabdOTHl MMEHHO ITOTO KOJWYecTBa 4acoB). Takum oOpazoMm, B
Tabese yuera pabouero BpeMeHH He0O0X0IUMMO TIPOCTaBIISITh ABa kKojaa OX u .

B coorBerctBun co crarbeit 95 TpynmoBoro konekca Poccuiickoit ®enepaunn
IPOJIOJDKUTENBHOCTE  PAabOyero JHsS WIM CMEHBI, HEMOCPEJCTBEHHO MPEAIIECTBYIONINX
HepabodyeMy Mpa3AHUYHOMY JHIO, YMEHbIIAeTcsi Ha oauH 4ac. Takum obOpaszom, 30 ampens
paOouunii 1eHb KaXXJI0TO0 M3 yKa3aHHBIX paOOTHHKOB JOJDKEH ObITh cOoKpamieH Ha 1 gac. Uto
JIOJDKHO HAaWTH OTpaXkeHHe B Tabese yuera paboyero BpeMeHH.
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cTpaxoBaHHs (0OecrieueHus), KOMUA JOKYMEHTOB, CBSI3aHHBIX C pabOTON (KOMWHU TMpHKa3a
npueMe Ha paboTy, MPUKA30B O MEPEBOJAX Ha APYryH paboTy, mpukaza o0 yBOJbHCHUH
paboThl; BBIMMCKH M3 TPYIAOBOH KHWKKH; CHPaBKH O 3apabOTHON IUIaTte, 0 HAYMCIEHHBIX
(aKTHUeCKH YIUTAYeHHBIX CTPaXOBBIX B3HOCAX Ha 00s3aTelIbHOE MEHCHOHHOE CTPaxOBaHHE,
nepuone paboTel y naHHOro paboromarens W apyroe). Komuum MOKyMEHTOB, CBSI3aHHBIX
paboTol, JOKHBI OBITH 3aBEPEHbl HAIEKALIUM OO0Pa30oM U TMPENOCTABIATHCS PAOOTHUKY
0€3B0O3ME3IHO.

o O o O

13. IIpaBuja o0padoTKHU pe3yJibTATOB NPO(ecCHOHATBLHOI0 IK3aMeHAa M NPUHATHUS
pelieHusT O COOTBETCTBHHM KBATH(HUKANMH COMCKATeJsd TpeOOBaHMAM K
KBAJIU(PUKALMH:

PesynbraTel  TEOpeTHUECKOW YacTH MNpO(EecCHOHATBHOIO JK3aMeHa 00padaThIBAIOTCS
[Iporpammuo-anmapatasiM  (IIporpaMMHO-METOINYECKMM) KOMIUIEKCOM Ui MPOBEICHUS
HE3aBUCUMOH OLIEHKU KBaTU(HUKAIMI B 00JACTH yIpaBICHUS MEPCOHATIOM WM HAa OyMaskKHBIX
HOCUTENIIX B COOTBETCTBUU C KPUTEPUSMHU OLCHKH (KJIIOYM K 3a/laHUsIM) M TPaBUIAMU
00paboTKH pe3ynbTaTOB TEOPETHUECKOT0 3Tara NpoecCHOHAIBHOTO 3K3aMEHa.

PesynbraTel  mpakTHUYECKOW YacTH  MPO(GECCHOHAIBHOTO  9JK3aMeHa 00pabaThiBaroTCA
9KCIEPTaMHU TI0 OLEHKE KBATM(HUKAIMK IIEHTPAa OLEHKH KBAIM(UKAIMKA B COOTBETCTBHU C
KPUTEpUSIMH OIIEHKM (KIIOYM K 3aJaHusM) W TpaBWwIaMH 00paOOTKH pPe3ysIbTaToB
HPaKTHYECKOT0 3Tana NpoecCHOHAIBHOTO 3K3aMeHa.

[TonoxxuTenpHOE pEHIEHHE O COOTBETCTBHU KBAaJM(PHUKALUM COMCKATENs TPeOOBaHHUSIM K
KBaM(uKauy 1o kpaaudukanun «CrennanucT 1o KaJIpoBoMy IeONPOU3BOICTBY (5 ypOBeHb
KBaIM(UKAIMH)» IPUHUMACTCS IPU YCIOBUU IPOXOXKIECHHUS TEOPETUIECKOTO M MPAKTHYECKOTO
3Tana npogeCCUOHANBHOTO YK3aMEHA.

ITonoxurensHOE pemIeHHEe O NPOXOXKAEHHHM TEOPETHYECKOTro 3Tama MpodhecCHOHAIbHOTO
9K3aMeHa MPUHUMAETCS TIPU YCIOBHUHU JIOCTH)KEHHUS COMCKATeIeM HaOpaHHOW CYMMBI OAJUIOB 11O
TEOPETHUYECKOW YacTH dK3aMeHa oT 38 m Ooysee TpHU MAaKCHMaJbHO BO3MOXHOH OIeHKe - 43
0amioB

[TomoxxuTenpHOE pemieHue O TMPOXOXKACHWH MPAKTUYECKOro JTama MpoQecCHOHATBFHOTO
9K3aMeHa MPUHUMAETCS MIPH YCIOBUH MOTyYSHUS Ha MPAKTUIECKOM dTare MpodhecCHOHaIbHOTO
9K3aMeHa oT 14 OamioB u 6ojee MpH MaKCHMalIbHO BO3MOXHOM olLieHKe - 17 Gansos.

14. IlepeueHb HOPMATUBHBIX NPABOBBIX U HHBIX IOKYMEHTOB, HCI0JIb30BAHHBIX

NPHU MOATO0TOBKE KOMILJIEKTA OLEHOYHBIX CPeICTB (IIPH HAJIMYMH):
1. Tpynosoii konekc Poccuiickoit deneparuu o cocrosinuto Ha 1 urosst 2017

2. 3akoH P® ot 19.04.1991 N 1032-1 "O 3ansTocTtu HaceneHus B Poccuiickoit
®enepanun”

3. ®enepanbHblii 3akoH oT 27.07.2006 N 152-®3 "O nepcoHaNbHBIX TaHHBIX"

4. ®denepanbHbiii 3ak0H 0T 29.12.2012 N 273-®3 "O06 ob6pazoBanuu B Poccuiickoit
®enepanun"
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5. ®enepanbhblii 3ak0H OT 22 okTA0ps 2004 roga N 125-D3 "OO6 apxuBHOM Jeiie B
Poccuiickoit ®enepannn"

6. Denepanbubiii 3aKk0H OT 24.07.1998 Nel125-D3 «O6 00s3aTeIbHOM COIUATBEHOM
CTPaXxOBaHUM OT HECYACTHBIX CIIy4yaeB Ha IPOU3BOJCTBE U NPOPECCUOHAIBHBIX
3a00JIeBaHUIT»

7. Ilocranosnenue [IpaBurenscrBa PO ot 16.04.2003 N 225 "O Tpy10oBbIX KHUKKaxX"

8. Tlocranomnenwue [IpaBurensctBa PO ot 13.10.2008 N 749 "O6 ocoGeHHOCTSIX
HanpaJeHus paOOTHUKOB B CIIy)KeOHbIE KOMaHIUPOBKHU"

9. TocranoBnenue IlpaButensctBa P® ot 15.09.2008 N 687 "OO yTBepx)aeHUU
[Tonoxxenust 06 0COOEHHOCTAX O00PaOOTKH MEPCOHANBHBIX TAHHBIX, OCYIIECTBISEMON
0€e3 UCIOJIb30BaHUS CPEICTB ABTOMATU3AIIUN

10.ITocranoBnenue Muntpyaa Poccuu ot 10.10.2003 N 69 "O6 yTrBepxaeHN
WHCTpyKIMHU 110 3aII0JHEHUIO TPYIOBBIX KHIDKEK"

11.TIpukaz MunkyasTypsl Poccun 31.03.2015 Ne526 «O6 yTBepKIaeHUN IPAaBUIT
OpraHu3alluy XpaHEHUs, KOMIUIEKTOBAHUS, yUeTa U MCII0JIb30BaHUS IOKYMEHTOB
ApxusHoro ¢onna Poccuiickoit deaepanyy u Apyrux apXuBHbIX JJOKYMEHTOB B
opraHax rocyJapCTBEHHOM BJIaCTH, OpraHax MECTHOI'O CaMOYIpPAaBJICHUS U
OpTaHU3aLUAX»

12.Tlpukaz Munkynetypsl Poccun ot 25.08.2010 N 558 "O6 yrBepxknaenun "llepeuns
TUTIOBBIX YIPABICHUYECKUX AapXHUBHBIX JIOKYMEHTOB, OOpa3yIOMIMXCS B Ipolecce
JESITEILHOCTH TOCYIAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYIPABICHUS H
OpraHu3anui, ¢ ykasaHueM CpOKOB XpaHEeHHs"

13.TIpukaz  MunzapaBconpa3sutus Poccun ot 06.02.2007 N 91 "OO6 yrBepkneHun
[IpaBun moacueTa U MOJATBEP)KACHUS CTPAXOBOTO CTa)ka JUIsl ONpEIENIEHUs pa3MepoB
nocoOuit Mo BPEMEHHOM HEeTPyA0CIOCOOHOCTH, 110 OepeMEHHOCTH U pojaMm”

14.Tlocranosnenne I'ockomcrata P® or 05.01.2004 N 1 "OO6 yTBepXkaeHUU
YHU(DULIMPOBAHHBIX (OPM MEPBUYHON YUETHOM JOKYMEHTAlMH MO YYeTy Tpyla U €ro
oruiats"

15. "OcHouble IpaBuia paboTsl apxuBOB opranu3anuii” (o100pens! pemennem Kosmneruu
Pocapxusa ot 06.02.2002)

16. ITucemo ®@oHa conuansHOTO cTpaxoBanus Poccuiickoit deneparuu ot 28 OKTIOps
2011r. Ne14-03-18/15-12956
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