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I. O0mue cBeneHus
JlesITenbHOCTD 110 SKOHOMHKE Tpy1a ‘ 08.038 |
(HanMeHOBaHME BHA MTPOPECCHOHATBHOM IEATETHHOCTH) Kon

OcHoBHas OcJib BUOa HpO(I)eCCHOHaHBHOﬁ ACATCIIBHOCTH

PazpaboTtka 1 BHeIpeHHE MPOrPecCUBHBIX (POPM OpraHu3alMi, HOPMUPOBAHUS U OIIATHI TPYAA,
HaIpaBJIEHHBIX Ha 3 PEKTUBHOE NCIIOJIb30BaHUE TPYIOBBIX PECYPCOB, GOPMUPOBAHUE U PeaTU3aLUs
cOaaHCUpOBaHHOM MOJIUTHKY B chepe Tpyaa BO BceX BUJAX ACATEIbHOCTH Ha JIOKAJILHOM, OTPACIEBOM
YPOBHSX

I'pynna 3anaTwii:

1120 PykoBoguTenn yapexxaeHuu, 1212 VYrpasnstomue TpyI0BEIMU pecypcaMu
OpraHu3alyi U NPEAIPUITUI

2141 Wmxeneps! B mpomMbInuieHHOCTH | 2631 OKOHOMUCTHI
U Ha IPOU3BOJICTBE

4313 Criyxarmme 1o y4ery pabodero - -
BPEMEHH U pacueTy 3apadoTHOU
I1JIATHhI

(xox OK3Y) (HanMeHOBaHME) (xox OK3) (HanmeHOBaHME)



OTHeceHMe K BUIaM SKOHOMHUYECKOU NEITEIHLHOCTH:

‘ 01.11 —99.00 ‘ Bce BUAbI 5KOHOMUAYECKOH NEATEILHOCTH

(xom OKBD/1?) (HamMeHOBaHUE BUAA SKOHOMHUYECKOH JIEATEITHHOCTH )



npodeccuoHaIbLHOM 1eATEJIHbHOCTH)

II. Onucanue TPya0BbIX PyHKIMHA, BXOAAIIUX B NPO(ECCHOHATBHBINA CTAHAAPT (PYHKIMOHAJIBHAS KAPTA BUAA

O060011eHHbIE TPYIOBBIE (HYHKIUU Tpynossie QyHKINU
YPOBEHb YPOBEHD
KOJT HaNMEHOBaHUE HaNMEHOBaHHE KOJL (TToTypOBEHB)
KBaJTM(pUKAITIH
KBTI (DUKAITAH
Opranuzauus u 6 Pa3paboTka cuctembl Opranu3anuu Tpyaa A/01.6 6
HOPMHPOBAHUE TPyZa Pa3paboTka pe:KkMMOB Tpyzia M OT/AbIXa AJ02.6 6
Pa3zpaboTka TapudHO-KBAIM(PUKAIIMOHHON CUCTEMBI A/03.6 6
[TpoBeneHMe HccaeT0BaHNN TPYIOBBIX MTPOIIECCOB A/04.6 6
Pa3paboTtka HopM Tpyna AJ05.6 6
Pa3paboTka opraHn3almOHHO-IITATHON CTPYKTYPHI AJ06.6 6
ObecnieueHne MpUMEHEHHsI HOPM TpyZa AJ07.6 6
Onuara Tpyaa n 6 MOHMTOPHHT pbIHKA TPYyZla B YaCTH, KACAOLIEICS OIIaThl B/01.6 6
MaTepHaIbHOe TPpy/Aa ¥ MaTEpPUATBHOTO CTUMYJTHPOBAHUS
CTUMYJIMPOBaHUE Pa3paboTka cucTeMsl OIIaThl U MaTepUATILHOTO B/02.6 6
CTHMYJIMPOBAHUS TPyAa
AJIMUHUCTPUPOBAHNE U KOHTPOJIb PEATU3ALUU CUCTEMBI B/03.6 6
OIIJIATHl U MAaTEPHAILHOTO CTUMYJIUPOBAHHS TPY/Aa
[TnanupoBanue 6 Pa3pa0oTka cuCTeMbl IIIAHUPOBAHUS YUCIIEHHOCTH C/01.6 6
YHCIICHHOCTH TIEPCOHANa U Pa3paboTtka cucTeMbl OIOKETHPOBAHUS PACXOI0B HA C/02.6 6
pacxo/10B Ha MepCcoHal nepcoHal
ITnannpoBaHue, KOPPEKTUPOBKA U KOHTPOJIb UCIIOIHEHHUS C/03.6 6
Or0JKeTa pacxo/I0B Ha TIEPCOHAI
IInannpoBaHue ¥ KOHTPOJIb BBIIIOJHEHUS TIOKa3aTeeH 1o C/04.6 6
TpyAy
VYmpasnenue 7 VYipasieHne AeSITEIbHOCTBIO 110 OPTaHU3aLNU U D/01.7 7
NeSITeTTHHOCTHIO B 00J1aCTH HOPMHPOBAHUIO TPYy/Ia
OpraHu3aIuiy, VYnpasieHue AesTeIbHOCTBIO IO Pa3paboTKe U peann3anuu D/02.7 7
HOPMHUPOBAHUS, OIJIATHI U CHCTEMBI OIJIaTHl ¥ MaTePHAIHLHOTO CTUMYIHPOBAHUS
MaTepHaIbHOTO Tpyna
CTUMYJTUPOBAHUS TPy/Ia YnpaiieHue 1eATeIbHOCTHIO M0 ITIAHUPOBAHUIO U D/03.7 7
HCIIOJIb30BAHUIO TPYOBBIX PECYPCOB
VYrpaBieHue AesITEIbHOCTHIO TI0 UCCIEAOBAHUIO D/04.7 7
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COCTOSTHUS PbIHKA TPY/la B YaCTH, Kacarolencs
OpraHu3alii, HOPMUPOBAHUS, OIIATHI U MATEPUATIBLHOTO
CTUMYJIMPOBaHUS TpyAa

dopmMupoBaHUE U
peanu3anys MOJUTHKU B
cdepe Tpyna Ha
0TpaciIeBOM
(XOJITMHTOBOM) YPOBHE

Pa3paboTka 1 BHEJpEHUE CUCTEMBI CTPATErNYECKOTO
IUTAHUPOBaHMs B cepe Tpy1a Ha OTPACICBOM
(XOJITMHTOBOM) YPOBHE

E/01.8

VYnpapieHue cUCTeMOi 5KOHOMUKHU TpyAa U
METOJI0JIOTUYECKOE COMPOBOXKIEHUE BOIIPOCOB IKOHOMUKH
TpyJa Ha OTPACIEBOM (XOJIMHIOBOM) YPOBHE

E/02.8

Pa3pabotka u peanuzanus ctpateruu (MEpONpPUSITUA,
JIOPOKHBIX KAaPT) IO MOBBIICHUO () PEKTHBHOCTH
UCIIOJIb30BaHUs TPYAOBBIX PECYPCOB Ha OTPACIEBOM
(XOJIIUHTOBOM) YPOBHE

E/03.8




II1. XapakTepucTuka 00001IeHHBIX TPYAOBBIX (PYyHKIUIA

3.1. O0o0menHas TpyaoBasi pyHKuus

YposeHnb
HanMeHoBamme Opranu3zanus 1 HOpMUPOBAHUE TPY/Ia Kox A p 6
KBaTU(UKAITHA
IIpoucxoxaeHue
N N 3auMCTBOBAHO U3
0600IIEHHON TPYIOBOI Opwurunan X
OpHTrHHANA
GbyHKIUN
Kon PerucrpaiinoHHbIH
OpHUTHHAA HOMEP
po¢heCCHOHATBHOTO
cTaHjiapra

Bo3MosxHEIE
HaVMEHOBaHHUS
JIOJDKHOCTEH,
npodeccuii

TexHuk 1o Tpyay

WNnxenep no opraHu3aluy 1 HOPMUPOBAHUIO TPyia
Nnxenep mo HOpMUPOBAHUIO TPYA

Crennanuct no HOPMUPOBAHUIO TPYA
Crennanuct Mo opraHu3alyy 1 oriare Tpyaa
DKOHOMMUCT I10 OPraHU3alUuU U OIjIaTe TpyAa
DKOHOMHUCT 0 IJITAHUPOBAHUIO

DKOHOMMUCT 110 TPYy

TpebGoBanus K
0o0pa3oBaHMIO U
00yUYeHUIO

Cpennee mpodeccuonanbsHoe 00pa3oBaHue — MPOrPAMMBI TOATOTOBKU
CIEIMAIMCTOB CPEIHErO 3BEHA

TpeboBanust K ONBITY
MPAKTUYECKON pabOThI

Oco0Oble ycrmoBus
JI0IycKa K pabore

Apyrue
XapPaKTCPUCTHUKHU

Pexomenayercs monomHuTensHOe MpodeccuoHaabHoe 00pa3oBaHue —
MPOrPaMMBbI MOBBIIIEHUS KBATU(DUKAIINH, TPOrPaMMBI ITpodeccrnoHalbHON
NEPEnOArOTOBKHU

JlonoIHUTEIbHBIE XapaKTEPUCTUKH

HaumenoBanue HanmenoBanne 06a30B0ii TPYIIIIbI, TOKHOCTH
JIOKYMEHTA Kon (mpodeccun) UK CrenUaIbHOCTH

OK3 2141 WHeHephl B IPOMBIIIJIEHHOCTH U Ha IIPOU3BOJICTBE
2631 OKOHOMHUCTHI
4313 Cayxamiue no yuery pabo4ero BpeMeHU U pacueTy

3apabOTHOM TIJIATHI

EKC? - WHxeHep 110 HOPMUPOBAHUIO TPYHA
- WmxeHep 1o opraHu3aiiy Tpyaa
- WHxeHep o opraHu3aiii ¥ HOpPMUPOBAHUIO TPyia
- TexHuk 1o Tpyny
- DKOHOMHUCT 1O TPYAY

OKIIATP* 22625 WHxeHep 1o HOpMUPOBAHUIO TPYya
22632 WNmxenep mo opraHu3aui 1 HOPMUPOBAHUIO TPYAa
22640 WHxeHep 1o opranu3anuu Tpyaa
25172 Hopmuposuiuk
27072 TexHuk no Tpyny




27745 DKOHOMHCT T10 TIAHUPOBAHUIO
27755 OKOHOMHUCT 110 TPyy
OKCOP® 5.38.00.00 DKOHOMHMKA U yIIpaBJICHUE

3.1.1. TpynoBas ¢pyHkuus

Pa3paboTka cucTeMbl OpraHu3anuu Tpyaa YposeHb
HauMeHoBaHME Kon | AJ/01.6 | (momyposeHs) 6
KBaJTU(DUKAIHA
[poucxoskaeHue TPYAOBOM OpurnHan X 3aMMCTBOBAHO M3
¢$byHKIHN OpHUTHHAJIA
Kon Peructpanmonsslit
OpHTrHHANa HOMeEp
po¢heCCHOHATHFHOTO
cTaHjaapra

TpynoBsie neiicTBus

[lpoBenenne  ananm3a  (aKTOpPOB  OpPraHU3alMU  IPOU3BOJCTBEHHOTO
(TEXHOJIOTHYECKOr0)  TpoIecca,  YINPaBICHYECKHX  OM3HEC-TPOIECCOB

(pyHKImiN)

[IpoBenenune ananmza GopM OpraHU3aLUU, PA3ACICHUS U KOOIIEPALUU TPYAA,
COCTOSIHUSI U OCHAIICHHOCTH pabodMX MECT, pe3ylbTaTOB HX OLEHKU I10
YCIIOBUSIM Tpyia

AHanu3 ¥  OICHKAa TEKYIIEro COCTOSIHHUS MPOHM3BOAMUTENBHOCTH U
3G GEKTUBHOCTH TPyAa

N3yuenne ncuxou3nOIOTHYECKUX OCOOCHHOCTEH W OrpaHWYeHUH JAJs
pa3IUYHbIX BHUJIOB pabOT (TEXHOJOTMYECKUX IHPOLECCOB, (YHKIUH,
OTICpALIHiA)

[ToaroToBka mNpeaIoKeHU MO BHECEHUIO M3MEHEHUW B TEXHOJIOTMYECKHE
KapThl, PETIIAMEHTHI BBIIIOJHEHUS paboT (mpoiieccoB, PYHKIIHMA, onepaiuii) Ha
OCHOBE aHaJlM3a U3MEHEHUN B TEXHUKE (00OpYIOBaHUHU) U TEXHOJIOTMUECKUX
rpoueccax

[ToaroroBka NnpeuIOKEHUN IO COBEPLUIEHCTBOBAHUIO CHUCTEMBI OpPraHHU3aLUU
pabounx MecT Ha OCHOBE aHAJIM3a OTEUYECTBEHHOH M 3apyOeKHOW TeOpuu U
IIepEeAOBON NMPAKTUKN OpraHU3alH TPyAa

OnpeneneHue palnuOHAIBHBIX IMPUEMOB M METOJIOB BBIIIOJIHEHUSI padboT
(mpoueccoB,  (GyHKIMHA, omepanuii) ¢  HaMMEHBIIMMHU  3aTpaTaMH
HCIIOJIb3YEMBIX PECYPCOB

PazpaboTka HOpPMATUBHBIX JOKYMEHTOB (perjamMeHTOB) 10 CHCTEMe
OpraHM3alMy TpPyJa, PallMOHAIbHOM paccTaHOBKE pabo4YMX MECT, pexuMam
TpyZa M OT/bIXa

Pacuer mokasareneil NPOM3BOAWUTENBHOCTH Tpylda U SPPEKTUBHOCTH
HCII0JIb30BAaHUS TPYAOBBIX PECYPCOB OpraHU3aLu1

BrisiBneHue pe3epBoB pocTa IPOU3BOJUTENLHOCTU TPY/la C OLIEHKON BIIUSHUS
TPYIOBBIX MOKa3aTeneil Ha 3 PeKTUBHOCTb PabOTHl OpPraHU3aLUN

Omnpenenenne 3¢ (HEKTUBHOCTH MPUMEHEHHS JTOKATHHBIX HOPMAaTHBHBIX aKTOB
M0 BONpOCaM OpraHU3allid TpyJa B OpraHU3allM, BBISBICHHE (HAaKTOPOB
OTKJIOHCHHH OT TIUIAHOBBIX TMapaMeTpPOB M0 pe3yjabTaTaM aHalu3a uX
MIPUMEHEHUS

Pa3paboTka MepomnpusaTHiI MO COBEpPUICHCTBOBAHUIO CHUCTEMBI YIPaBJICHUS
MIPOU3BOIUTENILHOCTRIO TPyAa M A(PQPEKTUBHOCTH YHPABICHUS TPYIOBBIMHU
pecypcamu

Heo6xoauMele ymMeHUs

OI_IeHI/IBaTB COCTOSIHUC NPOU3BOJACTBCHHBIX (TCXHOHOF I/I‘-ICCKI/IX) IIpoHeccCcoB 1




YIpaBICHYECKUX OM3HEC-TIPo1eccoB ((hyHKITHN)

OneHuBaTh MIAHUPOBKY M COCTOSHHE PabOvYMX MECT M TEXHOJIOTHYECKOTO
000py/I0BaHUs C YYETOM PE3yJIbTaTOB CIIEUATbHON OLIEHKH YCIIOBUH Tpyaa

OCYH_[CCTBJISITB KOMIUICKCHBIM aHalM3 MoKa3zaTeliell KauyeCTBEHHOIO H
KOJIMYCCTBECHHOI'O COCTOAHUSA TPYAOBEIX PECYPCOB OpraHu3anun

OCYH.[CCTBJ'IS[TB BBI60p ONTUMAJIBHBIX CPEACTB WU MCTOJOB INNIAHUPOBAHUA U
KOHTPOJIA IPOU3BOAUTCIILHOCTU Tpyda

HpI/IMCHHTB MCTOABI pacdye€Ta YPOBHS IPOU3BOAUTCIBHOCTH TPyda U OLICHKHU
JUHaAMHWKHU €0 U3MCHCHUA

Pa3pa6aTLIBaTB pPEridaMEeHTbl pacy€Ta MW IMEPHUOANYCCKOr0 MOHUTOPUHIA
IIPOU3BOJUTCIIbHOCTU TPYyada

@dopmupoBaTh M aHAIM3UPOBATh  CHCTEMY  JOKYMEHTUPOBAHUA U
periiaMeHTali TPOU3BOJACTBEHHBIX (TEXHOJIOIMYECKHUX ) MPOIIECCOB C YUETOM
JEHCTBYIOIEH HOPMATUBHOM MPaBOBOW 0a3bl

[IpoekTupoBaTh ~ HOPMATHUBHO-TEXHMUYECKYI0 U pErJaMEHTHPYIOIIYIO
JOKYMEHTAIUIO [10 CUCTEME OpraHu3aluy TpyAa

[Tonb30Barbes MHPOPMALMOHHO-AHATTUTUIECKUMHU CHUCTEMaMH,
aBTOMATHU3MPOBAaHHBIMU 0a3aMu JaHHBIX TpU pa3paboTke (IPOEKTUPOBAHUU)
palMOHaIbHBIX IPUEMOB U METOJIOB TPy

KoHcTpyupoBaTh CTPYKTYpHO-JIOTUYECKME CXEMBl Ul CUCTEMaTH3allUd U
00001IeHUS aHATH3UPYEMO HH(POPMAIUN

BEBITIONHATE  CMBICIIOBOM,  JIOTHYSCKHMI  aHAW3, Kilaccu(puKauio U
CUHTE3MPOBaHNUE 00pabdaThIBaeMOM HHGOPMAITII

CobmrogaTh  JIEKCUYECKHE, TpaMMaTU4YeCKHe, CTHJIUCTUYECKHE HOPMBI,
CMBICIIOBYIO  JIOCTATOYHOCTh W TEXHUKO-3KOHOMHYECKYI0 T'PaMOTHOCTh
n3naraeMoi nH(opMaIum

Ananu3upoBath 3QGEKTUBHOCTh UCIOIB30BaHUS TEXHUKH (000pyIOBaHUS) U
TEXHOJIOTHH (TEXHOJIOTMYECKUX OIepaliuii)

Ocy1iecTBIsTh MpolecCHO-(DYHKIIMOHAIEHOE MOJIeTUPOBAaHUE u
MIPOTHO3UPOBAHUE (OIIEHKY) PE3YIbTATOB UCCIIENYEMBIX pa0bOT (Omepalimii)

CO6J’IIOI[21TL HOPMBI OTUKH U JCJIOBOT'O O6H.[CHI/I5{

Bectu nenoByro nepenucky

HeO6XO,[[I/IMLIC 3HaHUA

HopmatuBHbBIE MpaBOBbIE aKThl M OTPACIEBBIE PETIAMEHTHI M0 Pa3paboTKe
CUCTEMBI OPTAaHU3ALUH TPYJa

DKOHOMHKA Tpy/ia

OcCHOBBI OpraHu3anyy Tpya U yIpaBlIeHUs TPYAOBBIMH pECypcaMu

OCHOBEI COIUOJIOTHUH, TICUXOJIOTHUHU U HCI/IXO(bI/ISI/IOJ'IOFI/II/I

TpynoBoe 3akoHonarenbcTBo  Poccuiickoit  ®enepaumu B o0nactu
OpraHM3aluy Tpyaa

OOmue NpPUHIMIBI TEXHOJOTHUH IPOU3BOJCTBEHHBIX (TEXHOIOTUYECKHUX )
MPOIIECCOB (YIPABICHUYECKUX OU3HEC-TIPOIIECCOB)

HopmaruBHBIE NpaBOBBIE aKThl, YCTAHABIMBAIOIIUE TpPEOOBAHUS K
COCTaBJICHUIO JIOKAJIbHBIX HOPMATHUBHBIX aKTOB B 0O0JIACTM OpraHu3aluu
TpyZa U IPOU3BOJICTBA

Oco0eHHOCTH TMPOEKTHPOBAHUS PANMOHAIBHON TUTAHUPOBKUM W OCHAICHUS
pabouux MecT

Mertoapl anHanu3a 3()(QEKTUBHOCTH MCIONB30BaHUS TEXHUKH M TEXHOJIOTUH
IIPOU3BOJICTBA, COBEPIICHCTBOBAHUS OPTraHU3ALMH TPYIA U YIIPABICHUS

Meroasl ¥ IOKa3aTeNd KOMIIIEKCHOIO 3KOHOMMYECKOIO IIJIaHUPOBAHMS,
aHaJIM3a U KOHTPOJIL COCTOSIHUS TPYAOBBIX PECYPCOB

Metoasl TTaHUPOBAHUS U KOHTPOJIA MPOU3BOJUTCIILHOCTU TPYyJda
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MeTtob1 pacueTa U aHajan3a IPOU3BOAUTEIBLHOCTH TPYAA

CrocoObl BBISIBIICHUS PE3€PBOB POCTA MPOU3BOJUTEIHLHOCTH TPY/a MO BUAAM
paboT U KaTeropusM rnepcoHaa

Mertomonoruss OmMcaHWs M aHalM3a OW3HEC-TIPOIeCCOB, pa3padOTKU U
BHEJPCHUS ONTHMAIBHBIX CXEM JJOKYyMEHT0000pOoTa

Metoabl periaMeHTalud M JOKYMEHTHpPOBAaHHUA paboOT IO CUCTEME
OpraHu3aluu Tpyaa

IloxazaTtenun aHanm3a WU OLCHKK COCTOsSHHSA  YPOBHA  OpraHU3alluu,
MCXaHHU3alluU U aBTOMATHU3alllu1 TPpyda

OCHOBEI OProHOMUKHU

HopMb1 5THKH 1 JeTOBOTO OOIIEHUS

[lopsmox pabGoTbl € JOKyMEHTaMu (IPOEKTUPOBAHUE, COTJIACOBAHHE,
YTBEPKJIEHHUE, BBOJI B ICUCTBHE, U3MEHEHUE, OTMEHA JICUCTBUS)

HOpﬂ,Z[OK pa6OTBI CO CpeacTtBaMu BBIYMCIIMTEIILHOM TEXHUKN, KOMMYHUKallUA
" CBA3U, UCIIOJIb3YCMBbIMHU Ha pa6oqu MECTC

Pexxumpl pabodero BpeMeHH, OCOOECHHOCTH pekrMMa pabodero BpEeMEHU U
BPEMEHH OT/bIXa, YCIOBUI TPy/1a OTAENIbHBIX KaTEropuil epcoHana

TpeOoBaHust OxpaHbl TPyJa, MPOMBIIUICHHOW, MOXKAPHOH, 3KOJIOTHYECKOM
0€30MacHOCTH

Jpyrue xapakTepucTuku

3.1.2. TpynoBas pyHKuus

Pa3paboTka pe:KMMOB Tpylla M OTAbIXa Yposenpb
HanmeHoBanue Kon A/02.6 (oLypoBEHB) 6
KBaITU(UKAITHA
IIpoucxoxnenue Tpy10Boit Opurusan X 3auMCTBOBAHO U3 ‘ ‘
GbyHKIHUN OpHUTHHAaJIa
Kon PerucrpannoHHbINA
OpHTHHANA HOMEp
podeCCHOHANBLHOTO
CTaHjapra

TpynoBeie nencTBUs

[IpoBenenue ananmusza nokasareneil 3¢G(HEKTUBHOCTH HCIONb30BaHUS (OHJIA
pabouero BpeMEeHH B OpraHU3aINH

Onenka 3¢ GeKTUBHOCTH YCTAaHOBIEHHOTO B OpraHU3allMU PeXuUMa Tpylaa U
OTAbIXa

PazpaboTka onTUMaIbHBIX PEKUMOB TPyJa U OTJbIXa HA OCHOBE PE3yJIbTATOB
MIPOBEJIEHHOT'0 aHaJIN3a U OLEHKU 3P (HEKTUBHOCTH

PazpaboTka TumoBeIx rpadukoB pabodero BpeMEeHH MepcoHasa OpraHu3aiuu

PazpaboTka mpaBui BHYTPEHHETO TPYAOBOTO pACHOpsKa OpraHU3allHd B
yacTH, Kacawlueicss pabodyero BpEeMEHH, BpeMEHH OTJbpixa (Hauana,
OKOHYaHUSI CMEHBI, IepePhIBOB B pabOTe)

KoHTposb cBOEBpeMEHHOCTH U KauecTBa (GOpMHUpPOBaHMs TpaPUKOB pabodero
BpeMeHH (Ha OyMa)KHOM HOCHTEJIE U B aBTOMATH3UPOBAHHBIX CHCTEMAX )

dopMupoBaHWE W KOHTPOJb HCIOJHEHHUs OanmaHca paboyero BpEeMEHH B
COOTBETCTBHUH C YCTAaHOBJICHHBIMU pexrmamMu (rpadukamu) paOboThI

KouTponb coOmiofieHnsi yCTaHOBJEHHBIX PEXHUMOB Tpylda U OTHbIXa
[IepCOHAJIa OpraHu3aluu

KoHcynpTHpOBaHMe MepcoHaNa OpraHU3alliyd 10 BOIMPOCAM OpTraHU3aAIUuU
PEXKHUMOB TPYAA U OTIIbIXa

HeoOxonumblie ymeHust

OnpenensiTb ONTUMAIbHBIE PEXUMBI TpyJa UM OTIbIXa IepcoHaa




OpraHu3aIu

[Tonb3oBaTbest MHGOPMAITMOHHO-AaHATUTUICCKIMH CHUCTEMaMH IO Y4eTy U
KOHTPOJIIO paboyero BpeMeHu

[Tonp30BaTbCcsi aBTOMATU3UPOBAHHBIMU CUCTEMAaMU MO OpraHuU3alud |
TUTAHUPOBAHUIO paboyero BpeMeHu

PazpabGarpiBate  TumoBble ¢Gopmbl TpadukoB paboThl W OajaHCOB
WCIOJIb30BaHUs pabodero BpeMeH!

CpaBHUBATH, aHAJIM3UPOBATh, CHHTE3HPOBATh, 0000marTh u
KiaccuuuupoBaTh HH(GOPMAILINIO, BEICTPAUBATH TPEH IBI

[Ipou3BoauTe aHaNU3 M OUEHKY 3(P(GEKTUBHOCTH CHCTEMbl OpTraHU3alHH,
TUTAHUPOBAHMS U y4eTa pabovyero BpeMeH!

CocraBnsaTh MecsuHbIe (KBapTalibHbIC, TOI0BbIC) OaTaHChl paboYero BpeMeHH
(c yyeToM HOpPMBI POU3BOJICTBEHHOT'O KaJICHAAPs)

OnpenensitTb U KOHTPOJIUPOBATH HOPMY pabodero BpeMEHU Jisi Pa3IMYHBIX
yCJIOBUI MPOU3BOACTBA U KaTErOpHil epcoHana

OnpenensaTh U aHATU3UPOBATH TOKa3aTenu (K03()(OUIIMEHTHI) UCIIOJIb30BAHMS
¢donma pabodero BpeMeHH

OOpaOaTbiBaTh ~ OoOJIbLIME  MAacCHBBl ~ JAHHBIX  C  IPUMEHEHUEM
MH(GOPMAIIMOHHBIX (aBTOMATU3UPOBAHHBIX ) CHCTEM

Co0rogaTh HOPMBI ATHKHU U JIEJIOBOTO OOIIECHMS

Bectu ACJIOBYIO IICPCIIUCKY

Heo0xoaumMble 3HAHUS

HOpMaTI/IBHI)Ie IMPaBOBLIC M JIOKAJIbHBIC HOPMATUBHBIC AKTBI I10 pa3pa60TKe
CHUCTCMbI OpTaHU3allui TPpyJa IICPCOHAJIA

DKOHOMHKA Tpy/ia

OCHOBBEI OpraHu3allui Tpyda U YIIPABJICHUA ICPCOHAIIOM

OCHOBBI COIMOJIOTHH, TICUXOJIOTHH ¥ TICHXO(QHU3UOJIOTUN TPYAA

Tpynooe 3akoHo1atesbeTBO Poccuiickon denepannu

O6H_II/IC IMPUHIHUIIBI TCXHOJIOTUH ITPOU3BOACTBA U YIIPABJICHUSA IICPCOHAIIOM

[Topsimox MPOBEICHUS MIPOBEPOK o COOIIOIEHUTO TPYAOBOTO
3akoHojarenbeTBa Poceniickoit denepanuu B opraHu3anuu

Meroapl TUIAHHPOBAHUS, y4€Ta U KOHTPOJIs pabodero BpEeMEHM TepcoHasa
OpraHu3aluu

JlokasibHbIE HOPMATHUBHBIE aKThl, PETIAMEHTHUPYIOIINE MOPAJOK pa3padOTKu
[IpaBUJl BHYTPEHHETO TPYAOBOI'O DPACHOpSAAKA OPraHU3alUU, YCTaHOBJICHUS
PEXKUMOB TPYZa U OTJbIXA IEPCOHANIA OpPTraHU3aALUN

PexxumMbl pabodero BpeMeHH, OCOOCHHOCTH pexuMma pabodero BpeMEHU U
BPEMEHH OT/BIXA, YCIOBUHN TPYyJa OTAEIbHBIX KaTETOPHl IEPCOHAA

CocraB u CTPYKTYypa pa60qero BpEMCHHU U BPEMCHHU OTAbIXA, IOPAAOK
oprannu3aivii MHOIOCMCHHBIX pa60T

[Topsimok BHEAPEHHS BAXTOBOT'O METOa OPraHU3AIMH padoT

HOpSIJIOK IIPOBCACHUA paBBHCHHTCHLHOﬁ pa6OTBI B TPYHAOBBIX KOJIJICKTHBAX
I10 BOIIpOCaM OpraHu3alu Tpyaa

OCHOBBI 5prOHOMHUKHU

Hopwmbl 5THKH 1 1€710BOTO OOIIICHUS

HOpSI}IOK pa6OTLI CO CpcAcTBaMu BBIYHCIIUTEIILHOM TCXHUKHU, KOMMYHUKAIIUN
" CBsA3H, UCIIOJIB3YEMBbIMHU Ha pa60qu MECTE

TpebGoBanusi OXpaHbl Tpy[a, TPOMBINIICHHON, MOKAPHOW U IKOJIOTHYECKOMH
0€e30I1aCHOCTH

Jlpyrue xapakTepucTHKH

3.1.3. Tpynosast pyHkuus
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Pa3zpabotka TapudHO-KBaMPUKAITMOHHON Yposensb
Haumenosanue CHCTEMEL Kon A/03.6 | (moayposens) 6
KBaJTU(DUKAIHA
[Ipoucxoxaenue TpyaoBoi Opurmman X 3anMCTBOBaHO U3
byHKIMH OpHIHHaNa
Kon Peructpanuonssiit
OpHTHHaNa HOMeEp
mpohecCHOHATBHOTO
cTaHgapra

TpynoBbie n1elCTBUA

[IpoBenenue ananmsa MpoQecCHOHATBHO-KBATU(UKAUOHHONW CTPYKTYpPHI U
YHUCICHHOCTH IEPCOHAJA I10 HAMpaBJICHUSAM IPOU3BOACTBEHHOM M (WiIM)
YIIPaBJIEHYECKOH IEATENLHOCTH B pa3pe3e BUIOB BBITOIHAEMBIX padoT

Knaccudukanus u BbIOOp MeTOI0B (CITOCOOOB, KPUTEPUEB) OIIEHKH pabounx
MecT (mpodeccuit, TOMKHOCTEH) MO YPOBHSAM CJIOXKHOCTU (IIEHHOCTH)
GyHKIUH ¥ (MIM) YCTIOBUSM BBINIOJIHEHUS pabOT

PazpaboTka W  BHeEApeHHE  CHUCTEMBI  TapU(PHO-KBATH(PHKAIMOHHBIX
napamMeTpoB  (pa3psiioB, YpoBHeW, TapudHbIX KOd(hGUIUEHTOB) AN
MPOBEACHUS TapuUpHUKAINU (OIIEHKH CI0KHOCTH) TpyJa

PazpaboTka u BHeApEeHHE METOIAMK AaHAJIMTUYCCKOTO PAHXKHPOBAHUS
npodeccuii (TOHKHOCTEH) € MOCTPOSHHUEM CHCTEMbI OaTbHBIX IIKAJI OIEHKH
KOMITEHCUPYEMBIX (haKTOpOB (YCIOBUHN Tpyaa)

Pa3pabotka pernmamenTa (mopsaka) omnpeaeneHus Tapu(HBIX pa3psaoB
(xBanM(UKALMOHHBIX KaTEropuii, ypoBHeW Kpanudukanuu), pa3zpaboTka
METOAMKH Tapu(PUKALNU BHIIOTHIEMBIX Pa0OT (TPYIOBBIX (PYHKITHIN)

[IpoBepka cooTBeTCcTBHS (TIPABHILHOCTH) TAPU(PHBIX PA3PSIOB OIUIATHI TPy
(ypoBHeli  kBanmuuKalMM) 1O  BBIIOJHSIEMbIM paboTam  (yciiyram)
pe3ysibTaTaM uX MopaKkTOPHOW TapuPUKAIUHU (OICHKH CIIOKHOCTH )

AHanmu3 COOTBETCTBUSI YCTaHOBJIEHHOTO pa3Mepa OIuIaThl Tpyna (TapudHBIX
CTaBOK, OKJIQJIOB) TEpPCOHalla pe3ysbTaraM Tapu(HO-KBATH(PUKAIIMOHHON
OLIEHKH BBINIOJHAEMbIX UMM palboT (PyHKIHIT)

Pa3paboTka mpennokeHuil MO HOBBIM mpodeccusM (JOIKHOCTIM) MpH
BHEJPEHUHU U UCIOJIb30BaHUHM HOBBIX TEXHOJIOTUH B OpraHU3aluu

PazpaboTka mpemyioKeHuid 10 COBEPIICHCTBOBAHHIO METOAOB U CIIOCOOOB
OLleHKH Tnpodeccuil (IOMKHOCTEH) MO pe3ylbTaTaM BHEIPEHHUS HOBOM
TEXHUKHU ¥ TEXHOJIOTUH, aHAJIN3a TIOKa3aTelel pbIHKa Tpyaa

KoHcynbTupoBaHue mepcoHajga OpraHM3allid IO BOMPOCAM TNPUMEHEHUS
CUCTeMbl Tapuukanuu A0JKHOCTEW (mpodeccuil), OLEHKH CIOKHOCTH
TPYIOBBIX (TEXHOJOTHUECKUX ) MPOLIECCOB

HeoOxonumele ymeHust

OcyiecTBIATh KOMIUIEKCHBIM (CHCTEMHBIN) aHanmu3 NpoecCHOHAIbHO-
KBAJIM(HUKAIIMOHHOM CTPYKTYphl MEpCOHAla MO BHJAM IPOU3BOACTBEHHOMN
JeSITeIbHOCTH

OcymecTBiaTh moadop, KiIacCU(PUKALMIO M BBIOOP METOJOB M KPUTEPUEB
(bakTOpoB), BIUSIOMMUX HA  CJIOKHOCTH  OIEHUBAEMBIX  TPYAOBBIX
(TEXHOIOTUYECKUX ) TIPOIIECCOB

[Ipou3BOUTE aHAIU3 U OIEHKY YPOBHS CJIOXXHOCTU BBITIONHSEMBIX DPabOT
(byHKIIMIA, TPOIIECCOB, OTIEPAIIHii), MPEAMETOB M CPEJCTB TPY/Ia

Pa3pabatpiBaTh MeTOAUKY (MOPSAIOK, MPaBHiIa) TapU(DUKAIIMHA BBITOJTHIEMBIX
pabot (hyHKIHI, MPOIECCOB, ONEepaInii)

BbIsBIATE M ycTaHaBIUBATh (DAaKTOPHI (KPUTEPUH), BIUSIOLINE Ha CIIOKHOCTh
TPYAOBBIX (TEXHOJIOTHYECKUX) MPOLIECCOB

HpI/IMeH}ITB AHAIIUTHYCCKUC MCETOAblI MW MATECMATUYCCKHUEC MOICIN IIpU
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MPOBEJICHUU OICHKU CIIOXKHOCTH TPYAOBBIX (TEXHOJOTHYECKHX) MPOIIECCOB,
MIPEAMETOB U CPEJCTB TPYJa

YcTaHaBIMBaTh COOTBETCTBUE TapH(HBIX pPa3psAaoB (KBAIM(DUKAIMOHHBIX
KaTeropuii) mepcoHana OpraHu3anuu paspsgam (CI0KHOCTH) BBITOJIHIEMbBIX
“MH padboT (HyHKIHI, POIIECCOB, ONepaIuii)

VYcranaBiIMBaTh COOTBETCTBHE HAMMEHOBAHMU Tpodeccuil (HODKHOCTEH) U
KBAJIM(UKALIMOHHBIX ~ TPEOOBaHUM  COJEPIKAHUIO  BBIIOJIHAEMBIX  paboOT
(pyHKIHIA, TPOIIECCOB, OTIepaIiii)

OcymecTBiate  pa3paboTKy W BHeApeHUE  d(PPEKTUBHBIX  CHCTEM
MaTepUATLHONW MOTUBAIMH U OIECHKH JIEATCILHOCTH IIEPCOHAIA OPTaHU3aluN

Ilonp30BaThCA I/IH(I)OpMaI_[I/IOHHO-aHaHI/ITI/I‘-IeCKI/IMI/I ABTOMATU3NPOBAaHHBIMHA
CHUCTEMaMH

Pemate MHOTOKpUTEpHANBHBIC 33[a4d [0 aHAJIHM3Y U BBHIOOPY ONTUMAIBHBIX
pelieHui mo cucreMaM (paKTOpOB U METOAOB OLIEHKH CIOKHOCTH (LIEHHOCTH)
TPYAOBBIX (TEXHOJIOIMUYECKUX ) ITPOLIECCOB

Co0nroaTh HOPMBI ATHKHU U JEIOBOTO OOIICHHS

Bectu nenoByro nepenucky

HeoOxonuMele 3HaHUS

HopmaTtuBHBIE TIpaBOBbIE AaKThl M METOJMYCCKAE PEKOMEHIAIMU 10
pa3paboTke TapuHO-KBaTU(PUKANNOHHONH CUCTEMBI

Metoabpl u  crnocoObl MHOrO()akTOpPHOrO aHaiau3a, KilacCu(UKauu |
JICKOMITO3UIMY  (KJIaCTepU3allK) pEIIaeMbIX TPO(PECCHOHANBHBIX 33134

(pyHKumit)

[Topsgok  ¢opmupoBanus (pa3pabOTKH) W TNPUMEHEHUS TpeOOBaHUU
Tapu(HON CUCTEMBI OILJIATHI TPY/Ia

ITopsimoK ¥ METOLO0JIOrUS YCTAaHOBIIEHUS JOJDKHOCTHBIX OKJIaJ0B HAa OCHOBE
AQHAJIUTUYECKOM  OLIEHKM  CIIO)KHOCTH  TPYAOBBIX  (TEXHOJIOTMYECKHUX )
IIPOLIECCOB

DKOHOMHKA Tpyia

OCHOBBI 3KOHOMMKH, OpraHU3allMM TPOM3BOJCTBA U YIPABICHHUS B
OpraHu3aIu

OCHOBBI 5KOHOMHKO-MaTeMaTHIECKHX METOJIOB U MOAETIeH

Tunsl OpraHu3allMOHHBIX CTPYKTYp W TEXHOJOTUs HX pa3paboTKu
(mocTtpoeHust), MOpAAOK (OPMHUPOBAHUS U METOIbl JAEKOMIO3UIMU LENEH,
3a1a4 U pyHKUUH

ITopsimox mpuUcBOEHUs KBATHU(PUKAIIMOHHBIX Pa3psA0B pabOYMM OpraHu3aluu
1 METOJ0JIOTUS TapU(PUKAIIH BBITOJIHAEMBIX UMHU padoT

Metoael u crnocoObl mocTpoeHus: A(P(EKTUBHBIX CHCTEM MaTepUaIbHOU
MOTHBAILIMH U OLICHKH JEATENbHOCTH IIEPCOHAA

O6HII/IG MNPUHOMUIIBI TCXHOJOTMYCCKHUX IMPOLECCOB, TCXHOJIOTMU U PCIKUMOB
IIPOU3BOJACTBA OpraHnU3allun

MeTOJIBI IPUHATHA peHIeHI/Iﬁ Ha OCHOBEC MHOTI'OKpUTCPUAJIBHBIX aJIbTCPHATUB,
CITIOCOOBI IMPOBCACHU (I)yHKI_[I/IOHaJ'ILHO-CTOI/IMOCTHOFO aHaJu3a

Hopwmbl 5THKH 1 1e710BOTO OOIIICHUS

TpeboBanusi OXpaHbI Tpyna, MPOMBIIITICHHON, MOKAPHOW U JKOJOTHYECKON
0€e30I1aCHOCTH

Jlpyrue xapakTepuCTHKU

3.1.4. Tpynosas pyHKuust

[IpoBenenune uccneq0BaHmuil TPYIOBBIX VpoBeHb
Hanvenosanue MIPOILIECCOB Kon A/04.6 (moxypoBeHb) 6
KBaJTM(hUKATTAH




IIpoucxoxxaeHue Tpya0Boi
¢$byHKIHN
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3anMMCTBOBAHO U3
Opurunan X
OpHUTHHAJIA
Kon Peructpannonsslit
OopuTHHANa HOMED
po¢heCCHOHATHFHOTO
CTaHJapTa

TpynoBble nelcTBUA

N3yueHne u aHaJM3 OPraHU3alMOHHOM CTPYKTYpPBI YIIPABICHHS TPYIOBBIMU
MPOLIECCAMU U COACPIKAHUS BBIIOJIHAEMBIX TPYAOBBIX IPOLECCOB, TOKAIbHBIX
HOPMAaTUBHBIX  AKTOB, PEIVIAMEHTUPYIOIIUX  MCCIENYEMBIE  TPYIOBBIE
IIPOLIECCHI

I/IsyquHe JOJDKHOCTHOI'O U HpO(beCCI/IOHaJ'IBHO'KBaJ'II/I(bI/IKaHI/IOHHOFO cocCTaBa
II€pCcoHalia, 3aHATHIX BBIIIOJHCHHUEM HUCCICAYEMBIX TPYAOBEIX IIPOLECCCOB

OmpeneneHne TEXHUKO-)KOHOMUYECKMX IIOKa3aTelel, XapaKTepU3YIOMINX
UCCIIeyeMble TPYIOBBIE TIPOIECCH, HAa OCHOBE aHajHM3a COJCpIKaHUS
TPYJIOBBIX TIPOLECCOB U TPO(EecCHOHANbHO-KBATH(UKAIIMOHHOTO COCTaBa
nepcoHaa

COop u aHanM3 TEXHUKO-OKOHOMHYECKHMX IOKa3aTeNed, XapaKTepU3YIOLuX
HCCIIElyEMbIE TPYI0BbIE ITPOLIECCHI

BeiOop MeTO0B HOpMHUpOBaHMS TpyAa [Uls IPOBEICHUS HCCIIECIOBAHUS
TPYIOBBIX IIPOLECCOB

[IpoBeneHne  XpOHOMETPAXXKHBIX  HAONIOJEHMH  C  MHOCIEIYIOLIUM
MOOIEPallMOHHBIM (IIO3JIEMEHTHBIM) aHAJIM30M 3aTpaT pabouero BPEMEHH U
00BEMOB BBITIOJTHEHHBIX padboOT

[TpoBenenne ¢ororpaduii pabouero BpeMeHH IIepcOHAla OPraHU3AIMU C
MOCJIEAYIOIUM TOOTIEPALMOHHBIM aHAJIM30M CTPYKTYpBI 3aTpar padodero
BPCMCHU B LCJIAX BBIABJICHUA HCIIPOU3BOAUTCIIBHBIX ITOTCPb

[IpoBenenue BBHIOOPOYHBIX (MOMEHTHBIX) HAOMIOACHHI C TMOCIeayroIen
MaTeMaTH4eCKON (BEpOSTHOCTHOM) OIIEHKOM pe3yslbTaToB MO HCCIETyeMbIM
00BbEeKTaM

Pa3paboTtka npenioxeHuil mo NoBbIIEHUIO 3()(HEKTUBHOCTH HCIIOJIb30BAHUS
TPYAOBBIX PECYpCOB B OpraHU3allid Ha OCHOBE aHAIM3a U UHTEPIPETALNU
PEe3yJIbTaTOB MPOBEAECHHBIX UCCIIETOBAHUM

Pa3paboTka MeponpusTHii IO COBEPIIEHCTBOBAHUIO HOPMHUPOBAHUS TpyJa U
3¢ GEKTUBHOCTH YIPABICHHUsS TPYJOBBIMH pEcypcaMHd B OpraHu3allud Ha
OCHOBE aHaJIn3a pe3yJIbTaTOB MPOBEJACHHBIX UCCIIETOBAHUM

Heo6xoanMele ymeHUst

[IpumensT B paboTe HOpPMAaTHBHBIE INPaBOBbIE, JOKAJIbHbIE HOPMAaTHBHbBIE
aKThl, HOPMATHUBHO-TEXHHYECKYI0 JOKYMEHTAllMI0 TpU HCCIEAOBaHUU
TPYAOBBIX IIPOLIECCOB

[Tonp3oBaTbest ciocobamMu W METOAAMH HM3YYEHHS TPYAOBBIX IPOIIECCOB B
3aBHCHMOCTH OT UX OCOOCHHOCTEM

Ilone3oBaThesg crmoco0aMM W METOJAMU  OLEHKHM  JOJDKHOCTHOIO U
npodeccnoHaTbHO-KBATH(PUKAIMOHHOTO COCTaBa NEpPCOHAIa

BriaBisiTh OKazaTenu, BIUSIONIME HA UCCIIETYEMbIE TPYAOBBIC TTPOIIECCHI

BLI6I/IpaTL U MMPUMCHATH ONTUMAJIBHBIC CPCACTBA U MCTOABI HOPMUPOBAHUSA
Tpyna

OOpabatpiBaTh U aHAIM3UPOBATH PE3YIbTAThl CHEIMAIBHBIX HCCIEIOBaHUN
TPYIOBBIX TPOIECCOB (XpoHOMETpax, (ororpadum pabodero BpeMEHH,
MOMEHTHBIE HAOTIOICHMS)

BousiBiiATe moTepu  (MPOCTOM, HENMPOU3BOAUTENBHBIE 3aTpaThl) pabouero
BPEMEHHU
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[IpumensTh MeTOIbI 00PaOOTKU NaHHBIX, MOTYYEHHBIX B pPe3y/bTaTe aHAIU3a
WCIOJIb30BaHUs pabodero BpeMeH!

Cobupath, CTPYKTypUpOBaTh, CBOJUTH HH(POPMAIMIO MPU HCCIEAOBAHUU
TPYAOBBIX IPOLECCOB C MPUMEHEHUEM CPEJCTB BBIYMCIUTENIBHON TEXHUKH,
MH(OPMALIMOHHBIX TEXHOJOTUN, KOMMYHUKAIIUN U CBSI3U

Co06it01aTh HOPMBI TUKHU U JIETIOBOTO OOIICHUS

Heo0xoaumMble 3HAHUS

HOpMaTI/IBHBIe IIPaBOBELIC u JIOKAJIBHBIC HOPMAaTUBHBIC AKTbI 10
HUCCIECA0OBAHNIO TPYAOBBIX ITPOLIECCOB

DKOHOMMKA Tpyia

TpynoBoe 3akoHO1aTeNIbCTBO Poccuiickoit denepannu

OOmuye NPUHIKIBI TEXHOJOTHH IPOU3BOJCTBEHHBIX (TEXHOJIOTUYECKUX )
MIPOLIECCOB

Pexxum paboThl nepcoHasna B OpraHu3aluu

TexHonoruueckue cpencTBa, MpUMEHsiEMble MPU U3YYEHHUH 3aTpaTr padouero
BPEMEHH, U MIpaBUJIa UX IPUMEHEHUS

[TpuHIMnIBEl paboTHl U MpaBUJia MPUMEHEHUS! MPUOOPOB, UCIONb3yEeMbIX MpU
MPOBEACHUU XPOHOMETPAXKHBIX HAOIIOICHUI

Meroasl HOPMHUPOBAHHUS TpyAda M CHOCOOBI HCCIIEIOBAHUS TPYAOBBIX U
MIPOU3BOJICTBEHHBIX (TEXHOJOTUYECKHX ) MPOIIECCOB

Bunsl m  kimaccudukanus TpPYIOBBIX IPOILECCOB, (PAKTOPOB CIOKHOCTH
TPYIOBBIX IIPOLIECCOB

Metoapl 00pabOTKM M aHaTW3a pPE3YJIbTAaTOB HCCIEAOBAHUS TPYAOBBIX
IIPOLIECCOB

MGTOI[I)I OLCHKHU IMPOU3BOAUTCIBHOCTU M TCMIIA pa6OTI)I pu HUCCICIOBAHUU
TPYAOBBIX ITPOLIECCOB

CtpykTypa 3arpaT pabodero BpeMeH!

CriocoObI U MCTO/JIbl aHAJIN3a U OIITUMHU3AINH 3aTpaT pa60qer0 BpEMCHU

HOpH}IOK pa6OTLI CO CpeAcTBaMu BBIYHCIIMTEIILHOM TCXHUKH, KOMMYHUKallUU
" CBsA3H, UCITIOJIL3YCMBbIMHU Ha pa60qu MECTC

IHopsinox MIPOBEACHUSA (MHAHCOBO-?KOHOMHUYECKOT0 000CHOBaHHUS
HE00X0IMMOCTH HOPMUPOBAHUS TpyAa

OCHOBBI ICUXO(HU3HOIOTUH, SPTOHOMHUKH TpyJa

OCHOBEI CTaHAApTOB Ka4€CTBA, CUCTCMbI MCHCIPKMCHTA Ka4C€CTBa

TpeGoBanust oxpaHbl TpyJAa, NMPOMBIIUIEHHOW, MOXXAapHOH, 3KOJIOTHYECKOM
0e3011acHOCTH

HOpMBI O9THUKHU U OCITOBOI'O O6H_ICHI/IH

Jpyrue xapakTepucTuku

3.1.5. Tpynosas ¢pyHkuus

Pazpabotka HOpM Tpyaa YpoBenb
HanmMeHoBaHME Kon | AJ/05.6 | (momyposenn) 6
KBaJTU(DUKAIHA
[IpoucxoxkaeHue Tpya0Boit Opurnman X 3aMMCTBOBAHO U3
byHKIIIN OpHUTMHaja
Kon PerucrpannonHbiit
OpUTHHAaNA HOMED
nmpodeccnoHaITbLHOTO
CTaHIapTa

TpynoBsie nencTBUA

Omnpenenenue BHIOB pabOT, Ha KOTOPbIE OTCYTCTBYIOT THUIIOBbIE HOPMBI
TPYy/Ja, C OLIEHKOH TPYJ03aTpar Ha UX pa3paboTKy
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AHanus, oleHKa YPOBHsI HaMPsHDKEHHOCTH, TPOTPECCUBHOCTH HOPM TpyJa, UX
COOTBETCTBUS TEKYIIUM OPraHU3AIMOHHO-TEXHUYECKUM YCIOBUSIM

Boinonnenue paboTt mo nepecMoTpy (3aMeHe) HOpM TpyAa IO pe3yibTaraM
OLICHKM YpPOBHSl MX HAIPSKEHHOCTH, IMPOTPECCUBHOCTH, OpPraHU3allMOHHO-
TEXHUYECKUX YCIOBHUI C BHIOOPOM METOJOB U TEXHOJOTUH HOPMHUPOBAHMUS
TpyJa, CIOCOO0B YCTAaHOBJICHUSI HOBBIX HOPM TPYAa

AHanu3 pe3yJabTaTOB HCCIENOBAaHUI C YCTpaHEHHWEM MoTeph pabdouero
BpEeMEHH H OTOOpOM Hamboyiee palMOHAIBHBIX JJIEMEHTOB (MPUEMOB H
METOJIOB BBINOJIHEHUS) TPYAOBBIX MPOLIECCOB

O06paboTKa MOTYYEHHBIX JaHHBIX

MonenpoBaHuEe COCTaBHBIX JJIEMEHTOB TPYAOBBIX IIPOIECCOB C YYETOM
YCIOBUM MX BBINOJHEHUS M KOPPEKTUPOBKOM MOJEIM IO pe3yibTaTaM
IIPOBEPKHU B ITPOU3BOJCTBEHHBIX YCIOBUAX

YcTaHOBIIEHHE IPOEKTHOM BEJIMYUHBI HOPM TPYJIa Ul COCTaBHBIX JIEMEHTOB
TPYIOBBIX IPOLECCOB, YYMUTHIBAIOIIEW YCIOBUA MX BBIIOJIHEHUA, C
IIOATOTOBKOM MaTepHalioB Ul IPOBEACHMS aHAIN3a IPOEKTHOW BEIMYMHBI
HOPM TPYyJia B IPOU3BOJICTBEHHBIX YCIOBUAX

IIpoBepka IOJHOTBI OXBaTa IPOEKTOM HOPM TpyJda COCTaBHBIX 3JIEMEHTOB
TPYIOBBIX IIPOLIECCOB U YCIOBUM UX BBIITOTHEHUS

OueHka KayecTBa IPOEKTa HOPM TpyAa, CTENEHU HX HANPSHKEHHOCTH H
MIPOTPECCUBHOCTH, BIUSHUSA UX Ha MPOU3BOJAUTEIHLHOCTh TPyAa C pa3paboTKOM
MPEAJIOKEHUHN IO COBEPIICHCTBOBAHUIO IPOEKTA HOPM TpyAa

KoppekTupoBka MNpOEKTHOM BEJIMYMHBI HOPM TpyAa Uil COCTABHBIX
3JIEMEHTOB TPYAOBBIX MPOLIECCOB IO pe3yjbTaraM €€ I[POBEPKU B
MPOU3BOACTBEHHBIX YCIOBHUAX

IlonroroBka 3aKIOYEHUH O BO3MOKHOCTH IPUMEHEHHS IPOEKTUPYEMBIX
HOPM TpyJda C T[IOJIyY€eHHEM MOTHBHPOBAHHOTO MHEHHS MPO(CO03HON
OpraHu3alvy ¢ TOCIEAYIOIIMM WX COINIACOBAHHUEM, YTBEPXKICHUEM U
BHEJIPEHUEM B OpPraHHU3aluu

Heo6xoanmMele ymeHUs

[IpumensTh B paboTe HOPMATHUBHBIE MPABOBBIEC, JOKAIbHBIE HOPMATHBHBIC
aKThl, HOPMATUBHO-TEXHUYECKYIO JTOKYMEHTAIMIO TpHU pa3paboTke HOPM

Tpyaa

OCYH.[@CTBJ'IHTL OLCHKY YPOBH: BBIIIOJHCHHA HOPM TpyHdad, CTCIICHbL HX
HAIps>KCHHOCTU, IPOTrPECCUBHOCTH

OnpenensTh 100 HOPMUPYEMBIX padoT B 00111eM UX 00beMe

OueHuBaTh ypOBEHb TOYHOCTH, OOOCHOBAaHHOCTH U  JOCTOBEPHOCTH
MIPUMEHSAEMbIX HOPM TpYJa

[Ipou3BOaUTE  KOPPEISILIMOHHO-PETPECCUOHHBIM  aHaIu3  IOKazareneu
MIPOU3BO/ICTBEHHBIX (TEXHOJIOTUYECKHX) TPOLIECCOB U PE3YJIbTATOB TPYAA

Onpenensitb  TEXHUKO-DKOHOMUYECKHE  II0Ka3aTelH, XapaKTepHU3ylollue
TPYAOBBIE MPOIIECCHI

W3yyaTe 1 aHaIM3UPOBATh TPYAOBBIE MIPOLIECCHI U METOBI TPY1a

OOpabarbiBaTh ¥ aHAJIU3UPOBATh PE3YJbTaThl HCCIEIOBAaHUI TPYIOBBIX
MpoIIecCOB (XpoHOMETpax, Qororpaduu padoyero BpeMEHH), Pe3yIbTaThl
MIPOBEPKH MTPOEKTa HOPM TPYJia B TPOU3BOJICTBEHHBIX YCIOBUAX

CocraBisate OaaHc pa6oqer 0O BpPCMCHH, BBIABJIATH C€r0 IMOTCPpHU U
HCTIPOU3BOJUTCIIBHBIC 3aTPAThI

HpI/IMeH}ITB METOAbI 06pa60T1<1/1 JAaHHBIX, MOJIYYCHHBIX B PC3YJIbTATC aHAJIN3a
HUCITIOJIB30BaHUA pa6oqer0 BpPEMCHU

Hcnons3oBaTh MCETOAUKHU YCTAHOBJICHUS TCXHUYCCKU 000CHOBaHHBIX HOpM
Tpyaa ¢ y4H€TOM BJIMAHHA BCEX (1)aKTOpOB, OMPECACIAIOINNX UX BEJINYHUHY
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OneHunBaTh S5KOHOMUYECKHH 3 ()EKT OT BHEAPEHUSI HOPMATUBOB I10 TPYY

[IpuMeHaTh MEXOTpacieBbIE, OTpAclieBble NMPOrPECCHUBHBIE HOPMATHUBBI IO
TpyAy IpH pazpaboTKe IpoeKTa HOPM Tpyia

Cobupath, CTPYKTYpHUPOBaTh, CBOJUTH MH(POPMAIUIO sl pa3paboTKu HOPM
Tpyda C T[pUMEHEHHEeM HMH(POPMAIMOHHBIX  TEXHOJOTUH, CpElCTB
BBIYMCIIMTEIILHONW TEXHUKU, KOMMYHUKAIIUN U CBS3U

OcyIecTBIATh B3aUMOJICHCTBUE ¢ MPO(COI03HON OpraHu3alueil B npeaenax
CBOCH KOMITETEHIMH, YCTAHOBJICHHOMN JIOKaJIbHBIMA HOPMAaTUBHBIMH aKTaMU

Co06ir01aTh HOPMBI ATHKH U JIEJIOBOTO OOIICHUS

HeoOxonuMele 3HaHUS

HopmatuBHBIE ITpaBOBbIE U JIOKAJIbHBIE HOPMATUBHBIE aKThl IO Pa3paboTKe
HOPM TPYZa, B TOM YHMCJI€ TUIIOBBIX HOPM TpyZJa

DKOHOMUKA TpyAa

Tpynosoe 3akoHOo1aTes1beTBO Poccuiickon denepaunu

Bunel HopM TpyZa, ux Kiaccudukaims

OCHOBBI TEXHOJIOTUH MMPOU3BOACTBCHHBLIX IIPOUCCCOB B OpraHru3alnn

[Topsaok 1 yciaoBus nepecMoTpa ¥ 3aMEHbl HOPM TpyAa

TexHomoru4yeckue CpeACTBA, IPUMCHACMBIC IIPpU U3YUYCHHUU 3aTpaT pa6oqero
BPCMCHH, U IIpaBUJIia UX MIPUMCHCHUSA

Metonsl 00pabOTKM M aHaidW3a pe3yJIbTaTOB HCCIEIOBAHUS TPYAOBBIX
mporeccoB  (XpoHoMerpax, (ororpaduu padodyero BPEMEHH), OLEHKH
MIPOM3BOIUTEIHLHOCTH U TEMITIa PabOTHI MPU MPOBEACHUN HAOJIIOICHHIMA

MeTo/1bl OIIEHKH KaueCcTBa HOPM Tpy/ia

MeTtoabl MaTeMaTHYEeCKOH CTAaTHCTHKH W KOppCIALUOHHO-PETrPECCUOHHOIO
aHaJIn3a

Mertozb! 0TOOpa pallMOHANBHBIX IPUEMOB U METOJI0B BBIIIOJHEHUS JIEMEHTOB
TPYJIOBBIX OIl€panui

[Topsiiok onucaHust TEXHUISCKOTO 3a/IaHus Ha pa3paboTKy HOPM Tpya

HOpﬂ)IOK OMpCACIICHUA COCTaBa U COACPIKAHUA HOPM TpyJa

MeTo/1b1 ¥ TOPSAOK pa3pabOTKU HOPM TpyAa

HOpH}IOK pa6OTLI CO CpeAcCTBaMu BBIYHCIIUTEIILHOM TEXHUKHW, KOMMYHUKAIUN
" CBA3U, UCIIOJIL3YCMbIMHU Ha pa60qu MECTC

ITopsimok yueta MHeHHs PO COIO3HOM OpraHu3aluu

OcHOBBI (PM3HOIOTHH, SPrOHOMUKH TpYyAa

OcCHOBEI CTAHAApPTOB Ka4eCTBA, CUCTCMbI MCHCPDKMCHTA Ka4€CTBa

TpeboBanust OXpaHbl Tpy[a, TPOMBINIJICHHON, MOKapHOW U SKOJIOTHYECKOH
0€e30I1aCHOCTH

HOpMBI O9THUKHU U OCITOBOI'O O6H_ICHI/IH

Jpyrue xapakTepucTuku

3.1.6. TpynoBasi pyHkuus

Pa3paboTka opraHu3alnOHHO-IITATHON Yposens
HaumenoBanue CTPYKTYpBI Kon | AJ06.6 | (momyposeHs) 6
KBaJTU(DUKAIHA
IIpoucxoxaeHue Tpya10Boi Opurnman X 3anMCTBOBAHO W3
byHKIIIN OpHUTMHaja
Kon Peructpanmonsslit
OpHTrHHaNa HOMeEp
NpodeCcCHOHAIBEHOTO

CTaHJdapTa
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TpynoBble 1elCTBUA

[IpoBenenue aHanM3a BBIMOIHAEMBIX 00BEMOB paboT ((pyHKIMH, MPOIIECCOB,
Olepanui) C UeNbI0 ONPENeNICHUs WX TOJHOTHI (C  BBISBICHUEM
NyOIMPOBAHMS WU TIepecedeHust) U 3PPEKTUBHOCTH

PazpaboTrka (yHKIHMOHATBHOW CTPYKTYpPhl OCHOBHBIX  IOJpa3/eiCHUIN
OpraHu3alliil M CBS3€H MEXAy HUMH C paclpeiesieHHeM IPOIECCOB,
GbyHKIHHA, TOKYMEHTO000pOTa

OmnpeneneHrne KOJIMYECTBEHHOTO COCTaBa MOAPa3AeIeHII, HHTETPUPOBAHHBIX
B OCHOBHBIC TOJpPA3JICICHUs] OpTraHU3aliH (COTJIACHO PAaCIpeeIICHUI0
poLeccoB, pyHKINN, JOKYMEHTO000POTA)

OrmpeznenieHne  MNPOEKTHOM  (IITAaTHOW)  YUCICHHOCTH  MOJpa3JieleHUM
OpraHu3aIu C YCTaHOBJICHHEM ONTUMAJILHOTO YHCIIEHHO-
KBJIM(UKAIIMOHHOTO cOCTaBa MPOQECCHil U JOIKHOCTEN

Pacnipenenenne  Qynkmuit  (00s3aHHOCTEH)  MEXAYy  KOHKPETHBIMH
JOJDKHOCTSAMU (MCIIOJIHUTENSIMA) C YYETOM MpPEABABIAEMBbIX TPeOOBaHUH K
YPOBHIO CJIIOKHOCTH paboT M KBanu(UKaLUU IEpcoHaIa

PernamenTtanus mnpouenyp BbINOJIHEHHS YOpaBlieHYECKMX (yHKUUN B
MOJpa3CCHUSIX OpraHU3allid C y4eTOM ONTHMH3AIUU TPYyJd03aTpaT H
nokasareseit 3Q(GEeKTHBHOCTH YIIPaBICHYECKOTO TPy Ia

dopMHUpOBaHHE  MITATHOTO  PACIUCAHMUS  OpPraHU3allid HAa  OCHOBE
OpPTaHHU3AIMOHHON CTPYKTYPBI, pacupenesicHus (yHKIUA U yCTaHOBJICHHOMN
CUCTEMBI OILJIaThl Tpyaa (TapudHOI cUCTEMBbI, CXeMbI JOJKHOCTHBIX OKJIa/I0B)

PernmameHTanus, METOAMYECKOE CONPOBOXKAEHHE Iporiecca (OPMUPOBAHUSA
MIOJIOKEHUH O CTPYKTYPHBIX MOAPA3ACICHUAX U JOJDKHOCTHBIX MHCTPYKLUH
nepcoHana

[ToaroroBka mpemIOKEHUH MO ONTUMU3AIMH (YHKIUIH, OpraHU3aIMOHHO-
IITATHOH CTPYKTYphl H (WIM) YHUCIICHHO-KBATH(UKAIMOHHOTO COCTaBa
repcoHasa

HeoOxonumelie ymeHust

AHanu3upoBaTh MOJHOTY (COJEp)KaHue) BBIMOIHAEMBIX (YHKIUH, 00BEMOB
paboT ®  JAOKYMEHTOOOOpOTa, BBIABIATH JIyOnmupyemble W (WIIH)
repecekaronyecs padoThl (HYHKITHN)

[IpuMeHATh aHATUTUYECKHE METOJAbl U CHOCOOBl O0OpabOTKM JAaHHBIX
(TEeKCTOBBIX, YHUCIIOBBIX) HpH (POPMUPOBAHUU OPraHU3ALMOHHO-IITATHOM
CTPYKTYpbI OpraHu3alun

@opMupoBaTh  ONTUMANBHBIA  UYHCICHHO-KBaTU(UKALMOHHBIA  COCTaB
TepPCOHANA, COOTBETCTBYIOIIMIA XapaKTEPUCTHKAM M CTPYKTYPE BBITTOTHIEMBIX
paboT (PpyHKIMIA, TPOIECCOB, OMEpaIHii)

AHanu3upoBaTh COCTOSIHUE OPraHU3alMOHHO-IITAaTHOM U (DYHKIHMOHAIBHOM
CTPYKTYpPBI OpraHHU3alUuu

[Tonb30BaTbcss MHPOPMAIMOHHO-AHATUTHUYECKUMH (aBTOMATHU3UPOBAHHBIMM )
cUCTeMaMM IIpH ONpeAeleHuH (pacueTe) HOPMATHBHON UMCIEHHOCTH
nepcoHasna

[Tonp30BaThcs aBTOMATHU3MPOBAHHBIMH CHCTEMaMHU NpU ONUCAaHUU OU3HEC-
MIPOLIECCOB U MOJIETTUPOBAHUU (YHKITHI

HpI/IMeHHTB METOJHUKHN W TUIIOBBIC HOPMBI IIpHU PACUCTC HOpMaTHBHOﬁ
YHCJICHHOCTHU MEPCOHAIA

[Tonb3oBaTbcss MeTONaMH, CIOCOOAaMU  OMpEAENieHUS W TEXHUYECKHUMHU
CpPEICTBAaMHU IO OIpPENEJICHUI0 MPOEKTHON YMCICHHOCTH MOJpa3/esieHuit
OpTraHU3aI’

OOpabarbiBaTh C IOMOILIBIO aBTOMAaTHU3UPOBAHHBIX CHUCTEM  MaCCHUBBI
TEKCTOBBIX M YUCIIOBBIX JaHHBIX
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OcymiecTBiATh  (QYHKIIMOHAIBHOE MOJCIHPOBAHUE, aHAIM3 W OLEHKY
PE3YIIBTATOB HCCIEAYEMBIX MTPOIECCOB (PadoT, (DYHKIIMIH, OTIeparHii)

Co0roaTh HOPMBI ATHKHU U JEJIOBOTO OOIICHHS

Bectu nenoByro nepenucky

Heo0xoaumMble 3HAHUS

HopmaTtuBHbIE NpaBOBbIE U JOKaJIbHbIE HOPMATHUBHBIE aKThl 110 pa3pabOTKe
OpPraHU3aIMOHHO-IUITATHON U (YHKIIMOHATBHON CTPYKTYPhl OpraHu3aluu

HOpMaTI/IBHBIe IIpaBOBLIC n JIOKAJIBHBIC HOPMAaTHUBHBIC AaKThI,
yCTaHaBJIMBaIOIINE TPeOOBaHMS K HEOOXOIMMOM 1 NPEIeNbHON YHCIEHHOCTH
nepcoHaa

Tumel OpPraHU3allMOHHBIX CTPYKTYp M TEXHOJOTHS HUX pa3pabdOTKH
(moctpoenust), MOPSAOK (GOPMUPOBAHUS M METOJbI JIEKOMITO3UIIUU LENCH,
3a/1a4 U QYHKIUHA

DKOHOMHKA Tpyia

OCHOBBI 3KOHOMHUKH, OpraHu3allud MPOU3BOJCTBA U  YIpaBICHHUS B
OpraHu3aIu

TpynoBoe 3akoHoaTeNbCTBO Poccuiickoit denepanyu

MeTtoo50risg ONMCAHMSI U aHaiM3a IMPOILECCOB, pa3padOTKU U BHEIPEHUS
MaTpull pacrupezeneHus GyHKIIMOHATbHBIX 00sS3aHHOCTEH

MCTO,I[LI IIPpOBCACHUA (I)YHKI_[I/IOHaJ'IBHO'CTOI/IMOCTHOFO aHaJIn3a,
UMHUTAIIUOHHOTI'O MOACIINPOBAHUA, OIITUMU3AlIUH mponeccoB u
,I[OKYMGHTOO60pOTa

MeToapl CTaTUCTHYECKOTO M SKOHOMUYECKOI0 aHaIn3a

O6H_II/IG MNPUHOUIIBI TCXHOJIOTHMYCCKHUX IIPOLCCCOB, TCXHOJIOTUHU U PCIKHUMOB
IIPOMU3BOJACTBA OpraHru3alvn

TexHoMOTHsI W METOJbl TOCTPOCHUS OPraHM3aIl[MOHHBIX CTPYKTYp W
pa3pabOTKU MITATHOTO PACITUCAHUS

[opsinok paboOThl € OPraHU3AIMOHHBIMU JIOKYMEHTaMU  (TIPOSKTUPOBAHHE,
COTJIACOBaHWE, YTBEPXJCHHWE, BBOJ B JCHCTBHE, W3MEHEHHE, OTMEHA
NEHCTBUSA)

Metoapl MHOTO(AKTOPHOTO aHaW3a, KiIacCH()UKAUUU W JAEKOMIO3HMIIUU
(knactepuzanum) npodeccuoHaNnbHbIX 3a1au (QpyHKUuH, paboT, MPOLECCOB,
oreparui)

HOpMBI O9THUKHU U OCITOBOI'O O6H_IeHI/ISI

OcCHOBEI OpTraHHU3allMOHHOI'O MCHC/[’KMCHTA

OcHOBBI cHCTEMBl KOoAM(UKAIUU (KjI1accu(UKalMM, CTPYKTYpPUPOBAHHUS)
npodeccuoHaIbHON HHpOopMaIu

OCHOBEI CTaHJApTOB KadYe€CTBA, CUCTEMbI MCHCIP)KMCHTA Ka4uCCTBa

TpeboBanust OXpaHbl Tpy[a, MTPOMBINIJICHHON, MOKApHOW U SKOJIOTHYECKOMH
0€e30I1aCHOCTH

Jlpyrue xapakTepucTHKH

3.1.7. TpynoBas pyHKuust

OobecrieueHre MPUMEHEHHS HOPM TpyJa YposeHsb
HaumMeHOBaHHE Kox | AJ07.6 | (momyposens) 6
KBaJTM(hUKATTHH
[IpoucxoxaeHue Tpya0Boi Opurmman X 3aMMCTBOBAHO U3
GbyHKIMN OpHTIHHaJIA
Kon PerucrpannonHsIi
OpHTHHaNIA HOMEp
MpodeCcCHOHAIBEHOTO

CTaHJAapTa
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TpynoBsle nencTBUA

PazpaboTrka cucremMbl yuyeTa, KOHTPOJsS, pPETYJIMPOBAHUS  COCTOSHUS
HOPMHUpOBaHHUSA Tpylda C IOATOTOBKOW MpPENIOKEHUH MO CO3/1aHUI0
HEOOXOAUMBIX YCIIOBHH U1 OCBOCHHS IIEPCOHATIOM HOPM TPYAa

CormocraBiieHHe pe3yiabTaTOB HOPMATHBHO-MCCIIEIOBATENBCKUX padoT ¢
€IMHOI HOPMAaTUBHO-WH(POPMALIMOHHOK 0a30i HOPM TpyAa

VY4yer KoIMYecTBa, COCTaBa, KA4eCTBA, YPOBHS BBIMIOJIHEHUS HOPM Tpynaa (1o
BUJaM pPadOT, CTPYKTYpHBIM €IWHUIIAM, KaTETOpHUSAM IepcoHaia, pabouyum
MeCTaMm) ¢ oInpeesIeHueM S3KOHOMUYECKOoro 3¢ deKTa OT UX IPUMEHEHUs

KouTponbs Hanuuus MHEHHsS TPO(GCOI3HON OpraHU3aluy MPH YTBEPKACHUU
HOPM TpyAa, 3)pPEKTUBHOCTH U MPABMWIBHOCTH MPUMEHEHUS YTBEP)KICHHBIX B
OpraHu3al HOPM TpyAa C YCTAHOBJIEHUEM IPUYMH B CIIy4ae UX
HEBBIITOJIHEHUS

[lepecmoTp ¢ yuetom MHEHHUS MPO(COIO3HON OpraHU3aluu JIEHCTBYIOIIUX B
OpraHMU3ali HOPM TPYAa C LIeJIbI0 00ECIeUeHusl UX IPOrPECCUBHOCTH, YUeTa
OpPraHMU3allMOHHO-TEXHUYECKUX YCIOBHI, HENONMylIeHUs ocinableHus u
CHWKEHUSI YPOBHS HANPSHKEHHOCTH HOPM TPyJa, C OMpENeJICHUEM 3a1ad 1o
HOPMHUPOBAHUIO TPY/A, MOAJICKAIINX aBTOMATU3AIIUU

3aMeHa C YYeTOM MHEHHUS NPOQCOIO3HON OpraHW3aluy YCTApPEeBIINX U
OLIMOOYHO YCTAaHOBJICHHBIX HOPM TPYAa

[IpoexkTpoBaHue KaJICHIAPHBIX IUIAHOB IIEPECMOTPA HOPM TPyJa Ha OCHOBE
HAaMEYEHHBIX K BHEIPEHHMIO OpPraHM3allMOHHO-TEXHUYECKHX MEPOIPUATH,
00ECTIeYNBAIOIINX BBIOJHEHUE 33JaHUN MO POCTY MPOU3BOAUTEIBHOCTH
TpyAa

Pa3paboTrka  pexkomMeHmanuMié 1O  BHEIPCHHIO  YCICIIHBIX  MPAKTHK
HOPMHUPOBAaHMS TpyJa HA OCHOBE aHajIM3a OTCUYECTBEHHOM M 3apyOeHOU
TEOPUU U NEPEIOBOM MPAKTUKHU

Pazpabotka PEKOMEH Talui 1o COBEPIIECHCTBOBAHUIO CUCTEMBI
HOPMHUPOBaHUS TpyJa NepcoHasia, 3pPEeKTUBHOCTH MPUMEHEHUSI HOPM Tpyna
B OpraHu3alliM, BBIABICHHS pE3€pBOB, OTOOpa THUIOBBIX HOPM TpYIa,
AKTyaJIbHBIX JUI OPTaHM3aLMU M0 OPraHU3alMOHHO-TEXHUYECKUM YCIOBHSIM
U METo/JaM BBINOJHEHUs paboT, Ha OCHOBE aHAIW3a OpPraHU3aALUU
HOPMHPOBAHMS TPYJAA IIEpCOHANIA

Cozanne enIMHOM TEXHMKO-HOPMHUPOBOYHOM, CTATHUCTUYECKOW M OTYETHOM
CUCTEMBbl JOKYMEHTHUPOBAaHHUS pabOT MO HOPMHUPOBAHHIO TpyAa C
obecrieyeHreM HH(OpMaIei 0 HopMax Tpya HepcoHana

PernamenTanus coOnt0feHUsT HOPMATHBHBIX TOJOXKEHUH IO IOBBIIIEHUIO
3G(GEKTUBHOCTH  HCIOJIB30BAaHUS  TPYJIOBBIX  PECYpCOB  (CHIIKEHHIO
TPYAOEMKOCTH, TOBBIIIEHUIO YPOBHS HOPMHMPOBAHHUS TPYAd, YBEIMUYEHHUIO
YIEJIBHOTO BECa TEXHUYECKM OOOCHOBAHHBIX HOPM TpyZla) B JIOKAJIBHBIX
HOPMAaTUBHBIX aKTax OpraHu3aluu

HeoOxonumelie ymeHust

CpaBHUBaTh, aHAJIM3UPOBATh, CHHTE3UPOBATH U 00001IaTh MHPOPMALIHIO

HpOI/I3BOI[I/ITB OLICHKY ILCI\/'ICTBYIOH_II/IX B OpraHnu3allii HOpM TpyJda Ha OCHOBC
dHa/In3a CTAaTUCTHYCCKHUX M OTUCTHBIX AAHHBIX C HCIIOJIB30BAHHEM MCETOJ0B
MaTeMaTUYE€CKOH CTaTUCTHKHU

OcymecTBiATh KalleHJApHOE IUIAHUPOBAaHME 3aMEHbl M IEpecCMOTpa HOPM
Tpyda Ha OCHOBE IUIaHA TEXHUYECKOTO pa3BUTHUA W  OpraHU3alHuU
MPOU3BOJICTBA,  palOHAIM3alMK  pabodyux  MEeCT,  MEpOIpPHUITHIA,
o0ecneYnBaOIUX POCT MPOU3BOAUTEILHOCTH TPYAa

OcymiecTBIATh B3aUMOJICUCTBUE C TTPOPCOIO3HON OpTraHM3aIMell B mpeneax
CBOEH KOMIIETEHIIMH, YCTAHOBJICHHOU JIOKATbHBIMI HOPMAaTUBHBIMU aKTaMHU

Ucnonp30BaTh KauecTBEHHBIE M KOJIMYECTBEHHEIC KPpUTCPUN JJIsI BBIABJICHUSA
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MIPUYMH U OIpeJieJIeHHs] CTENIEHU HEBBIIIOJIHEHUSI HOPM Tpy/ia

CoOuparb, CTpyKTypupoBaTh HH(POpMaIuioo (Ha OyMaKHOM HOCHUTEIIE U C
MIPUMECHEHHEM aBTOMATH3MPOBAHHBIX CHCTEM)

@opMUpOBaTh CHUCTEMY JOKYMEHTHPOBAaHHS pabOT B COOTBETCTBHHU C
HOPMAaTUBHBIMU IIPABOBBIMU JTOKYMEHTAMHU

BbIABIATE NEPCIEKTUBHBIE HANPABICHHUS M METOAbl COBEPIICHCTBOBAHUS
JOKYMEHTHUPOBaHUS pPA0OT MO HOPMHPOBAHWIO Tpyda H CHOCOOBI UX
peanus3anuu

Ilonp30BaThCA I/IH(l)OpMaLII/IOHHO-aHaJII/ITI/I‘-IeCKI/IMI/I CUCTEMaMU

[IpuMeHsaTh cpencTBa  BBIYMCIMTEIBHOH  TEXHHUKHM, HH(MOPMALMOHHBIX
TE€XHOJIOTMI, KOMMYHHUKALUW U CBA3U

PazpabatbiBaTh METOAUYECKUE pPEKOMEHIaluU u HOPMAaTUBHO-
MH(OPMAIMOHHBIE TOKYMEHTHI 10 HOPMUPOBAHHIO TPYAA

CO6J'IIO,I[aTI> JCKCUYECKUEC, TIpaMMaTH4YCCKUC, CTHIUCTHYCCKUEC HOPMBI,
CMBICJIOBYIO JOCTAaTOYHOCTb M JJAKOHWYHOCTD, 06GCHG‘-II/IB3,IOHII/IG TOYHOCTHb H
SICHOCTBb HU3JI0XXCHUA HOKYMGHTpreMOﬁ I/IH(bOpMaI_[I/II/I

Co0roaTh HOPMBI ATHKHU U JEJIOBOTO OOIIECHUS

Bectu ACJIOBYIO IICPCIIUCKY

HeoOxonuMele 3HaHUS

HOpMaTI/IBHLIe IIPaBOBLIC U JIOKAJIbHBIC HOPMATHBHLBIC AKTLI I10 o0ecreyeHnro
MNPUMCHCHUS HOPMATUBHBIX JOKYMCHTOB I10 TPYAY

OKOHOMUKA Tpyda

TpynoBoe 3akoHo1aresbeTBO Poccuiickon denepannn

OCHOBBI TEXHOJIOTHH IMPOU3BOJACTBCHHLIX ITPOLCCCOB B OpraHu3alliu

OCHOBBI IPOEKTHOI OpraHu3aluu padoT

Bunel HopMm Tpyna, ux Kiaccudukaims

HOpH,Z[OK MMPUMCHCHUA TUIIOBBIX, OTPACIICBLIX U MCIKOTPACIICBBIX HOPM TpYyJa

Meroasl aHanmu3a COCTOSHHS HOPMHUPOBAHUA TPyJa, KadecTBa HOPM TpPYyAa,
[I0Ka3aTeNIeH 110 TPYLY

[Topsok yueta MHEHHUS TPO(COI03HON OpraHU3aluu

Metoast HU3YUCHUS TPYHOBBIX IPOLIECCOB U IPUEMOB HOPMUPOBAHUA TPYyJa

[Topsimok paboTHI CO CPeACTBAMU BBHIYMCIUTEIBHON TEXHUKH, KOMMYHUKAITUU
Y CBSI3H, UCTIONIE3YEMBIMU Ha paboueM MecTe

Kputepuu nepecMotpa HOpM Tpyia

ITokazarenan OLEHKH HOPM Tpyza

IToka3zaTenu skoHOMUYecKOH 3(h(heKTHBHOCTH MepecMOTpa HOPM Tpyia

[lopsnox pa3pabOTKM M BHEAPEHUS YNPaBICHUECKOH JOKyMEHTAllUH,
ONTUMU3AIMU JOKYMEHTO000pOTa U CXEM JOKYMEHTOIIOTOKOB

Knaccudukanys MeToqoB periaMeHTalud U JOKYMEHTHPOBaHUS padoT Mo
HOPMHUPOBAHUIO TPyAA

OcHoBbI (DU3HOTOTHH, SPTOHOMUKH TPpYAa

OCHOBEI CTaHAApTOB Ka4CeCTBA, CUCTCMbI MCHCIPDKMCHTA Ka4YCCTBa

TpebGoBaHusi oxpaHbl Tpyaa, MPOMBIIUICHHON, MOXAPHOW M KOJIOTHYECKOU
6e30macHOCTH

HOpMBI O9THUKHU U OCITO0BOI'O O6I_I_ICHI/I$I

Jlpyrue xapakTepuCTUKU

3.2. O0o01meHHas TpyaoBasi pyHKuus

HaumenoBanue

Ormutara TpyAa U MaTepuaIbHOE
CTUMYJIUPOBaHHE KBaTUUKAIHH

Kox B YposeHb 6




IIpoucxoxnenue
000011IeHHO TPYAOBOI
GbyHKIUN
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3anMcTBOBaHO U3
Opurunan X
OpHTrHHaNa
Kon Perucrpanyonssiii
OpHTHHaNa HOMeEp
po¢eCCHOHATHHOTO
CTaHJapTa

Bo3MosxHEIe
HaVMEHOBaHHUS
JIOJDKHOCTEH,
npodeccuii

Wmxenep 1o opraHu3anuy 1 HOPMHUPOBAHUIO TPy
Crnenuanuct o opraHu3aliy U oIiaTe Tpyaa
DKOHOMHMCT 110 OPTaHU3aLUH U OIUIaTe TPyaa
OKOHOMHUCT 110 TPYy

TpebGoBanus k
00pa3oBaHHIO U
00y4YeHUIO

Bricmiee oOpa3oBanue — 6akanaBpuaT

TpeboBanus K ONBITY
NPaKTHYECKON paboThI

Oco0sie ycrioBus
JOIyCKa K pabote

HApyrue
XapaKTCPHUCTUKHU

PexomenyeTcs TOMOIHUTENFHOE IPOQecCHOHATbHOE 00pa3oBaHue —
MIPOrPaMMBbI MOBBIIIEHUS KBaTU(DUKALIMH, TPOrPaMMBI ITpodeccrnoHalbHON
MEePEnoArOTOBKU

JIOnOIHUTEIbHBIE XapaKTEPUCTUKH

HaumenoBanue Kox HaumenoBanue 6a30BO rpyNIbl, JOKHOCTH
JIOKyMEHTa (mpodeccun) WU CHEUATBHOCTH

OK3 2141 WHKeHephl B IPOMBIIIJICHHOCTH U Ha IPOU3BOJICTBE
2631 OKOHOMHUCTHI

EKC - WHxeHep 110 HOPMUPOBAHUIO TPYAa
- WmxeHep o opraHu3anii ¥ HOpPMHPOBAHUIO TPyia
- DKOHOMHUCT IO TPYAY

OKIIATP 22625 WNnxenep mo HOpMUPOBAHUIO TPYA
22632 WHxeHep no opraHu3aluy 1 HOPMUPOBAHUIO TPyia
27755 OKOHOMHUCT 110 TPyy

OKCO 5.38.00.00 DKOHOMUKA M YIIpaBJICHUE

3.2.1. Tpynosas ¢pyHkuus

HaumeHnoBaHue

IIpoucxoxaeHue Tpy10Boi
byHKIIIN

MOHUTOPUHT pbIHKA TPY/1a B YaCTH, YposeHb
KacaroIIeics OIUIaThl TPyaa U Kon | B/01.6 | (momyposenn) 6
MaTCprUAJIbHOI'O0 CTUMYJIMPOBAHUA KBaHH(bHKaHHH
Opurmsan X 3aMMCTBOBaHO M3
OopurMHaa
Kon PerucrpannonHubIit
opurMHaa HOMED
nmpodeccnoHaITLHOTO
CTaHJapTa

TpynoBble IelcTBUA

MOHUTOPUHT pBIHKAa TpyJda C LEIbI0 OIEHKM KOHKYPEHTOCIIOCOOHOCTH
3apaboOTHOM MaThl MEpCOHAla OpraHU3alluy, aHaJu3 JUHAMHKHU CIpoca U
NPEUIOKEHUsT  TPYJOBBIX  pecypcoB  (paboueil  cuibl) B paspese
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npodecCuoHaTbHO-KBATHU(UKAIIMOHHBIX TPYIII IepCcoHaIa

PernamenTanuss npomeccoB W METOAUK  MPOBEJICHUS  MOHHUTOPUHTA
(uccnenoBaHus) pbIHKA TPYAOBBIX PECYPCOB

Pazpabotka moka3zateneil (apaiiBepoB), XapaKTEpHU3YyIOLUINX COCTOSHUE PBHIHKA
Tpy/Ja B PETHOHAX ITPUCYTCTBUS OpPraHU3aI|H

[IpoBeseHne CONMOIOTHYECKUX UCCIISIOBAaHUN (AHKETHPOBAHUS, OTIPOCOB) HA
IpeaMeT yIOBIETBOPEHHOCTH MEPCOHANa YCIOBHAMHU Tpyna (omiaTa Tpyaa,
pexuM pabodero BpeMeHH)

AHanu3 yAOBJIETBOPEHHOCTH TIEpCOHANA JEHCTBYIOLIEH CHUCTEMOM OIIaThI
Tpyla IO pe3yjibTaTaM IPOBEACHHBIX WCCICAOBAaHUA C pa3pabOTKOU
YKOHOMHYECKH 00OCHOBAaHHBIX MEPONPUITUN IO HOPMATH3AIUN COITUAITBHON
00CcTaHOBKH (YCTpaHEHHUIO IEMOTUBUPYIONINX (PaKTOPOB)

[IpoBenenue aHanmM3a POCCHUUCKUX U 3apyOEKHBIX MPAKTUK B OOJIACTH
OpraHu3aliii TpyJa W €ro OmiaTel Ha MpeaIMeT WX MNPUMEHEHHUs B
OpTraHu3aI’

IlonroToBka NOpeUIOKEHUM 1O  YCTAaHOBJICHHUIO  COAIaHCHPOBAHHOCTH
COCTaBHBIX JIEMEHTOB MTOCTOSIHHOM M MepeMEeHHON YacTeil 3apab0THOMN TUIATHI
nepcoHana (OKIajJ, JAOIUIAThl, HaJ0aBKU U JONOJHUTENIbHBIE BBIILIATHI
CTUMYJIMPYIOIIETO ¥ KOMIIEHCAIIMOHHOTO Ha3HAUYEHUs )

Pa3paboTka MeponpHusATHI 110 COBEPIICHCTBOBAHUIO CUCTEMbI OpraHU3aIlluu U
oriaTel Tpyda (MaTepuaJbHOM W HEMaTepUaIbHOM MOTHUBAIUH) IO
pe3yiabTaTaM COLIMOJOTMYECKUX UCCIEA0OBAaHUN 1 MOHUTOPUHIA PhIHKA TPYJa

Heo6xoanumeie ymeHust

[Tonp30BaTbest MeTomamu, CIOCOO0aMM W TEXHUYECKUMH CPEACTBAMHU IS
cbopa nHopmalKK 0 peIHKE TPy

[IpumeHsITh METO/IBI U CTIOCOOBI 00PAaOOTKH JaHHBIX MPU IPOBEACHUM aHAIN3a
pBIHKA TpyJa

AHanM3UpOBATh COBPEMEHHBIE CHCTEMBI OIUIAThl TPyJa U MaTepHAIbHOU
MOTHBALUM TPyAA AJIS [IEJI€H OpraHu3aliu

P33pa6aTBIBaTB 1 NPUMCHATH METOJAbI COMUOJIOTUICCKHUX HCCIeI0BaHUM

[Ipon3BoauTh aHAINW3 YPOBHS TEKYHIMX 3apa0OTHBIX IIaT MO KaTeropusim
JoJpKHOCTeH (mpodeccuii) Ha IpeAMET COOTBETCTBUS PhIHKY TpyJa

OnpenensiTh MOKa3aTeM aKTUBHOCTH PBIHKA Tpyaa (MPOU3BOJAUTEIHHOCTh H
3¢ (HEeKTUBHOCTH TPy/Ia, YPOBEHD 0€3paOO0THUIIBI, CPOKU 3aKPHITHS BAKAHCHI)

AprymMeHTHpoBaTh 1 3KOHOMHUYECKH OOOCHOBBIBATH MPEJIOKEHHS B 00JIaCTH
OpraHu3alyu U OIJIaThl TPYIa

[IpuMeHATh TEXHOJIOTMH U METOAbl pa3pabOTKH CUCTEM OIUIAaThl Tpylaa U
MaTepUaIbHOI0 CTUMYJIUPOBAHUS IIEPCOHAIIA

Pa3pa6aTI>IBaTI> HOPMATUBHBIC ITOJIOKCHUA, METOJUICCKHUEC PECKOMCHAAIUN 10
OopraHu3anvu U NPpOBCACHUIO MOHUTOPHUHI'A PbIHKA TpYyaa

O6pa6aTLIBaTL C INOMOMBKO ABTOMATHU3UPOBAHHBLIX CHUCTEM  MACCHBBI
TCEKCTOBBIX U YHUCJIOBBIX JaHHBIX

Ilonp30BaThCA I/IH(I)OpMaI_[I/IOHHO-aHaJ'II/ITI/I‘-IeCKI/IMI/I ABTOMATU3UPOBAaHHBIMHA
CUCTCEMaMH

[IpuMeHsITh  CpeAcTBa  BBIUMCIUTENHLHOM TEXHUKH, HH(DOPMAIMOHHBIX
TEXHOJOTHI Ul OCYIIECTBICHHS pacueToB U ydeTa IoKaszaTeieil mo Tpyny
1 3apabOTHOH TIIaTe

Co0roaTh HOPMBI ATHKHU U JIEJIOBOTO OOIIECHHS

Bectu ACJIOBYIO IICPCIIUCKY

HeoOxoaumeble 3HAHUSA

HopmaTtuBHbIe npaBoBbie U JIOKATbHbIE HOPMAaTUBHBIE aKTHI MO MPOBEACHUIO
MOHUTOPHUHIA PhIHKA TPy

DKOHOMHKA Tpy/ia
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Opranu3zanys Tpyjaa u yrpaBJieHHs IEPCOHATIOM

TpynoBoe 3akoHomarenscTBO — Poccuiickoit  @enepanuun B 001acTa
OpraHu3alyu Tpyaa

MeTOI[BI U TIOpsAAOK IMPOBCACHHUA COLUOJIOTMYCCKUX HCCHGI[OBaHI/Iﬁ O CHKHU
YAOBJIETBOPCHHOCTHU IIEPCOHAIA

Iloxa3zaTtenu aKTHUBHOCTHU PBIHKA Tpyada, METOAbI HMX pacyc€Ta, aHajlu3a Hu
IIPOTHO3UPOBAHUA

O6HII/IC IIPUHIUIIBI TEXHOJIOTHH, PEXKHUMOB IIPOU3BOACTBA M IICPCIICKTHB
Pa3BUTHA OpraHrU3allun

Mertoapl cOopa, KinaccuduKanuy 1 aHaiau3a nahopmanuu

Metoabl u crnocoObl TOCTpoeHUs: 3(P(HEKTUBHBIX CHCTEM MaTepUATbHOM
MOTHBAIIUH U OLEHKH AEATEILHOCTH IIePCOHANA

[Topsimok paboThI CO CPeICTBAMH BBIYMCIUTEIILHON TEXHUKH, KOMMYHHUKAIIUN
U CBSI3H, UCIIOJIb3YEMBbIMU Ha paboueM MecTe

MeTOIH)I CTaTUCTUYCCKOI'0 aHaJIn3a U SKOHOMHUYCCKOI'0o MOJACIUPOBAHHUA

TexHonmoruss  pa3pabOTKM  CHCTEM  HEMaTepUAJIbHOW  MOTHUBALUMM U
MOAIepKAHUS TPYAOBOM aKTUBHOCTH IIEPCOHAIIA

MexnyHapo/iHbIE W POCCHICKHME KOPIIOPAaTUBHBIE NPAKTUKU B 00JACTH
KOMIIEHCAIUI U JIbIOT

@OopMBI M CHUCTEMBI OIUIATBl TpyAa M MaTEPUAIBHOIO CTUMYJIWPOBAHUS
IepcoHalIa

OCHOBEI CTaHJapTOB Ka4CCTBA, CUCTCMbI MCHCIP)KMCHTA Ka4CCTBa

Hopwmbl 3THKM 1 1€7I0BOTO OOIICHUS

TpeGoBaHust oXpaHbl TpyAa, MTPOMBIIUICHHONW, MOXapHOM U SKOJOTUYECKOU
0€30MMacHOCTH

Jpyrue xapakTepucTuKu

3.2.2. Tpynosas pyHKuus

Pa3paboTka cuctemsl OIIaThl U VYpoBeHb
Hanmenosanne MaTEepUAIbHOI0 CTUMYJIMPOBAHUS TPyAa Kon | B/02.6 | (moayposet) 6
KBaJIN(UKALIUH

IIpoucxoxaeHue Tpy10BOH
GbyHKIUN

3aMMCTBOBAHO U3
Opurunan X
OpHTrHHaJa
Kon PerucrpannoHHbIN
OpHTrHHaNa HOMeEp
npo¢heCCUOHATBHOTO
cTaHjiapra

TpynoBsie nelicTBUA

Huddepenunanns BuaoB paboT, npodeccuil U AOHKHOCTEH Mo TapupHBIM
paspsgaMm (TpelgaM, ypOBHSM) B 3aBHCHMOCTH OT CIIOKHOCTH (LIEHHOCTH)
Tpyda W YCTaHOBJEHHBIX TpeOoBaHuMM K KBanudukanmuu (ypoBHA
KOMIIETEHITUH)

Pa3paboTka mapaMeTpoB eIMHBIX TapU(PHBIX CETOK, CTABOK OIUIATHI Tpylaa U
CXEM JIOJKHOCTHBIX OKJIAZI0B

PeFHaMeHTaHI/ISI CHUCTCMBI OILIATBbl Tpyaa U MAaTCPUAJIbHOTIO CTUMYJIUPOBAHUA
nepcoHala € pa3pa60T1<0171 JIOKAJIbHBIX HOPMATHUBHLBIX AKTOB OPraHU3alun

Ompenenenne pasmepa TapuPHBIX CTAaBOK (JODKHOCTHBIX — OKJIAJIOB),
pPacCIieHOK Ha BBITIONHSAEMbIE pa0boThI (yCIyru), KOMIEHCUPYIOIIUX JIOTUIAT U
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CTUMYJIUPYIOITUX BBITLIAT (HAA0ABOK), PErMOHAIBHBIX KOA(D(PHIIMEHTOB K
3apaboOTHOM IIaTe

Pacuer meneBbIX © (aKTUYECKUX 3HAYCHUH KIFOYEBBIX IIOKa3arenen
3¢ dekTHBHOCTH  (MPOU3BOJIUTENBHOCTH) Tpyda IMepcoHanma C  IEIbIo
OTIpENIeJICHUs] pa3MEPOB CTUMYJIHPYIOIUX BBILIAT (M0 OCHOBHBIM H
JOIIOJIHUTCIIBbHBIM CUCTEMaM HpeMI/IpOBaHI/ISI) C HOI[FOTOBKOI71 HCXOOHBIX
JAHHBIX JIJIS1 HAYUCIICHHUS IPEMUU H JIOTIOJTHUTEIBHOTO BO3HATPAXKICHHSI

Pacuer mepemeHHOI YacTH 3apa0OTHOM IUIATHI MEpPCOHANa MO pe3yibTaTam
BBITIOJTHEHUS TPYIOBBIX (KJIFOUEBBIX) MTOKa3aTenen

Pacuer 3aTparT Ha OIlIaTy Tpyda pa6oq1/1x 110 CMETHBIM U JOT'OBOPHBIM LICHAM

[TonroroBka MPOEKTOB PaCHOPSIIUTENLHBIX JOKYMEHTOB 00 oruiare Tpyda u
IIPEMUPOBAHUM IIEpCOHANa € BBOJAOM [JaHHBIX B ABTOMAaTU3UPOBAHHYIO
CUCTEMY

[IpoBenenue ananusza HSPQPEKTUBHOCTH MPUMEHSIEMOW B OpraHU3AlMU
CUCTEMBI OILJIaThl TPY/Aa MepcoHaIa

[IpoBenenue ananmusza HSPQPEKTUBHOCTH TMPUMEHSIEMOW B OpraHU3ALNU
CHUCTEMBbI MaTEPUAILHOTO CTUMYJIMPOBAHMS TPYAa MepcoHasa

HeoOxonumelie ymeHust

PaspabareiBaTh ~ 0a30Bbic  mapaMeTphl  TapuHBIX  CHCTEM,  CXCMBI
JOJDKHOCTHBIX  OKJIAZIOB, CHCTeMbl au((depeHIuaiuy OIuiaThl Tpyaa B
3aBUCHMOCTH OT CIEHU(PUKHA TPyJa, XapakTepa U CIOKHOCTH BBIMOIHSIEMBIX
paboT (TPYIOBBIX (PYHKITHIA)

@dopMupoBaTh €IUMHYI cHUCTeMy Tapuukanuu (OomiaTel Tpyaa) B
3aBHCUMOCTH OT BHJOB BBINOJNHSAEMBIX paboT © MpodhecCHOHATBHO-
KBaJIM(DUKAIIMOHHOM CTPYKTYpHI IIEpCOHAma

[IpousBoauts Tapupukamuio paboT W yCTaHABIUBATH Pa3psabl pabouyuM u
KaTeropuu CHeLUaINCTaM

[IpuMeHsITh METOABl HKOHOMHMYECKOTO aHaiu3a KOJIWYECTBEHHBIX U
Ka4yeCTBEHHBIX MTOKa3aTesiel MPOU3BOIUTEIHLHOCTU TPY/Ia

Onpez[eJme MapaMeTphbl OIUIATHI TPpyJa IO 0a3e CMETHBIX HOPM U paClI€CHOK

AHnanusupoBaTth (OPMBI M CHCTEMBl OIUIATBl TpyJa U MaTepUalIbHOIO
CTUMYJIMPOBAHUs IIEpCOHAIIA

[IpuMeHATh TEXHOJOTMM MaTEPUAIBHOIO CTHUMYJIHUPOBAHUS B YIPaBICHUU
[IEPCOHAIIOM

CrpykTrypHupoBaTh MHQOpPMALMIO MPU MOJATOTOBKE MaTepUaloB i pacuera
BBIIUIAT CTUMYJIMPYIOLIETO XapaKTepa NEPCOHAIy OPraHU3alun

Onpenensitb BO3MOKHOCTh UCIOJIb30BaHUS TPOEKTOB, ITOPUTMOB U MAKETOB
NPUKJIAJHBIX  [pOrpamMM,  TO3BOJSIOIIMX  CO3/1aBaTb  SKOHOMHMYECKH
000CHOBaHHbIE CHCTEMbI 00pabOTKM MH(pOpPMaLUU MO TPyAYy U 3apabOTHOM
njare

HpI/IMCHFITI) CpeacTBa BEIYHCIIATEILHON TEXHHUKH, I/IH(l)OpMaIII/IOHHI)IX
TEXHOJIOTHI JUIsi OCYIIECTBICHUSI pacyeTOB M y4eTa MoKa3aTesel 1o Tpyay H
3apa0OTHOM TIIaTe

Co0roaTh HOPMBI OTHKHU U JCJIOBOTO OOIIICHUS

HeO6XO,Z[I/IMLIC 3HaHUA

HOpMaTI/IBHLIC IMPaBOBBIC U JIOKAJIBHBIC HOPMATUBHBIC AKTBI 11O pa3pa60TKe
CHUCTCMBI OIIIAThI TPyAa U MaTCPUAJIbHOTIO CTUMYJIMPOBAHUSA Tpyda

OKOHOMMKA Tpyia

Opranu3anus Tpy/Ja ¥ yrpaBlIeHUs TIEPCOHATIOM

[Topsimok 1 METOJOIOTHsl YCTAaHOBICHUS TapU(HBIX JHANAa30HOB, PACUETHOIO
omnpejeNieHus:  CTaBOK  OIUIaThl  Tpylda  (JODKHOCTHBIX  OKJIAJOB),
MOJICIMPOBAaHUSl ~ CHUCTeMBbl  Tapu(HBIX  KOXPPHUIMEHTOB, 3aTpaT Ha
(hopmupoBaHue KBaTU(OUKAITUN
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HOpMaTI/IBHBIC IIPAaBOBBIC aKTHI O 3allIUTE NCPCOHAIBHBIX JaHHBIX

TpynoBoe 3akoHomarenscTBO Poccuiickoii denepanuu B 00JIACTH OIUIATHI U
CTUMYJIMPOBAHUS Tpy/ia IepcoHaIa

O6IJ_II/IC MNPUHIMUIIBI TCXHOJOI'MYCCKUX ITPOLCCCOB, TCXHOJIOTMU WU PCKUMOB
IIPpOU3BOJACTBA OpraHru3aln

(DOpMBI CHUCTEMBI OINIAThl U MAaTCPHUAJIIBHOI'O CTUMYJIIMPOBAHHUA TPpYyda

MeTo/b1 yueTa 1 aHalu3a MOoKa3aTeNe 1Mo Tpyy | 3apadOTHOM IiaTe

[Topsok pacyera 3apabOTHOI MIaTHI

[Mopsimox hopMupoBanus, BeJeHUS 0a3 NaHHBIX U TMPEJCTABICHUS OTYETHOCTU
I10 OIUIaTe TPyZa U BBIIUIATaM CTUMYJIMPYIOLIEro Xapakrepa

Metoapl miIaHUpPOBaHUS M aHanu3a QoHAa 3apaboTHOM miatel u (oHma
OILIATHI TPY/a

MeTtoaudeckue peKOMEHIaluu 110 OIPEJIETICHUIO CPEJICTB Ha OILIaTy TpyAa B
JIOTOBOPHBIX 1IEHAX U CMETaxX

TexHosorus 1 MeTo bl pa3pabOTKU CTUMYJIUPYIOIINUX BBIIJIAT

[IpuHIMIBI U MOPSIOK OLIEHKU PE3YJbTAaTOB pabOThI IEPCOHANIA OpraHU3aluH
Ha OCHOBE CHCTEMBI KJIFOUEBbIX I10KA3aTeIeH 1eATEIbHOCTH

[opsimox Tapudukanmm padoT W pabOUYMX, YCTAHOBICHHS JOJKHOCTHBIX
OKJIaJIOB, JIOIUIAT, Ha10aBOK U KOA(PHUIMEHTOB K 3apabOTHOM IuiaTe, pacuera
peMui

HopMbl OTHYCKHBIX, pPallOHHBIX W CEBEPHBIX KOIPPHUIMEHTOB, BHIILIAT,
CBSI3aHHBIX C YCJIOBHUSIMM TpYJa MEepcoHaja

HOpH,Z[OK paGOTLI CO CpcacTBaMu BBIYMCIIMTEIILHOM TEXHUKH, KOMMYHUKAIIUN
" CBA3U, UCIIOJIb3YCMBbIMHU Ha pa6oqu MECTC

OCHOBBEI CTaHAapTOB Ka4C€CTBA, CUCTCMbI MCHC/[PKMCHTA Ka4CCTBa

HopMbI 5THKH 1 JeTOBOTO OOIIEHUS

TpeOGoBaHust oxpaHbl TpyAa, MPOMBIIUICHHON, MOXAPHOW U 3KOJIOTHYECKOM
6e30macHOCTH

Jlpyrue xapakTepuCTUKU

3.2.3. TpynoBas pyHKuust

AI[MI/IHI/ICTpI/IpOBaHI/Ie nu KOHTpOJ'IB v
POBEHB

HauMeHoBaHUE peajm3anui CUCTEMBI OIIAThI U Kox B/O36 (HO,I[ypOBeHL) 6

MaTepUalbHOTO CTUMYJIUPOBAHUS TpyAa KBaIMpUKALII
IIpoucxoxenne OBOI1 3aMMCTBOBAHO U3

p A YA Opurunan X
byHKIIIN OpHUTMHaja
Kon PerucrpannonHubIit
OpHUTHHAJIA HOMEp
npo¢ecCHOHaTBHOTO
CcTaHmapTa

TpynoBsie nelicTBUA

KoHTpoib npaBuibHOCTH pacuera 3apaO0THOMN IUIAThl, HAPSAJIOB HA CAEIbHBIC
paboThl, HAYHCICHHUA CTUMYJIMPYIOUIMX BBIUIAT IO OCHOBHBIM U
JOTIOJTHUTEIBHBIM CUCTEMAaM IPEMHUPOBAHMS, IPOBOJUMOIO B OPraHMU3aLUU,
Ha OyMa)XHOM HOCHTEJIE U B aBTOMATHU3UPOBAHHBIX CUCTEMAX

[IpoBenenue QakTopHOro aHajaM3a CTPYKTYphl M cocTaBa (OHJA OIUIAThI
TpyZa NepcoHana
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AHanM3 ypoBHS HOMHUHAJIBHOU U (DaKTHUIECKOM 3apabOTHOM TUIaThI TIEpCOHAIA

KoHTponb mpaBMIIBHOCTH HAJIOTOOOJIOKEHHSI pPacXoJ0B Ha OIUIATy Tpyaa
repcoHaa

[ToaroroBka npeIokKEHUH IO COBEPIIIEHCTBOBAHUIO CUCTEM OILIaThl TpyJa U
(unu)  TOMOJHUTETBHOTO MAaTEPHUAIBbHOTO CTUMYJIUPOBAaHUS IEpcoHala
OpraHu3alu

[MonroroBka mpeanox)eHuid 1Mo (OPMHPOBAHUIO OIOPKETHBIX IapaMeTPOB
¢oHa o1uIaThl TPya epcoHaia

Buecenne wu3MeHeHMi (KOPPEKTHPOBOK) B CIPAaBOYHYIO U HOPMATHBHYIO
JOKYMEHTAIMI0 OpraHU3alllM, UCIOJIb3yeMYI IpU 00pabOTKe NaHHBIX I10
pacxojiam Ha OIUIaTy TpyAa MepcoHaia

KoHcynpTanmoHHass  NOLJEpKKAa  PYKOBOAWTEIEM W IEpcOHaia  IIo
IIPUMEHEHHIO CUCTEMBI OIUIATHI TPYAA U MATEPUAIIBHOIO CTUMYJIMPOBAHUS

(DOpMI/IpOBaHI/Ie OTYCTHOCTHU II0 CHUCTEME OIUIAaThbl Tpyaa, Hpe,Z[J'IO)KeHI/Iﬁ 10
BHECCHHIO M3MCHCHHUHN B JIOKAJILHBIC HOPMATUBHBIC AKTHI 110 OIJIATC TpyAda U
BbIIIATAM CTUMYIIMPYIOIICTO XapaKTepa NCPCOHAIA

Heo6xoanumeie ymeHust

[IpyHrMaTe pemeHus B Cilydae BBISBICHUS HAPYIICHWM IIPU pacyere
3apa0O0THOM I1aThl IEpCOHATA

[IpumeHsTP METOABI M CIOCOOBI OHEHKH S(PGEKTUBHOCTH HCIOIB30BAHUS
(oHa o1uIaThl TPyaa epcoHaia

AHanu3upoBaTh U KOHTPOJUPOBATH PACXO/IbI HA OILIATY TpyZAa MepcoHaa

Pa?;paGaTI)IBaTB IMMOJIOKCHHA, MCTOAUYCCKUEC PCKOMCHAAIHNU 10 OpraHu3aluu
OIIaThI Tpyda MEpCcoHaa

ApPryMEeHTHpPOBATh M YKOHOMHUYECKH 0OOCHOBBIBAThH MPEJIOKEHHS O OILIaTe
Y MaTepuaJbHOMY CTUMYJIMPOBAHUIO TPYAa IIEPCOHAA

ITons30BaThCA I/IH(i)OpMaIlI/IOHHO-aHaJH/ITI/I‘-IeCKI/IMI/I ABTOMATHU3UPOBAHHBIMUA
CHUCTEMaMU

ObecnieunBaTh JOKYMEHTAI[MOHHOE COIIPOBOX/IEHNE MEPOIIPUATHI 1O oriaTe
TpyZa NepcoHana

CDOpMI/IpOBaTI) 1 aHAJIM3UPOBATHL OTYETHOCTD IO CUCTEMC OIIIAThI TPyAa

CO6J'IIOI[aTL HOPMBI OTUKH U OCJIOBOT'O O6H_ICHI/I$I

HeoOxoaumeble 3HAHUSA

HopmaTtuBHble mpaBoBble UM JIOKAJbHBIE HOPMATHUBHBIE  aKThl IO
aAMUHUCTPUPOBAHUIO M KOHTPOJIIO pealN3aldd CUCTEMBI OIUIaThl TpyAa U
MaTepHUaIbHOTO CTUMYJIMPOBAHUS TPYAa MepcoHaa

DKOHOMHKA Tpy/ia

Opranu3anus Tpy/Ja U yrpaBJIeHUs IEPCOHAIOM

TpynoBoe 3akoHonmarenscTBO Poccuiickoit denepanuu B 00acTu OTUIaThl U
CTUMYJIMPOBAHUA TPYJla IepcoHalIa

O6HII/IG MPUHIMUIIBI TCXHOJOTMYCCKHUX IMPOLECCOB, TCXHOJIOTUU U PECIKUMOB
MIPOU3BOJACTBA OpraHHU3alln

TexHonorus, METoAbI U MOPSIOK POPMUPOBAHUSI U KOHTPOJIS MCIOJIB30BaHUS
¢doHa o1UIaTHI TPYy/a MepcoHaia

[Topsimok cocTtaBieHUs CTAaTUCTHYECKOW M AHAIUTHYECKOM OTYETHOCTH IO
Tpyay

cDOpMBI 3apa60THoﬁ IUIaThl U CUCTCMBI OIJIAThI TpyAda NNEpCOHAJIA

[opsimok pacdera MpeMUANTBHBIX BBIIUIAT C YYETOM KJIFOUEBBIX ITOKa3aTelei
3¢ GEKTUBHOCTH TPYAA EPCOHATIA

Mertoapl pacdeTa U HAYUCIICHUS 3apa00THOMN TIIATHI

HOpMaTI/IBHLIC IIPaBOBLIC AKTLI O 3alIUTE NICPCOHAJIBHBIX JaHHBIX

[lopsinox mpoBeneHUs! pa3bsICHUTENbHOM pabOThl B TPYAOBBIX KOJUIEKTHBAaX
10 BOIIPOCAM OIUIATHI U CTUMYJIMPOBAHUs TPY/la IIEpCOHAIIA
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TexHoNOrNMA, METOABI U METOAMKH CHCTEMATH3allMy U IPOBEICHUS AHAIN3a
JOKYMEHTOB U HH(POpMaLUu

OCHOBEI ,I[OKYMCHTOO60pOTa 1 JOKYMCHTAUWOHHOI'O obecneyeHus

OCHOBEI CTaHAapTOB Ka4CCTBA, CUCTCMbI MCHCIPDKMCHTA Ka4CCTBa

HopMb1 5THKH 1 IeTOBOTO OOIIEHUS

TpeGoBaHusi oXpaHbl Tpyaa, MPOMBIILICHHON, MOXAPHOW M 3KOJIOTHYECKOM
0e30macHOCTH

Jlpyrue xapakTepucTHKU

3.3. O000menHas TpyaoBasi GyHKIUsA

HJ'IaHI/IpOBaHI/IC YHUCJICHHOCTH II€pCOHATIA U YposeHb
Haumenopanue Kon C 6
pacxog0B Ha IIEPCOHA KkBasuukanuu
IIpoucxoxaeHue
N N 3aMMCTBOBAHO U3
0000IIIEHHON TPYAOBOM Opurunan X
OpUruHaja
GbyHKIUN
Kon PerucrpaiuoHHsIit
OpHTHHANA HOMEp
po¢eCCHOHATIHLHOTO
CTaHjapra

Bo3moxxHbie
HaVMEHOBaHUS
JIOJDKHOCTEH,
npodeccuii

WmxeHep 1o opraHu3alnuy 1 HOPMUPOBAHUIO TPyAa
Crnennaiuct 1o OpraHu3aliy 1 oIJiaTe Tpyaa
DKOHOMHUCT I10 OpraHU3alUH U OIljIaTe Tpyaa
DKOHOMHUCT I10 TPYy

TpebGoBanus K
00pa3oBaHHIO U
00yUYeHUIO

Briciiee oOpa3zoBanue — OakanaBpuat

TpeboBanust K ONBITY
MIPAKTUYECKON pabOThI

Oco0Oble ycrmoBus
J0IycKa K paboTte

Jlpyrue

XapaKTCPUCTHKHU

PexomeHyeTcst 1OMOHUTENbHOE TPOecCHOHaIbHOE 00pa3oBaHue —
MIPOrpaMMbl MOBBIIIEHUS KBaIM(UKALIMK, TPOrpaMMBbI ITpodeccrnoHalbHON
NIEPETIOATOTOBKH

Z[OHOJ'IHI/ITCJ'IBHHC XapPaKTCPUCTUKHU

HaumenoBanue Kon HanmenoBaHnue 6a30B0ii IpyIIIbL, JOJKHOCTH
JIOKYMEHTa (mpodeccun) uiu CrenuaIbHOCTH

OK3 2141 WHxeHephl B TPOMBIIIJIEHHOCTU U HA TPOU3BOJICTBE
2631 OKOHOMUCTHI

EKC - WHxeHep 110 HOPMUPOBAHUIO TPYHA
- WmxeHep 1o opraHu3anii ¥ HOpPMHPOBAHUIO TPyia
- OKOHOMHUCT 10 TPyy

OKIIATP 22625 WHxeHep 1o HOpMUPOBAHUIO TPYya
22632 WNmxenep mo opraHu3auyi 1 HOPMHUPOBAHUIO TPyAa
27755 OKOHOMHUCT M0 TPyy

OKCO 5.38.00.00 DKOHOMUKA M YIIpaBJICHUE
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3.3.1. TpynoBas pyHkumst

Pa3paboTka cuctembl IIIaHUPOBAHUS YposeHb
Haumenosanue UHCIEHHOCTH Kon C/01.6 | (momyposeHs) 6
KBaJTU(DUKAIHA
[Ipoucxoxaenue TpyaoBoi Opurunan X 3anMCTBOBAHO W3
¢$byHKIHN OpHUTHHAJIA
Kon Peructpanmonssli
OopuTHHANa HOMEp
podeCcCHOHANBEHOTO
cTaHziapra

TpynoBble nelcTBUA

COop HMCXOIHBIX JaHHBIX JUIsl IPOBEJIEHUS pacueTa HOPMAaTUBHOM
YHCIIEHHOCTH MEePCOHANA Ha TUIAHOBBIM (OTYETHBIN) MEPUOT

[IpoBenenue pacyera HOPMaTUBHOM YMCIEHHOCTH IIEPCOHANIA

IloaroroBka cripaBOYHBIX U aHAJIUTUYECKMX MAaTEpHUAJIOB 110 UTOraM pacyera
HOPMaTUBHOM YHMCICHHOCTH IIEPCOHAA

BeusiBienue  pe3epBoB  MOBBIIEHUS  9()(HEKTUBHOCTH  HCIOJIB30BAHUS
TPYAOBBIX PECYpPCOB B OpraHM3allMd Ha OCHOBE pPACUETOB HOPMAaTHUBHOU
YUCJICHHOCTH

Pacyer o0mux TpymozaTpar mo BuaaM paloT (ycnyr) Ha IUIaHUPYEMbIH
epro

Omnpenenenue 1iaHoBoro ¢oHga pabodyero BpPEeMEHU Ha OIpeesIeHHbIN
KaJICHJIapHBIN I1EpUOL

OmnpezeneHre YHCICHHOCTH TEPCOHAjla HAa OCHOBAaHMHM pacueTHOro (oHIa
pabodero BpeMeHHU U OOIIUX TPY03aTPaT IO BHIAM paboT

OnpeneneHue TMepeyHss HAUMEHOBAHWM JIOJDKHOCTEH, mpodeccuii mmis
MIPOU3BOJICTBA PAOOT, BHIMOJHAEMBIX B OpraHU3AINH

PernaMeHTauI/m CUCTCMBbI IUIAHUPOBAHHUA UYHUCICHHOCTH C IOAT OTOBKOH
IMPOCKTOB JIOKAJbHBIX HOPMATUBHBIX aKTOB, 000CHOBaHHEM METOJ0JIO0THUHN
pacucTa YMCJICHHOCTH IIEPCOHAJIA

BelnonHeHne KOPPEKTUPYIOIIMX JEWCTBHM B TEUYEHHE IUIAHUPYEMOTO
nepuosia MpH  HU3MEHEHMM JaHHBIX, SBJSAIOIIMXCA  0a30BBIMM IS
IIJJAHUPOBAHUS YMCICHHOCTH NIEPCOHAA

HeoOxonumele ymeHust

AHanu3upoBaTh U CUCTEMaTU3UPOBaTh HH(OPMALIHIO

HpI/IMeHHTB MCIKOTPACJICBBIC U OTPACIICBBIC HOPMATUBBI YNCIICHHOCTH

[IpumeHATH JIOKaTbHBIE HOPMBI TPYAa

YuTarth OpraHU3allMOHHBIE CXEMBI W TEXHOJOTHYECKHE KapThl pPacCTAaHOBKU
nepcoHaa

AHaJ'II/IBI/IpOBaTB 6H3HCC'HpOHeCCLI M BBIACIIATH B HUX BUJIbI pa60T

PaccuurtsiBaTh ONTUMAJIBHYIO YUCIICHHOCTD IIE€PCOHAIA

PaboTaTh ¢ moxkymeHTaIMen: OCyIIeCTBISITE COOp U 0000IIeHre TEPBUYHOM,
Y4ETHO-0TUETHOW MH(OPMAILIUK TTO OCHOBHBIM TPYAOBBIM MMOKA3aTEIsIM

PaGorate ¢ wHbOpPMAIMOHHBIMH CHCTEMaMH M 0a3aMud J@HHBIX I10
YIPABJICHUIO YUCICHHOCTHIO U 3aTpaTaMu Ha EPCOHA

PazpabareiBath 1 0OpPMIISITH TOKYMEHTHI TI0 HAMPABIEHUIO IEITEILHOCTH

C06J'IIOI[21TL HOPMBI OTUKH U JCJIOBOT'O O6I_I_ICHI/I}I

HeoOxoaumeble 3HAHUSA

HOpMaTI/IBHBIe IMPAaBOBBIC W JIOKAJIBHBIC HOPMATHUBHBIC AKTHI I10 pa3pa60T1<e
CHUCTCMBI IINIAHUPOBAHUA YUCIICHHOCTU

DKOHOMHKA Tpy/ia

Opranuzanus Tpy/Ja U yrpaBJIeHHUs IEPCOHAIOM

TpynoBoe 3akoHonarenbcTBO  Poccuiickolt  @enepanuun B 00acTH
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OpraHu3ali U HOPMUPOBAHUS TPpYAa

TpeboBaHusl OpPraHOB HCIIOJHHUTEIHHOW BIACTH B OOJACTH YCTaHOBIICHUS
HOPM TpyJa

Me:xoTpacieBble U OTpacieBble HOPMATUBbI TPYIOBBIX 3aTPAT, METOJUKU UX
pa3pabOTKU U COCTaB MOKa3aresaen

HGJ'II/I W THIIBI KaAPOBbIX CTpaTCFHﬁ, BUbI KaﬂpOBOﬁ ITOJIMTUKH

[opsimok pa3paboTKu M ONTUMHU3AIMH OM3HEC-TIPOIIECCOB

MCTO,I[I/ILIGCKI/IC U  HOPMATHBHO-TCXHHUYECKHEC MaTCpuajlbl B obnactu
YIIpaBJICHUA YUCJICHHOCTBIO U 3aTpaTaMU Ha IICPCOHA

OCHOBEI ,Z[OKYMCHTOO60pOTa u AOKYMCHTAIIMUOHHOI'O obecrneueHus
JACATCIIBHOCTHU

[opsamox paboThI c nH(GOPMaIMOHHO-aHAIUTUYECKIMU
ABTOMATU3UPOBAHHBIMU CHUCTEMAMHU INIAHUPOBAHUS YUCICHHOCTH

[Ipunuunel  paboOTBI CO  CBOAHBIMH  TaOJMIIAMHM B Pa3UYHBIX
MH()OPMAIMOHHBIX CHCTEMaX U 0a3ax JaHHBIX

Hopwmsbl mpodeccrnonanbHoil 3THKH, IEI0BOTO OOIIEHUS, KOPIOPATUBHON U
MIPOU3BOJICTBEHHOMN KYJIBTYPBI

OCHOBEI CTaHAapTOB Ka4CCTBA, CUCTCMbI MCHCIP)KMCHTA Ka4CCTBa

TpebGoBanust OXpaHbl TPyda, MPOMBIIUICHHON, MOKAPHOH M JKOJIOTHYCCKOM
0€e30I1aCHOCTH

Hopwmbl 3THKH 1 1€7I0BOTO OOIIICHUS

Jpyrue xapakTepucTuKu

3.3.2. Tpynosasi pyHkuus

PazpaboTtka cucteMsl 010KETUPOBAHUS YpoBenb
HaumeHOBaHHE PACXOJIOB Ha IIEPCOHA Koxn C/02.6 | (momyposenn) 6
KBaJH(pUKAINU

[Ipoucxoxaenue TpyaoBoi
GbyHKIHN

3aMMCTBOBAHO U3
Opurunan X

OpHUTHHAJIA
Kon Peructpaumonssli
OopuTHHAIA HOMEp
po(heCCHOHATHHOTO
cTaHaapTa

Tpynossie nelicTBUA

Pa3paboTtka cucreMbl  OIOKETHUPOBaHHMS  pacxoJOB Ha  IEpPCOHA
(yTBepxkIeHHE cocTaBa ToKazaTened (crared) OroJpKeTa pacxoJoB Ha
MIEPCOHAJ, METOAMKH MX pacueTa v MeproJI0B IUTAHUPOBAHMS)

Pacuer u yTBepkleHME HOPMATUBHBIX (yIENbHBIX) T[OKa3aTeneil ams
OTIpeNieNIeHUs] TUIAaHOBBIX 3HAUEHWM IMoKas3aTened OrojKeTa pacxoJoB Ha
IIEPCOHAI

PazpaboTka mopsiika KOPPEKTUPOBKU TOKa3aTesned OroJkKeTa pacxoioB Ha
MepcoHal B CBA3M C U3MEHEHHEM IPOU3BOJACTBEHHOM IPOrpaMMBblL,
NEPEeCMOTPOM HOPMATHUBOB UHCIEHHOCTH, HM3MEHEHUSIMH B (UHAHCOBO-
SKOHOMMYECKOM J1eATeTbHOCTH OpraHu3alun

PazpaboTka cucTeMbl aHanu3a M KOHTPOJS HCHOJHEHUs IOKa3arenen
OroJKeTa PacxoJ0B Ha OILIATy TpyJa C yTBEpKACHHEM (OpPM OTYETHOCTH,
COCTaBa NOKa3aTeleld, METOJUK UX aHAJIN3a U KOHTPOJIS

BrisiBnenue pe3epBoB MOBBIIEHUS 3(PPEKTUBHOCTH UCIOJIb30BAHUS CPEACTB
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(bOH,I[a OIIaThbl TpyAda Ha OCHOBEC HCIIOJIB30BaHUA AHAJIUTHYCCKUX METOJI0B,
YCTAHOBJICHHBIX HOPMATHUBOB pacxola CPpCACTB, YACIbHBIX MoKa3aTeiei

Pa3paboTka OKaIbHBIX HOPMATUBHBIX AKTOB, PEraMEHTHPYIOIIUX MOPSIOK
OIOJKETUPOBAHUS PACXO0JIOB HA TIEPCOHAI

HO,Z[FOTOBKa CIIPaBOYHBIX M AHAJIUTUYCCKHUX MATCPHUAIIOB II0 JIOKAJIBHBIM
HOPMATUBHBIM aKTaM, KaCaromuMcCd CHUCTCMbI U IIOpsAAKa 6IO,II)KCTI/IpOBaHI/I$I
pPacxoa0B Ha II€PCOHAI

HeoOxoaumbie ymeHHst

dopmupoBaTh CcOCTaB TMoOKazareneil (crtareil) OmoKeTa pacxoloB Ha
NepCOHaN, pa3padbaThiBaTh METOAUKY HX pacueTa

[IpuMeHATh METOAMKM pacueTa HOPMATUBHBIX (YAEIbHBIX) MOKa3aTenei ams
OTIpeNieJIeHUs] TUIAHOBBIX 3HAUCHHMH TMOKas3aTejel Oro/pKeTa pacxofoB Ha
NIEPCOHAT

PaGorare ¢ wuHpOpMAIMOHHBIMH CHUCTEMaMH W 0a3aMu JaHHBIX [0
TUTAHUPOBAHUIO U OFOJKETUPOBAHUIO

PazpabaTpiBaTh cHCTEMBI aHadM3a M KOHTPOJIS HCIIONHEHHS TOKa3aTesei
Oro/KeTa pacxolI0OB Ha OIIaTy TpyJa: pa3padaTeiBaTh (OPMBI OTUETHOCTH,
COCTaB [IOKa3aTesIei, METOIMKY UX aHAJIN3a U KOHTPOJIS

HpI/IMeHHTB MCTO/bI BBISABJIICHUA PE3CPBOB IOBLIIICHUA ITPOU3BOJUTCIbHOCTHU
Tpyaa

[IpuMeHATh METOABl SKOHOMHUYECKOTO aHaM3a KOJWYECTBEHHBIX U
KauyeCTBEHHBIX [MOKa3aTelen

PaGoTtath QJICKTPOHHBIMH MAaCCHUBAMU JJaHHBIX

Co0roaTh HOPMBI ATHKHU U JCJIOBOT'O OOIIICHUS

Heo0xoaumMble 3HAHUS

HopmatuBHble mpaBoBble akThl B 00JacTU OyXTaJTepCKOIro, HAJOrOBOIO U
yIIpaBJIEHYECKOT0 y4eTa

OO61re MPUHIKMITBI OPTaHU3aIMH TPOU3BOICTBA

OCHOBEI 6YXI‘8.J'ITepCKOFO y4€Ta, CTAaTUCTUKU

Hopmuposanue tpyna

Amnanuz (I)HHaHCOBO'XO3ﬂﬁCTBeHHOﬁ ACATCIIbHOCTHU OpraHru3allun

TpynoBoe 3akoHomarenbcTBO  Poccuiickoit  @enepanuun B o0sacTu
OpraHM3aliM, OIUIAThl TPYAA U YIIPABICHUS IIEPCOHATIOM

TexHOMOrnyeckne TMpOIECChl, TEXHOJOTHS M PEXKUMBl IPOU3BOJACTBA
OpraHu3aIu

OpranuzanuoHHass ~ CTpyKTypa  OpraHM3alud W €€  YHCIEHHO-
KBaJIM(DUKAITMOHHBIN COCTaB

CoctaB u cTpykTypa (oHAa OIIaThl Tpyaa

NudopmanonHble cuUCTEMBl W IMPOrpPaMMHBbIE TMPOAYKTHl JUIsl BEACHUS
OyXraJTepcKOro U yrnpaBJI€HUYECKOro yueTa

Metonponorus 6IO,I[)KGTI/IpOBaHI/I$I 1 aHalin3a (l)HHaHCOBO'XOSﬂI\;ICTBeHHOﬁ
JACATCIIBHOCTH B HaCTH, Kacalomeﬁca pacxoa0B Ha IEpCcoHaI

HOpMBI O9THUKHU U OCITOBOI'O O6I_I_ICHI/I$I

Jlpyrue xapakTepuCTUKU

3.3.3. Tpynosast pyHkuus

[InanupoBaHue, KOPPEKTUPOBKA U KOHTPOJIb YpoBeHb
HaunmeHoBaHme WCTIONTHEHUS OF0/IKeTa pacXojloB Ha Kon C/03.6 | (momyposeHs) 6
HepCoHAN KBaH(pUKaIuu
IIpoucxoxaeHun BOM aNMCTBOBAaHO U
POUCXOXKICHHE TPYIOBO Opurumas X 3auMCTBOBAHO U3
byHKIMN OpHTHHAJA

Kon PerucrpannonHsIi
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OpHrUHaNa HOMeEp
podeCcCHOHANBEHOTO
cTaHgapra

TpynoBsie nencTBUA

AHanmm3 UCIONHEHUs YTBEP)KJICHHOTO OIO/PKeTa pacxoJO0B Ha OIJIaTy Tpyda
MepCcoHala 3a MepHoJI, MPEAIIECTBYIOMUN IUTAHUPYEMOMY

Pacuer nHopmaruBHOrO (mIaHoBOro) (oHma omiaTel TpyAa Ha OCHOBAHUHU
LIITATHOTO pacHuCaHusl M JCHCTBYIOIIMX B OpPraHU3alUd JIOKAJIbHBIX
HOPMAaTUBHBIX aKTOB I10 OIUIATE TPYa

KoHconupanus OropkeTa pacxoJ0B Ha OIUIATY TPy/Aa C y4EeTOM BCEX BHUJIOB
3aTpart (110 BUAAM JI€ITEeIIbHOCTH)

dopMHUpOBaHUE OTYETHOCTH IO YPOBHSAM BOCTPEOOBAHHOCTH O (PAKTHUECKOM
WCTIOJHEHUH OI0JKETa pacxoJI0B Ha OIUIATY TPYyAa

CpaBHeHHE (paKTUUECKUX U TUIAHOBBIX PACXOJI0B HA OIUIATy TPYJa MO CTaThsIM
Oro/KeTa pacxo/]0B HA OIJIATy TPyJa C BBIIBICHHWEM W AHAIU30M MPUYUH
OTKJIOHEHHS (PAKTUYECKHX JAHHBIX OT MJIAHOBBIX

KoppektupoBka HOpMaTUBHBIX (IJIAHOBBIX ) [TOKA3aTeIeM pacXo 0B HA OIIATy
Tpy#a (Qponma omnarel Tpyga) € Y4ETOM pe3yJbTaToOB IPOBEIECHHOMN
AQHAJIWTUKH, 3allpOCOB PYKOBOJAUTENIEH TMOJpa3AEIeHUl Ha U3MEHEHUue
OroJKeTa pacxo/loB Ha OIUIATy TPYAd, PACUETHBIX HMPOTHO3HBIX (PMHAHCOBO-
SKOHOMHWYECKHUX MoKa3aTeieit ACATCIIbBHOCTU OpraHu3aliunu

Onpenenenue 3a1a4 1o KOPPEKTUPYIOILHUM NEeNCTBUAM IE
COOTBETCTBYIOLIMX  TMOApA3JeNeHU oOpraHu3anuu (M3MEHEHue IUIaHa,
M3MEHEHHE NOJIX0JI0B B paCXOJ0BAHUU CPEJCTB)

CocraBneHne ITPOIrHO30B UCIIOJIHCHU S 6IO,H)KCTa pacxoa0B HA OIUIATY Tpyaa

Heo6xoanmeie ymeHust

AHamm3upoBaTh M CHCTEMAaTH3MpPOBAaTh  (PMHAHCOBO-IKOHOMUYECKYIO
MH(GOPMALIHIO 110 OFOXKETHOMY IIAHUPOBAHUIO

PaboTaTh ¢ moxymeHTaIen: oCymecTBIsITE cOOp U 0000IIeHrne TEPBUYHOM,
YUETHO-OTUETHOM, COIIMOJIOTHYEeCKOH MH(OPMAIIUY IO OCHOBHBIM TPYJIOBBIM
ITOKA3aTCIIsIM

Hcmonp30BaTe  MepeloOBbIE  TEXHOJNOTMHM  OIODKETUPOBAHMS:  METOIbI
IIaHUPOBAHUS, IMPOTrHO3UPOBAHUA U CTOMMOCTHOM OLICHKM pacxodgoB Ha
nepcoHan

AHanu3upoBaTh COCTOSHUE PAacX0/J0B HA MEPCOHAN B paMKaX YTBEPKIEHHOIO
OroKeTa OpraHu3aIu

CocTaBiiaTh H KOHTPOJHPOBAThL CTAaTbU PACXOJOB Ha IIEPCOHAT B
KaJIbKYJIIAMUOHHOM U CMETHOM pPa3pe3e

PaGorare ¢ wuHpOpPMAIMOHHBIMH CUCTEMaMH U 0a3amMH JaHHBIX 110
YIPaBIEHUIO YUCIEHHOCTBIO U 3aTpaTaMy Ha EepCoHa

P33pa6aTBIBaTB n O(l)OpMJ'I}ITB JAOKYMCHTEI 110 HAITPABJICHUTIO ACATCIbHOCTH

Co0roaTh HOPMBI ATHKHU U JIEJIOBOTO OOIIECHHS

HeO6XO,Z[I/IMLIC 3HaHUA

HopmaruBHbIE mpaBoBble M JIOKaJbHbIE HOPMATUBHBIE AKTHl 110
IUIAHUPOBAHUIO, KOPPEKTUPOBKE M KOHTPOJIIO HCIHOJHEHUs OroKeTa
pacxo/I0B Ha MEePCOHAJI, HAJIOT000I0KEHUIO U COIIMATIBHOMY CTPaXOBaHHIO

OKOHOMHMKA TpyZAa

Opranu3anus Tpy/Ja 1 yrpaBJIeHUs IEPCOHAIOM

[opsimok Tapudukauu padboT U pabounx

[Topsitok  yCTaHOBJICHHS JODKHOCTHBIX OKJIQJOB, JIOTUIAT, HAJA0aBOK M
K02 (HUIIHEHTOB K 3apabOTHOH TIaTe

[Topsaok pacuera CTUMYJIMPYIOIIUX BBIILIAT

HpI/IHL[I/IHBI (bHHaHCOBO-BKOHOMquCKOFO IJIaHUPOBAHUA u OLICHKHU
JACATCIIBHOCTH
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MeTtob1 610/KETHOTO POEKTUPOBAHUS, TNIAHUPOBaHUA (DOHAA OTUIATHI TPYAa

MeTtobl yueTa 1 aHaJIn3a YJKOHOMUYECKUX [T0Ka3aTenen

(DOpMBI, CHUCTEMBI OINIAThI U YUC€TA IIPOU3BOANTCIBHOCTU Tpyda IICPpCOHAIA

TexHoMOTHSI, METO/IBI U METOIMKM CHCTEMAaTH3alMU M aHAIN3a JOKYMEHTOB U
uHbOpMaIU

MCTO,I[OJ'IOFI/IH pa3pa60TKH JIOKAJIbHBIX HOPMATHBHBIX dKTOB

[Topsnox paboThI c UH(POPMALMOHHO-aHATUTHYECKUMHU
aBTOMATH3UPOBAHHBIMH CHCTEMAaMH OIOKETHPOBAHUS OpraHu3aIiN

[MpuHnmmel  pabOTBI CO  CBOJHBIMH  TaOMUIAMH B Pa3IUYHBIX
MH(POPMAIMOHHBIX CHCTEMax U 0a3ax TaHHBIX

OCHOBEI CTaHAapTOB Ka4CCTBA, CUCTCMbI MCHCIPDKMCHTA Ka4CCTBa

OcCHOBBI ~ TOKyMEHTOOOOpOTa M  JIOKYMEHTAllMOHHOTO  OOecreueHus
YIIPaBJICHHUS

Hopwmbl 3THKM 1 1€710BOTO OOIICHUS

TpebGoBanust OXpaHbl TPyda, MPOMBIINUICHHON, MOKAPHOH M JKOJOTHYCCKOM
0€e30I1aCHOCTH

Jlpyrue xapakTepucTHKu

3.3.4. Tpynosasi pyHkuus

HJ'IaHI/IpOBaHI/Ie W KOHTPOJIb BBIITOJIHCHUA VpoBeHp
HaumeHoBaHME nokasatesieif o Tpyy Kon | C/04.6 | (momyposeHs) 6
KBaJH(HUKAUU
[Ipoucxoxaenue TpyaoBoi o X 3anMCTBOBaHO U3
byHKIMN PHTHHAT OpHTHHAJIA
Kon Peructpanmonssli
OpHTHHAJIA HOMEp
npodeccroHanbHOrO
CTaHIapTa

Tpynossie nelicTBUs

Pazpabotka (akTyanuzanusi) GopM OTUETHOCTH MO TPYAOBBIM IMOKA3ATENSIM C
JOBEJICHUEM JI0 TIOpa3AeIeHII OpraHnu3ainuu

Benenune ydera mokazareneit mo Tpyay v 3apabOTHOM 1uiaTe

(DOPMI/IpOBaHI/Ie OTYCTAa BBIITOJIHCHHUA HOPMATHUBHBIX IoKa3aTesei 1o TPYAy

(DOPMI/IpOBaHI/Ie, BCACHUC U XPAHCHHC 0a3bl JAaHHBIX TI0O TPYAOBbBIM
IIOKa3aTCIsIM

KOHTpOHL CBOCBPCMCHHOCTH CHa4M OTYCTHOCTH 110 TPYAY

[TogroroBka mpemIOKEHUNM 10 KOPPEKTHPOBKE [JAaHHBIX IO TPYIOBBIM
[IOKa3aTeNsIM

CocraBrneHne BHEIIHEH (CTAaTUCTUYECKOW) OTYETHOCTH MO TPYAOBBIM
I0KAa3aTeNsIM

HeoOxonumelie ymeHust

OcyiecTBIATh YU€T U aHaJlu3 MoKa3zaTesel 1o Tpyay U 3apaboTHOM miaTe

CocCTaBnsTh IMPOTHO3bI PA3BUTHA TPYAOBBIX nokasaTenei

Hcnonb3oBate MeToAbl OOpabOTKM CTATUCTUYECKOM HH(OpManuu 1o
TPYIOBBIM OKA3aTEIsIM

@®opMUPOBaTh CTATUCTUYECKYIO OTYETHOCTH 110 YHU(HUIIMPOBAHHBIM (hopMaM

®opmupoBaTh HOPMATHBHBIE (KOHTPOJIbHBIE) 3HAUYEHUS TIOKa3aTelel 1o
Tpyny

PazpabarteiBath 1 0OpPMIISITH TOKYMEHTHI TI0 HAMPABIEHUIO IEITEILHOCTH

IIpuMeHATh TEXHOJIOTMU, METOABl U METOJMKU CHUCTEMATU3allUd U aHaIu3a
JIOKYMEHTOB M UH(OpMaLuu




32

Paborate ¢ wHbDOpPMAIIMOHHBIMH CHCTEeMaMH | 0a3aMu JaHHBIX TI0
(hOpPMUPOBAHUIO U YUETY MMOKA3aTeNeH 1Mo TPpyay U 3apabOTHOM riaTe

Co0roaTh HOPMBI ATHKHU U JCJIOBOTO OOIIICHUS

Heo0xoaumMble 3HAHUS

HOpMaTI/IBHBIe IIPaBOBELIC u JIOKAJIBHBIC HOPMAaTUBHBIC AKTbI 10
IIAaHUPOBAHUIO U KOHTPOJIIO BEIIIOJTHCHUA IoKa3aTejeH 1o Tpyay

DKOHOMUKA TpyAa

Opranuzanus Tpy/Ja U yrnpaBJIeHUs IEPCOHATIOM

TpynoBoe 3akoHO1aTeNIbcTBO Poccuiickoit denepanun

[lopsimox ycTaHOBIEHHS JOJDKHOCTHBIX OKJIQJOB, JOIUIAT, HAaJA0aBOK U
kod(duimeHToB K 3apaboTHOH Iiate, Tapudukanuu padboOT U TPUCBOCHUS
Tapu(HBIX pa3psIioB

[Topsanox pa3paboOTKU NEPCHEKTUBHBIX W TOJOBBIX IUIAHOB IO TPyAy U
3apabOTHOM TU1aTe, MPOU3BOAUTEIBHOCTH TPYyaa

TexHonorust u MeTo 16l HOPMHUPOBAHUS U KOHTPOJIS OFOIKETOB

Metonant OIpCaACICHUS YUCIICHHOCTH ICPCOHAJIa

HopMeI 5THKH 1 JeTOBOTO OOIIEHUS

Tpe6OBaHI/I${ K COCTABJICHHUIO OTUCTHOCTH IIO TPYAOBBIM IIOKA3aTCIISIM

@DopMbl, CUCTEMBI OILIAThl U Y4€Ta IPOU3BOIUTENILHOCTH TPYZa MepcoHaa

MCTO,I[OJ'IOFI/IH pa3pa6OTKI/I JIOKAJIbHBIX HOPMATHBHBLIX AKTOB OpraHMU3alnu,
MCTOAWYCCKUC  MaT€puajibl MW  HOPMATUBBI B obOnactu YIIpaBJICHUA
YHUCJICHHOCTBIO U 3aTpaTaMMi Ha IICPCOHAJI

[Topsnox paboThI c UH(POPMALIMOHHO-aHATUTHIECKUMHU
aBTOMATHU3UPOBAHHBIMH CHCTEMaMH OPraHU3aIHH

OCHOBEI CTaHJApTOB Ka4eCTBA, CUCTCMbI MCHCIPKMCHTA Ka4C€CTBa

OCHOBBI ~ JJOKYMEHTOOOOpPOTa ¥  JIOKYMEHTAlMOHHOTO  00ecredeHus
yIpaBICHUS

TpeOGoBaHusi oxpaHbl TpyAa, MPOMBIIUICHHON, MOXAPHOW U 3KOJIOTHYECKOM
6e30nmacHOCTH

Jlpyrue xapakTepuCTUKU

3.4. O0o01meHHas TpyaoBasi pyHKIMS

IIpoucxoxaeHnue
000011IeHHO! TPYAOBOI
GbyHKIUN

VYrpasieHue AesITEIbHOCTBIO B 00J1aCTH
YpoBeHb
Hanvenosanue | OpraHM3allid, HOPMUPOBAHUS, OIIATEl U Kon D 7
KBaJIN(UKALIUH
MaTCPHUAIIBHOTO CTUMYJIMPOBAHUA TPpyaa
3aMMCTBOBAHO U3
Opurnzan X
OpHTrHHaNa
Kon PerucrparnoHHsIit
OpHTrHHaNa HOMeEp
po¢eCCHOHAIBHOTO
cTaHziapra

Bo3MoxHEbIE
HauMEHOBaHUS
JIOJDKHOCTEH,
npodeccuit

['maBHBIN S5KOHOMUCT IO TPYY

PykoBoauTens nonpazaeneHus (010po, yrnpaBieHus, OT/AeNa, CITyKObI)
HOPMHUPOBAHUS TPYAA

PykoBoauTens nonpazaeneHus (0ropo, yrnpaBieHHs, OTAENA, CITyKOBI)
OpraHHU3ally TPYy/Ja U 3apabOTHOM ATkl

PykoBoauTens nonpazaenenus (6r0po, yrnpaBieHus, OT/AeNa, CITyKObI)
OpTraHM3aIMH U OTIATHI TPYAA

PykoBoauTens monpazaeneHus (0r0po, yrnpaBieHus, OT/AeNa, CITyKObI)
SKOHOMHKH TpyJa
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TpebGoBanus k
00pa3oBaHHIO U
00y4eHUIO

Briciee oOpa3zoBaHue — CHIEIUAIMTET WM MarucTparypa

TpeOGoBaHMs K ONBITY
MPAKTUYECKON pabOThI

He MeHee nTu J1eT Ha MH)XEHEPHBIX U SKOHOMHUYECKUX JOJKHOCTSAX B 0071aCTH
SKOHOMMUKH TpyJa

Oco0Ople ycrmoBus
JoITycKa K paboTte

Apyrue
XapaKTCPUCTHKU

PexoMeHnyercst JOMOIHUTENBHOE TPOGECCHOHATFHOE 00pa30BaHUE —
MPOrpaMMBbI MOBBIIICHHS KBATH(DUKAIINH, TPOTPAMMBbI TPOHECCHOHATBLHON
MEPEnorOTOBKH

JlonoHUTENbHBIE XapaKTEPUCTUKU

HaumenoBaunue
JIOKYMEHTa

Kox HaumenoBanue 6a30BO rpyNIbl, JOKHOCTH
(mpodeccun) WU CIEUATBHOCTH

OK3

1212 VYipasinsiomuye TpyA0BbIMH pecypcamu

EKC

- Hauvanpuuk otnena OpraHu3alyu M OIUIATHI TPpyAda

- Havanpauk nabopatopuu (610po) 1o opraHu3anuu Tpyaa
Y YIIPaBJICHUS IPOU3BOJICTBOM

- Havanpauk nabopatopuu (610p0) COIMOJIOTHH TPYIa

- HavanpHuk HOpMaTHBHO-HUCCIIEA0BATENbCKOM
nabopaTropuu Mo Tpyay

Menemxkep 1o nepcoHany

OKII/ITP

24063 Menemkep 1o nepcoHany

24696 HauanbHuk otnena (ynpaBieHus: KaApaMH U TPYJOBBIMH

OTHOILICHUSIMH )

24907 HavanpHuk cekropa (GyHKIMOHAIBLHOTO B IPOYUX

00J1aCTAX ACATEITHHOCTH)

27755 DKOHOMHUCT I10 TPYAY

OKCO

5.38.00.00

OKOHOMUKA U YIIpaBJICHHUC

3.4.1. TpynoBas pyHKuus

HanmenoBanue

IIpoucxoxaeHue Tpy10BOH
GbyHKIHN

VYrpaBneHue AeSITEIbHOCTHIO IO VpoBeHb
OpraHu3ali U HOPMUPOBAHUIO TPYyJa Kox | D/01.7 | (nonyposens) 7
KBaJH(UKAINU
Opursman X 3auMCTBOBAHO U3
OpHUTHHAJIA
Kon PerucrpannonHsii
OopuTHHala HOMEp
po¢heCCHOHATIBHOTO
CTaHJapTa

TpynoBble nelcTBUA

AHanu3 yCHemHbIX KOpPHOpPaTHBHBIX MPAKTHUK 10 BOIIPOCAM OpraHM3alUHd U
HOPMHUPOBAHMS TPyAA

PazpaboTka periamMeHToB, METOJMYECKHX PEKOMEHJAlUi Mo Mpoleccy
OpraHu3aly 1 HOPMUPOBAHUS Tpya, GOPMUPOBAHMS U COBEPILIEHCTBOBAHUS
OpPraHU3allMOHHON CTPYKTYPBI IOAPA3ACICHUM OPraHHU3aluud C OKa3aHHUEM
METOANYECKON M KOHCYJbTATUBHOW MOMOIIM MOAPA3ACICHUIM OpPraHu3aluu
110 BOIIPOCAaM OpraHU3aluy U HOpPMUPOBAHUA TPy

Opranuzanus  HMCCIEAOBAaHUNW  IPOU3BOJCTBEHHBIX  (TEXHOJIOTHUYECKUX),
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TPYIOBBIX TIPOIIECCOB, YIPABICHUYECKUX OW3HEC-TIPoreccoB ((yHKIIHI),
cbopa, 00paboTKH, aHAIIN3a UCXOTHBIX JTaHHBIX

Coznanue (moazep:kaHue) HOPMATHUBHO-METOIUYECKOW U HMH(OPMALMOHHOU
0a3bl HCCIEeIOBAHNN TPYIOBBIX IPOIIECCOB U 3aTPAT pabovero BpeMeH!

OmpeneneHre CTENEHM OXBara Mpolecca OPraHu3ald U HOPMHPOBAHHS
Tpy/Jla HOPMATUBHBIMHU JOKYMEHTAMM 110 TPYLY C OpraHU3alMEN MOArOTOBKHU
MPOEKTOB  TEPCIEKTHBHBIX W TEKYIIMX  [JIAHOB  HOPMATHUBHO-
HCCIIEIOBATENLCKUX PadoT, paboT 1Mo pa3paboTKe U BHEAPEHUIO HOPM Tpyia

Opranuzanys OpOBEpPKM KauyecTBa, MPABUIBHOCTU IPUMEHEHUS U YpPOBHSA
BBITIOJTHEHUS JCMCTBYIOIIUX HOPM Tpyna (HOPM BpEeMEHH, BBIPAOOTKU H
00CITy>KUBaHHsI, HOPMATUBOB YNCIEHHOCTH )

Opranu3zanus pabor o BBISIBJICHUIO pe3epBoB MOBBILICHUS
MIPOU3BOUTEILHOCTH TPYAA, Pa3paboTKe U OCYIIECTBICHHIO MEPOIIPUATHH 110
YCTpaHEHHUIO MOTEph paboyero BPEMEHH, YIYUILIEHUIO €ro HCIOJIb30BaHUS,
COBEPIICHCTBOBAHUIO OpTaHU3allMM M OOCIHY)XHBaHHS pabodmx MecT,
MPUEMOB M  METOJOB TPyJda, COKPAIIEHUIO TPUMEHEHHUS TSDKEIOro
(bU3NIECKOTO TPYAa, CO3IaHUIO OJIarONPHUATHBIX YCIOBHHA TpyAa

Opranuzanus paboT MO OMNpeNelIeHHI0 SKOHOMHYECKOH 3¢ dEeKTHBHOCTH
BHEJPEHUS MEPOIPUATHI 110 OPraHu3alvy 1 HOPMUPOBAHUIO TPy

Opranuzanusa paboT o u3ydyeHuto 3PGEeKTUBHOCTH CTPYKTYpHI yIIPaBICHUS
OpraHu3auen

Opranuzanusa paboT 1O  perjiaMeHTauu  Tpyaa, (HOpMHPOBAHUIO
(GYHKIMOHATBHBIX KapT (MaTpWIl) OpraHU3alyH, pa3padOTKe MOJOKEHUH,
JOJKHOCTHBIX MHCTPYKIMM, Tpoduiael MOMKHOCTEH ¢ KOOpAMHALMEH HX
BBIIIOJTHCHUS

Opranu3anuss  KOHTpOJIs  COONIONEHHS B  OpraHM3allUd  TPYAOBOTO
3akoHomaTenbcTBa Poccuiickoit denepanyu, HaTMIUs MHEHHUS MTPOGCOIO3HON
OpraHu3ali MpHU YTBEPKICHUH HOPM TpYyJa, HCIOJHEHHUs TpeOoBaHUI
HOPMAaTHUBOB TPy/a W OTIbIXa MEpCOHANA ¢ pa3pabOTKOW MPEMIOKEHUHN IO
UTOraM KOHTPOJIS

Cocrapnenue WHMOOPMAIMOHHO-aHATTUTUIECKUX OTYETOB C TOATOTOBKOM
MPE3EHTAIMOHHBIX MaTepUanoB MO ONTUMHU3ALMU TMpOIecca OpraHu3alud U
HOPMHUPOBAHUS TPYIa

Heo6xoanMele ymeHUs

AHanM3MpoOBaTh COCTOSIHME HOPMHUPOBAHMS TPyZa, KauecTBO HOPM TpYyIa,
MoKa3areyieu no Tpyay

AHanu3upoBaTh  COCTOSIHUE  MPOM3BOJACTBEHHBIX  (TEXHOJIOTMYECKHUX )
IPOLIECCOB M YIPABICHYECKUX OU3HEC-IIPOLIECCOB

Brenpare Meroasl palMOHAIBHOM OpraHM3aldy IPOWU3BOJACTBA, TPylda H
YIPABJICHUS

Pa3pabarbiBaTh IUIaHBI OpraHU3alMOHHBIX U TEXHUYECKUX MEPONPUSTUN MO
MIOBBIIICHUIO ITIPOU3BOAUTEIILHOCTU TPYZAA

Co3maBaTh M OIKCHIBaTh OPTaHU3ALMOHHYIO CTPYKTypy, LENH, 3a]ayH,
(GyHKIMN TOpa3esIeH OpraHu3aluy U JOKHOCTHBIX JIHIL

OdopMasTh JOKYMEHTHl IO OIEPAllMOHHOMY YIPABIEHHUIO IEPCOHAIIOM,
MPEIOCTABIIIEMbIE B TOCYJAapCTBEHHBIC OpPTaHbl, MPEICTaBUTEIbHBIE OPTraHbI
pabOTHHKOB

KOHTpOJ'II/IpOBaTB HCIIOJTHCHUC HOpy‘ICHI/Iﬁ " 3aJia4, BHOCUTb CBOCBPCMCHHBIC
KOPPEKIWHA B IUIAHBI K 3a1a4n

PaGorate ¢ wuHPOpPMAIIMOHHBIMH CHUCTEMaMH U 0a3aMH JaHHBIX 110
OpraHU3aIi ¥ HOPMUPOBAHUIO TPY/a NEPCOHAA

Hpe)ICTaBJ'IHTB HHTCPECHI opraHru3anunu n BECTH IEPETOBOPHI C
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MPE/ICTaBUTEIbHBIMU ~ OpraHaMd  pabOOTHUKOB, B3aUMOJICHCTBOBATh C
rocyJapCTBEHHBIMHU OpraHU3aLUSIMU

ObecneunBaTh JOKYMEHTALHIOHHOE COIIPOBOXKCHHUE MTPOLECCOB OPraHU3alluu
Y HODMHUPOBAHHU TPy

[IpuMeHATh  METOIbl  YNPABIECHUS  MEXIWYHOCTHBIMM  OTHOLICHUSIMU,
dbopMupoBaHHusT KOMaHJ, pPa3BUTUS JHUACPCTBA M  HUCHOJHUTEIHLHOCTH,
BBISIBJICHHSI TAJIAHTOB, ONPEAEICHUS YOBIETBOPEHHOCTH paboTOi

Opranu3oBbIBaTh MEPONPUATUS MO OOECIICUEHUIO BBIMOJIHEHHs] TpeOOBaHUM
OXpaHbl Tpy/ia

[Ipou3BoauTh MpenBapUTENbHbIE 3aKyMOYHbIE MPOLEIYypbl U O(GOPMIATH
COITYTCTBYIOIYIO IOKYMEHTALIMIO 110 3aKJIFOUEHUIO JOIOBOPOB

Opranu3oBbIBaTh pabOTy MepcoHaa

Co06ir01aTh HOPMBI THKHU U JI€JIOBOTO OOIIICHIS

HeoOxonuMele 3HaHUs

HopmaTtuBHBIE TpaBOBBIE U JIOKAJIbHbIE HOPMATUBHBIE AKTHI 10 YIPABICHUIO
JEATEIIbHOCTBIO M0 OPraHU3alMi 1 HOPMUPOBAHUIO TPYA

OKOHOMUKA Tpyda

Opranuzanus Tpy/Ja u yrpaBJIeHUs IEPCOHATIOM

TpynoBoe 3akoHomarenbcTBO  Poccuiickoit  @®enepanuun B o0sacTu
OpraHu3ali 1 HOPMUPOBAHUS TpyJa

Tunosbie, MEKOTPACIEBBIE U OTPACIIEBBIE HOPMBI 3aTpaT Tpyaa

MeTtoanueckue MaTepHrajibl XU HOPMATHUBLI 110 OpraHHU3alliid U HOPpMUPOBAHUTO
Tpyaa

TexHonornyeckue IpoLEcChl, TEXHOJOTHS W PEXKUMBI I[POU3BOJCTBA
OpraHu3alu, CTPYKTYpa YIPABICHUS U €€ KaJPOBBIl COCTaB

[Topsaok Tapudukanuu padoT u padbouux

[Topsimok ycTaHOBJICHHUS Pa3psiioB OIUIATHI TPyAa paboYMM M JOJIKHOCTHBIX
OKJIAJIOB CIy>KalluM

ITopsimok gorutat, Hag0aBOK U KOA(PPHUIIMEHTOB K 3apabOTHOM T1aTe

[lopsnox pa3pabOTKM TporpaMM M IUIAHOB IO COBEPIIEHCTBOBAHUIO
OpraHu3alM Tpyaa

HOpMaTI/IBHI)IC ITPaBOBLIC AKTHI O 3aUTE NCPCOHAJIBHBIX JaHHBIX

HOpMaTI/IBHLIe IMMPaBOBBIC AKTHI IIO PErIaMCHTALIUU IIpaB U 00s13aHHOCTEH
TOCYAJAapCTBCHHBIX OpraHOB W OpraHu3alvu IO MIPCAO0CTABJICHUIO y‘-IGTHOfI
JAOKYMCHTAIIUN

Cucremsl CTaH/1apTOB 1o Ou3Hec-mpoleccam, npodeccusam
(crienuanbHOCTSAM), TEXHOJIOTHSl TOCTPOEHHs M ONTHMH3aluu OH3Hec-
IPOIIECCOB

MeTobl HOpMUPOBaHUS TPy

OpraHu3aloHHOE TPOEKTUPOBAHKE

[Topsiox mpoeKTHpOBaHUs TPYIOBBIX MPOIIECCOB, Pa3pabOTKH HOPM Tpyna,
TUTAHOB T10 TPYAY, KaJIeHIapHbIX TUIAHOB [IEPECMOTpa HOPM TpyJa

MareMaTtuueckre METONbl, TEXHMYECKHE CpPEJICTBAa, TPUMEHSIEMBbIC st
WCCIIETIOBaHMS TPYAOBBIX MPOIIECCOB, U3MEPEHHs 3aTpaT pabodyero BPeMEeHU U
pacyeToB HOPM Tpyaa

MeTtoapl aHanM3a KadecTBa HOPM TpyZa, MOKas3aTeneil mo Tpyay, U3ydeHus
TPYAOBBIX IPOIIECCOB, TPUEMOB U METOJIOB TPy/la

Cuctembl, Metoasl u  (GOpMBI MaTepUATBHOIO W HEMAaTepUaTbHOTO
CTUMYJIMPOBAHUS TPYJla IEPCOHAIIA

@opMBI U METOJIbI NMPOBEAEHUSI COLMOJIOTUYECKUX HMCCIIECOBAHUN, U3yUEHUS
00IIeCTBEHHOT'0 MHEHHUS, MPO(HEeCCUOHATHFHON OPUEHTAIIMN U aanTaIiu

Metoasl IIPOBCACHUA ay/JUTAa, KOHTPOJIA YIIPABJICHYCCKUX 6I/I3HCC'HpOHCCCOB
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[lenu v BUIBI KaIPOBBIX CTPATETH, KAIPOBOW MOJTUTUKHU

TexHonorus, crangapTu3anys, YyHU(UKALWsA, aBTOMATHU3ALUs IPOIECCOB
YIIPaBJICHMS IEPCOHATIOM

Mertoapl onpeneneHnss SKOHOMUYECKOH 3(P(GEKTUBHOCTH MEPONPUATHHA I10
OpraHM3aluy Tpynaa, OLCHKE YpOBHS OpraHu3alud TpyJa, IPOU3BOJCTBA U
yIPaBICHUS

MCTOI[BI OIIpCACIICHUA, OLCHKHU u CpaBHCHUA HpOHSBOHCTBeHHOﬁ
WHTCHCHUBHOCTHU W HAIIPSXKCHHOCTU TpYyada

Metoant OIpPCACIICHUS YUCIICHHOCTH ICPCOHAJIa

@DopMbI U METOIbI OLICHKH MEPCOHANIA U PE3YJIbTATOB €ro Tpya

Mertoponoruss  pa3paboTkd, OQGOPMIICHHS M  XPaHEHHUS  JIOKAIbHBIX
HOPMAaTUBHBIX aKTOB OPraHU3alUH, PEryIUPYIOIIMX IMOPSJAOK OpraHu3aluu
TPyJla 1 HOPMUPOBAHHUS IIEPCOHAIA

[Mopsamox dopmupoBanus, BeleHHs OaHKa MJaHHBIX M IPEICTaBICHUS
OTYETHOCTH 10 CHCTEMaM OpPTaHU3alluyd U HOPMUPOBAHUS TPYy/Ia IepcoHaia

@DopMbl COLMATIBHOIO NAPTHEPCTBA U B3aUMOJCHCTBUS C MPEICTaBUTEIbHBIMU
opraHamMy pabOTHUKOB

[Mopsimok 3akIOYeHHs] TPYIOBBIX JOTOBOPOB, PETYJIUPOBAHUS TPYIOBBIX
CIIOPOB

[lopsimox  mpoBenmeHHWs]  3aKyNOYHBIX — Tpouenyp W ohOpMIICHUS
COIIYTCTBYIOIEH JOKYMEHTaluU

MeTOIlI/IKI/I pa3pa60TKI/1 1 BHCAPCHUA JIOKAJIIbHBIX HOPMATHBHLIX aKTOB

CranpapTtsl YHUPHUIHPOBAHHON CHCTEMBI OpraHu3alMOHHO-
pacopsAIUTENbHON JOKYMEHTALIUU

TexHomorus, METoAbl U METOAUKHU NPOBEACHUS CUCTEMATHU3alUU U aHaJIA3a
JOKYMEHTOB M WH(OpMAaIUU

[opsnox paboThI c UHGOPMAIIMOHHO-aHATUTUYECKUMHU
aBTOMATHU3UPOBAaHHBIMU  CHUCTEMaMM B  O0JacTW  OpraHM3alul U
HOPMHUPOBAHUS TPYAA

OCHOBBI COLIMOJIOTHH, TICUXOJIOTUU U (PU3UOJIOTHH TPyAa

OcCHOBEI CTAHAApTOB Ka4eCTBA, CUCTCMbI MCHCPDKMCHTA Ka4€CTBa

OCHOBBI ~ TOKyMEHTOOOOpOTa ¥  JOKYMEHTAIIMOHHOTO  OOecreueHus
YIIPaBIICHUS

HOpMBI O9THUKHU U OCITOBOI'O O6H_ICHI/IH

TpebGoBaHusi oxpaHbl TpyAa, MPOMBIIUICHHON, MOXAPHOW U KOJIOTHYECKOU
6e30macHOCTH

Jlpyrue xapakTepuCTUKU

3.4.2. TpynoBas pyHKuus

VYrpanenue AesTENbHOCTBIO TIO pa3padoTKe YpoBeHb
HaunmeHoBaHme U pean3aliu CHCTEMBbI OIUIAThI | Kon D/02.7 | (nomyposeHs) 7

MaTEPUAILHOTO CTUMYJIIUPOBAHUS Tpyda KBaMQuKALII
IIpoucxoxaeHue Tpya10Boi Opurnman X 3anMCTBOBAHO W3
byHKIIIN OpHUrvHajia

Kon PerucrpannonHbiit
OopurruHajia HOMED
MpodeCcCHOHAIBEHOTO
CcTaHAapTa

‘ TpynoBssie n1encTBUS

\Pa3pa60TKa JIOKAJIBHBIX HOPMATUBHBIX A4AKTOB II0 CHCTCMaM OIUIaTbl H
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CTUMYJIMPOBAHUS Tpyla IepcoHaIa

Opranusanuss  mpoBeaeHHs — aHamu3a  A(Q(HEKTUBHOCTH  MPUMEHEHHS
AedcTByromux (GopM ¥ CcHCTeM OIIaTtel TPyAd, MAaTEpUATBHOTO |
HEMAaTepHaIbHOTO CTUMYJIUPOBAHUS NIEPCOHATA OPTaHNU3ALUN

Opranu3anuss  KOHTpOJis  COONIONEHMS B OpraHM3allud  TPYAOBOTO
3aKkoHoAarenscTBa Poccuiickoii ®enepanuu, HCIONHEHUA TpeOOBaHMMA
HOPMAaTHUBHBIX IIPABOBBIX U JIOKAJIBHBIX HOPMATUBHBIX aKTOB I10 OIUIATE TPyJa
C pa3pabOTKOM NPEI0KEHUM 110 UTOT'aM KOHTPOJIS

Opranuzanys MOHUTOPUHIA pPbIHKA 3apa0OTHBIX IUIAT C LEIbIO0 IEpecMOTpa
YPOBHs 3apa0O0THOM IJ1aThl IEPCOHATIA

OOGecrieueHre MOATOTOBKU MPEAJIOKCHUNA TIO0 YCTAHOBJICHHWIO JIOIUIAT U
Ha/10aBOK KOMIICHCAITMOHHOTO ¥ CTUMYJIMPYIOLIETO XapaKTepa, pacuIiupeHUI0
COBMeEIIEHUsI MPOodeccrid (IOJDKHOCTEH), YBEIUICHUIO 30H OOCITY)KUBaHUS U
00beMa BBITIOJTHIEMBIX PabOT

Opranuzanus 3amad (IPOEKTOB) MO pPa3pabOTKE W BHEAPCHHUIO CHCTEMBI
MOTHBAIIMHM TIEpPCOHANIa, B TOM YHCIE Ha OCHOBE KIIOYEBBIX IOKa3aTesei
3¢ heKTUBHOCTH (TIOKa3aTenel pe3yIbTaTHBHOCTH)

PernmamenTtamusi mporecca omigaTtel  TpyAa, pa3paboTka  METOJI0JIOTHH
(dbopMUpOBaHHST CHUCTEMBI OIUIATHl TPyla W MOHUTOPUHTA KITFOUYCBBIX
MoKasaresei 3¢ (HeKTUBHOCTH c OpraHu3alei paboThI o
COBEpIIEHCTBOBAHUIO IIpoliecca

PazpaGoTka mnpeanokeHU 1O COBEPIICHCTBOBAHHIO OPIraHU3AL[MOHHO-
pacnopsAMTENbHON JTOKyMEHTAallMd W OpraHu3aluu JOKYMEHTOO0OOpOoTa IO
OILIATe U CTUMYJIMPOBAHUIO TPYAA

Opranuzanus pa3paboTKu MPOEKTOB KOJUIEKTHUBHBIX JOTOBOPOB C MPOBEPKO
MX UCIHOJIHEHHMS B YacTH, Kacarollelcs OpraHu3aluy oOIulaThl TPyJa, B
MpeJienax CBOe KOMIIETEHIIMH, YCTAHOBJIEHHOM JIOKaJIbHBIMH HOPMAaTUBHBIMHU
aKTaMu

Opranmzaiys paboOT MO aBTOMATH3alMKM TPOILECCOB B OOJACTH OIUIATHl U
CTUMYJIHMPOBAHUS Tpyaa

Cocrapnenue WHMOOPMAITMOHHO-aHATTUTUIECKUX OTYETOB C TOATOTOBKOM
MPE3EHTAIIMOHHBIX MaTepHUajJoB MO ONTHUMH3AIMU MpoIecca OpraHu3aluu
OIUIATHI U CTUMYJIMPOBAHUS TPY/Ia

HeoOxonumele ymeHust

[IpoBOANTH MOHUTOPHUHT 3apabOTHOM IJIATHI HA PBIHKE TPyJa

CocTaBnsTh IMPOTHO3bI PA3BUTHS OIJIATHI TPYyHda IIEPCOHAJIA

Pa3pa6aTI>IBaTI> KOHICIIOWIO  MMOCTPOCHUA  MOTHUBAIIMOHHBIX  IIPOrpaMm
IepCcoOHalla B COOTBCTCTBHUU C LCIKIMU OpTaHHU3alUN

AHanM3UpOBaTh YPOBEHb OIUIATHI TPYy/Aa MEpCcOoHAA O MPOPECCHOHATHLHBIM
KBaJTU(DUKAITHSIM

Pa3pa6aTI>IBaTI> U BHCAPATH JIOKAJIBHBIC HOPMATHBHBLIC AKTBI IO OIJIATC H
CTUMYJIMPOBAHUIO TPpYAa NICPCOHAIA

[IpuMeHATh TEXHOJOTMH MAaTEpPHAIIBHOW M HEMaTepUalbHOM MOTHBALUU B
YIIPABJICHUH [IEPCOHATIOM

OdopMasaTh TOKYMEHTHI TIO OINEPAlMOHHOMY YIPABIEHUIO TEPCOHATIOM,
MPEIOCTABIIIEMbIC B TOCYJAapCTBEHHBIC OpraHbl, MPEICTABUTCIILHBIC OPraHbI
pabOTHUKOB

Omnpenensats 30HBI OTBETCTBEHHOCTH II€pCOHATa U IOJPA3/EICHUN
OpraHu3aIiK, CTABUTH 33124 U 00ECIIEYNBATh PECYPCHI JJISI MX MCIIOJIHEHHS

AHanu3upoBath (OpMBI MaTEPUATBLHOTO CTUMYJIMPOBAHUS, KOMIEHCAIMH U
JIBrOT B OILIATE TPYAA IIepCcoHaIa

KOHTpOJ'II/IpOBaTI) HCIIOJTHCHUC HOpy‘-IeHI/II\/’I " 3aJia4, BHOCUTHE CBOCBPEMCHHBIC
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KOPPEKIWHA B IUIAHBI U 3ada4n

PazpabaTsiBaTh nokazarenu 3¢ppeKkTuBHOCTH pabOTHI

PaGortare ¢ MHPOPMAIIMOHHBIMU CHUCTEMaMH M 0a3aMu JaHHBIX 110 CHCTEMaM
OIUIaThl U CTUMYJIMPOBAHUA TPyZAa NepcoHana

HpeﬂCTaBHHTB HUHTCPCChI opraHu3anuvun n BCCTH MEPECrOBOPLI C
IpeaACTaBUTCIbHBIMU OopraHaMu pa6OTHI/IKOB, BSaHMOHeﬁCTBOBaTB C
TroCyadapCTBCHHBIMU OpraHU3allusIMU

KoHnTponupoBare ¥ aHaIM3UpOBaTh BOINPOCHl COLMAIBHOIO IAapTHEPCTBA,
JIOTOBOPBI IOCTABIIUKOB yCIyT

O6€CH€‘II/IB3TI> AOKYMEHTAIMOHHOEC COIIPOBOXKACHHUE IIPOLCCCOB OINIAThI
Tpysa

[IpuMeHATh  METOIbl  YNPABIEHUS  MEXKIMYHOCTHBIMU  OTHOLICHHSIMH,
dbopMupoBaHHS KOMaHJ, pa3BUTHS JUACPCTBA M  HUCHOJHUTEIHLHOCTH,
BBISIBJICHHSI TAJIJAHTOB, ONPEIEICHUS YOBIETBOPEHHOCTH paboTOi

Opranu3oBbIBaTh MEPOINPHUATHS MO OOCCIICUYCHUIO BBIMOTHCHHS TPEOOBaHUI
OXpaHbl Tpyia

[Ipou3BoauTh mpenBapUTENbHbIE 3aKyNOYHbIE MPOLEAYpbl U O(GOPMIATH
COIYTCTBYIOIYIO JOKYMEHTALUIO 10 3aKIYEHUIO JOTOBOPOB

Oprann3oBbIBaTh pPabOTy mepcoHata

Co0r01aTh HOPMBI THKH U JIEJIOBOTO OOIICHIS

HeoOxonuMele 3HaHUS

HopmaTtuBHBIE 1NpaBOBbIE UM JIOKAIbHBIE HOPMATUBHBIE  aKThl 110
(OPMHUPOBAHHIO U peaN3ali CUCTEMBI OIIATHl U CTUMYJIHMPOBAHUS TPyIa
IepcoHalIa

DKOHOMHKA Tpyia

OpraHI/I3aI_II/I$I TpyHda U YIIpaBJICHUS IIEPCOHAIIOM

HOpMaTI/IBHI)Ie IMPaBOBBIC AKTBI B obnactu opranu3anuu, OIUIaTbl H
CTUMYJIIMPOBaHUA  Tpyda TII€pCOHAaJIa, HaJ'IOFOO6J'IO)KeHI/I$I, YIIPpABJICHUA
IEpCoOHAIOM, 3allUThl MEPCOHAJIBHBIX AJAHHBIX, BEACHHUA JOKYMCHTAHUU I10
IepcoHally, MpeaoCTaBJICHUSA yquHOﬁ JAOKYMCHTalIUun

TexHonornueckue MpOLECChl, TEXHOJOTHMS U PEXKUMBI IPOU3BOJICTBA
OpraHM3alK, CTPYKTypa yIpPaBJICHUsS U €€ KaAPOBBIM COCTAB

[lopsanox Ttapudukanun padotr U pabouMx, YCTAHOBIEHHUS pa3psaoB OILIATHI
TpyZa pabo4YuM M JOJDKHOCTHBIX OKJIAJO0B CIIY)KalUM, JOIJIAT, Hal0aBOK U
K02 PuIMeHToB K 3apabOTHOM IJ1aTe

Cucremsl CTaH/1apTOB o Ou3Hec-mpoleccam, npodeccusam
(crieuanbHOCTSAM), TEXHOJIOTHSl TOCTPOEHHs M ONTHMH3aluu OH3Hec-
IIPOIIECCOB

TexHonorus, craHgapTu3anus, YyHU(UKaLWs, aBTOMAaTHU3aLUs MPOIECCOB
yYIpaBJICHUS IEPCOHATIOM

[Mopsmok pa3paboTKH MOJOKEHUN O MPEMUPOBAHUH, KIIFOUEBBIX MOKa3aTenen
s dexTuBHOCTH

HOpSIJIOK 3aKJIFOYCHU S KOJUICKTUBHBIX TOT'OBOPOB

MeTtop! yueTa 1 aHaJIu3a oKa3aTesel 1o Tpyay U omiaTe Tpyja

Cuctembl, Metoasl U (OpMBI MaTEpHAIBHOIO W HEMaTepHaJIbHOTO
CTUMYJIMPOBAHUS TPYJla IEPCOHAIIA

MeTob1 TPOBE/IEHUS Ay IUTa, KOHTPOJISI YIPABIEHYECKUX OHM3HEC-TIPOIIECCOB

HGJ'II/I W TUIIBI KaIPOBBIX CTpaTCTI/Iﬁ, BUBI Ka,[[p0BOI7I IMOJIMTUKU OpraHu3aluu

Ilonutuka YIpaBJICHUA IIEPCOHATIOM OPraHu3aluu

cDOpMBI 1 MCTOABI OLICHKU IICPCOHATIA U PE3YJILTATOB €0 Tpyaa

MeToabl aHaIM3a COUATBHBIX MPOTPAMM U OMPEAEICHUS UX SKOHOMUYIECKOM
3¢ heKTHBHOCTH
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MeTtononorus pa3pabOTKU M BHEAPEHUS JIOKAIbHBIX HOPMATHBHBIX aKTOB
OpraHM3alMK, PETYJUPYIOIINX OPS0K OpraHU3alii U OIUIaThl TpyAa

[Mopsamox dopmupoBanus, BeieHHs OaHKa JaHHBIX M IPEICTaBICHUS
OTUYETHOCTH 10 CUCTEMaM OILIaThl U OPTaHU3alMU TPY/a IepcoHana

CrangapTsl YHUPUIHPOBAHHON CUCTEMBbI OpraHu3aIMOHHO-
pacnopsiANTENIbHON JOKYMEHTAIIMU

@OopMBbI U CHCTEMBI 3apa0OTHOM TUIATHI

MeTo/1b1, CIOCOOBI 1 HHCTPYMEHTHI YIPaBICHUS EPCOHATIOM

®opMBbI COLIMAIBHOTO MAPTHEPCTBA U B3aUMOJCUCTBUS C MIPEACTABUTEIHLHBIMU
opraHamu pabOTHUKOB

TexHonmorKs, METOABl U METOJUMKH CHUCTEMaTH3allud W MPOBEACHHS aHallM3a
JOKYMEHTOB M UH(OpMaLuu

[Topsanox paboThI c UH(POPMALMOHHO-aHATUTHIECKUMHU
aBTOMATH3UPOBAHHBIMH CHCTEMaMH OpTaHU3aIMH

OCHOBEI CTaHAapTOB Ka4CCTBA, CUCTCMbI MCHCIP)KMCHTA Ka4C€CTBa

OCHOBBI ~ TOKyMEHTOOOOpOTa ¥  JIOKYMEHTAIlMOHHOTO  O0ecreueHus
yYIpaBJICHUS

TpebGoBaHust oxpaHbl TpyAa, MPOMBIIUICHHON, MOXAPHOW U 3KOJIOTHYECKOM
0€30MacHOCTH

HopMbI 5THKH 1 JeTOBOTO OOIIEHUS

Jlpyrue xapakTepucTHKu

3.4.3. Tpynosasi pyHkuus

VYrpaBieHue AeSITEIbHOCTHIO 110 YposeHb
HanMeHOBaHHE IJITAHUPOBAHUIO U UCIIOJIB30BAHUIO TPYIOBBIX | Kox D/03.7 | (momyposeHs) 7

pecypcoB KBaITU(UKAITHA
[Ipoucxoxaenue TpyaoBoi Opurmsan X 3auMCTBOBAHO U3
GbyHKIUN OpHUTHHAaJIa

Kon PerucrpannoHHbIN
OpHTrHHaNa HOMeEp
npodeccroHanbHOrO
cTaHjiapra

Tpynossie nelicTBUA

Opranu3zanys padoThl O peryiaMEeHTalluu CUCTEMBI TNIAHUPOBAHUS TPYAOBbIX
peCypcoB U pacx0o0B Ha IIEPCOHAT

Opranmzanus paboTel MO A(PPEKTUBHOMY HCHOIB30BAaHUIO TPYAOBBIX
PECYPCOB U PACXOI0B Ha IIEPCOHAT

Opranmzanus GopMHUpoOBaHUs OIO/KETa PAacXoJI0OB Ha MEPCOHAN, PECYpPCHOTO
IJIaHA YMCJIEHHOCTH, IPOBEICHUS aHAJIM3a U KOHTPOJISI UX UCTIOTHEHUS

Opranusanus paboThl 10 JTOBEJCHUIO IIJIAHOB 1O TPYAY [0 HOJpa3/eIeHUui
OpraHu3aIu

OpFaHI/ISaHI/ISI pa60T51 Mo aBTOMaTu3aluu IPOLECCOB INNIAHUPOBAHUSA
YHUCJICHHOCTH, 6IOI[)KCTI/IpOBaHI/I${ pacxodoB Ha MNCPCOHAI U (bOpMI/IpOBaHI/IH
OTYETHOCTH

Opranuzanus paboThl MO COCTABIEHUIO HH(OPMAlMOHHO-aHAIUTHYECKUX
OTYETOB, MOATOTOBKA IMPE3EHTAMOHHBIX MaTepuajoB MO 3((HEeKTUBHOCTH
UCIIOJIb30BaHUS TPYAOBBIX PpECypcOB M PpacxoJ0B Ha IEPCOHAN C
MIpe/ICTaBJICHUEM UX PYKOBOJICTBY OpraHU3alluu

HeoOxonumelie ymeHust

AHanM3UpOBaTh YPOBEHH OIUIATHI TPYyJa NMEPCOHANa MO COOTBETCTBYIOIIUM
npodeccnoHATBbHBIM KBATH(PHUKAIUSM
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KonTponmpoBath Or0/KET pacXo0B Ha IMEePCOHAI

PazpabatsiBaTh npeioskeHus 10 3((HEKTUBHOCTH UCIIONIB30BAaHUS PACXO0I0B
Ha [epCcoHal

OdopMIIATh JOKYMEHTHI IO OIEPALMOHHOMY YIIPABICHUIO MEPCOHAJIOM,
MPEOCTaBIIIEMbIC B TOCYIapPCTBCHHBIC OPraHbl, MPEICTABUTEIbHBIC OpPTraHbl
pabOTHUKOB

Onpenensitb  30HBI  OTBETCTBEHHOCTH IIEPCOHANa M IOApA3JENeHUi
OpraHu3alK, CTABUTh 331a4K U 00eCIeYrBaTh PECYPCHI AJISl UX MCIIOJIHEHMS

AnanuzupoBaTh (OPMBI MAaTEpPHATIBHOTO CTHUMYJIMPOBAHUS, KOMIICHCAIUNA U
JIbrOT B OIIJIATE TPYAA IIepCOoHAIA

KonTposimpoBars UCNIOJIHEHUE TTOPYUYEHHM U 3a]1a4, BHOCUTh CBOEBPEMEHHBIE
KOPPEKUMH B IUIAHBI U 337a41

Paborath ¢ nHQOpPMAITMOHHBIMU CHCTEMaMU U 0a3aM¥ JTaHHBIX [0 CUCTEMaM
OILTaThl M OPTAaHU3ALUH TPY/a IIepCoHaa

HpeﬂCTaBHﬂTL HUHTCPCChI opraHu3anuvunu n BECTH MEPErOBOPLI C
npeacTaBUTCIbHBIMHA OopraHaMu pa6OTHI/IKOB, B3aHMOﬂeﬁCTBOBaTL C
TroCyadapCTBCHHBIMU OpraHU3allusIMU

HpI/IMCHHTB MCTOABI YIIpaBJICHUA MCKINYHOCTHBIMH OTHOIICHUSAMU,
(1)OpMI/IpOBaHI/I$[ KOMaHA, pasBUTUA JUACPCTBA W HUCIHOJIHUTCIBHOCTH,
BbBISIBJICHUS TAJIAHTOB, OIIPEACIICHUA YAOBJICTBOPCHHOCTU pa60T0fI

Opranu3oBbIBaTh MEPONPHUATHS 10 OOECIICUYCHUIO BBIOTHEHHUS TPEOOBaHUI
OXpaHbl Tpyzaa

[Ipou3BoauTh MpenBapUTENbHbIE 3aKyMOYHBbIE MPOLEAYyphl U O(OpMIATH
COITYTCTBYIOIYIO JIOKYMEHTAIUIO 110 3aKJIFOUEHUIO JOTOBOPOB

OpranuzoBbIBaTh pabOTy MepcoHaa

Co0rogaTh HOPMBI ATHKHU U JEJIOBOTO OOIIECHUS

Bectu ACJIOBYIO IICPCIIUCKY

HeoOxoaumele 3HAHUSA

HOpMaTI/IBHI)IC IIpaBOBLIC u JIOKAJIbHBIC HOPMAaTUBHBIC AKTbI oo
TIaHUPOBAHUTIO U UCITOJIB30BAHUTIO TPYIOBLIX PECYPCOB

DKOHOMHKA Tpy/ia

Opranu3anus TpyJa U yrpaBJIeHUs IEPCOHAIOM

HopmaTtuBHbIe TIpaBOBBIE aKThl B O0JIACTH OpraHU3allMU Tpyda MEepcoHaa,
HaJOrOOOJIOKEHHS, YIpaBJICHUSI TIEPCOHAJIOM, 3allUThl MEPCOHATBHBIX
JAHHBIX, BEICHMS JOKYMEHTAIIMU MO MEePCOHANY, MPEJOCTABICHUS Y4YETHOU
JIOKYMEHTAIU!

TexHonornyeckue IpoLEecChl, TEXHOJOTHS W PEXKUMBI I[POU3BOJCTBA
OpraHu3alfK, CTPYKTYpa YIPABICHUS U €€ KaJpOBBIl COCTaB

[Mopsanox Ttapudukanun padotT U paboumx, YCTAHOBIEHHUS Pa3psAoB OILIATHI
TpyAa pabo4YrM W JODKHOCTHBIX OKJIQJIOB CITY)KAIlUM, JOTUIAT, HAJ0aBOK U
K02 (HUIIMEHTOB K 3apabOTHOMH miaTe

Cucremsl CTaH/apTOB 1o Ou3Hec-Tpoleccam, npodeccusam
(crienuanbHOCTSAM), TEXHOJIOTHSI TOCTPOSHHs M ONTHMH3AaLUU OH3Hec-
MIPOIIECCOB

CranpapTsl YHUPHUIHTPOBAHHON CHCTEMBI OpraHu3alMOHHO-
pacTopsAIUTENbHON JOKYMEHTALINU

Metonbl ynpaBieHHs pa3BUTHEM U dPPEKTUBHOCTHIO OpraHU3alMH, METOIbI
aHaJM3a BBHIMOJIHEHHUS TUTAHOB U MTPOrPaMM, ONPEAEICHHUS UX SKOHOMHUYECKOM
3¢ heKTHBHOCTH

bromxeTHOE TMPOEKTUpPOBAHME, TEXHOJIOTHS U METOJbl (OPMHpPOBAHUS H
KOHTPOJISl HCTIOJIHEHHSI OI0PKETOB

MeTtoauku IJIAaHUPOBAHUA U IPOTHO3UPOBAHU A HOTpe6HOCTI/I B ICPCOHAJIC
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MeTo/1b1, cIOCOOBI 1 HHCTPYMEHTHI YIIPaBICHUS IIEPCOHATIOM

HOpMaTI/IBHBIe IIpaBOBLIC u JIOKAJIbHBIC HOPMAaTUBHBIC AaKThI,
PErIaMCHTHUPYIOIUE TpC6OBaHI/I${ K YHUCJICHHOCTH II€pCOHAJIa

OpraHu3alvoOHHO-IITATHAS CTPYKTYpa OpraHu3alu

MeTtoanl aHaIM3a KOJIUYECTBEHHOI0 U Ka4EeCTBEHHOI'0 COCTaBa nepcoHajia

MCTO,I[I/IKI/I pa3pa60TI<H 1 BHCAPCHUA JTIOKAJIIBHBIX HOPMATHBHEBIX aKTOB

TexHonmorKs, METOABl U METOJUKH CHUCTEMaTH3allud W MPOBEACHUS aHallM3a
JOKYMEHTOB M UH(OpMaLuu

OCHOBBI COLMOJIOTHH, TICUXOJIOTHH U (DU3UOJIOTHH TPYIa

HGJ'II/I H THIIBI KaAPOBbIX CTpaTCrI/Iﬁ, BUbI KaﬂPOBOﬁ IMOJIMTUKHU OPraHHU3alun

TexHonorus, crangapTu3anus, YyHU(UKALWsA, aBTOMATHU3ALUs MPOIECCOB
YIIPaBJICHMS IEPCOHATIOM

MeTtononorus pa3pabOTKH JIOKAIBHBIX HOPMATHBHBIX AKTOB OpTaHH3AIIHH,
PETryIUPYIOMUX TOPSAOK OpraHu3aluy Tpyia IepcoHaia

[Mopsamox QopmupoBanusi, BeAeHHs OaHKa [JaHHBIX W MPEIOCTABICHUS
OTYETHOCTH IO CUCTEMaM OILIAThl U OPTaHU3aIMU TPY/a IepcoHaa

MeTtoab1 IIPOBCACHUA ayJUTA, KOHTPOJIA YIIPABIICHYCCKUX 6I/I3HeC'HpOHeCCOB

OCHOBBI IOKYMEHTOOOO0POTa M TOKYMEHTAIIMOHHOT'O 00eCIICYCHHUS

[Topsamox odopmieHus, BeACHUS M XpaHEHHUS JOKYMEHTAIIMH MO CHCTeMaM
OILJIaThl M OPTaHU3ALMU TPYAA [IEpCOHaNa

[Mopsimok 3akIOYeHHs] TPYIOBBIX JOTOBOPOB, PETYJIMPOBAHUS TPYIOBBIX
CIIOPOB

[opsnox paboThI c UHGOPMAIIMOHHO-aHATUTUYECKUMHU
ABTOMATU3UPOBAHHBIMU CUCTEMaMU OPTaHU3alMK IO BOIIPOCAM OpTraHU3aINN
Y OILIATHI TPyJAa

OCHOBBEI CTaHAapTOB Ka4CCTBA, CUCTCMbI MCHC/[PDKMCHTA Ka4CCTBa

OCHOBBI ~ JJOKYMEHTOOOOpPOTa ¥  JIOKYMEHTAlMOHHOTO  O0OecredeHus
yIpaBICHUS

Hopwmbl mpodeccronanbHON 3THKHM, JIETOBOTO OOIICHHS, KOPIMOPATUBHOW W
IIPOU3BOACTBEHHOU KYJIBTYPbI

TpebGoBaHusi oxpaHbl TpyAa, MPOMBIIUICHHON, MOXAPHOW U IKOJIOTHYECKOM
6e30nmacHOCTH

Hopwmbl 5TKH 1 1€710BOTO OOIIIEHUS

Jlpyrue xapakTepuCTHKU

3.4.4. Tpynosas pyHKuus

YHpaBJ'IeHI/Ie JACATCIIBHOCTBIO I10

HCCIIEIOBAHUIO COCTOSHUS PBIHKA TpyZAa B YpoBeHb
HaumeHoBaumue YaCcTH, KacaroIlencs: OpraHu3aliim, Kon | D/04.7 | (momypoBeHs) 7
HOPMHPOBAHHUS, OILUIATHI U MATEPUATILHOTO KBasH(pUKaIH

CTUMYJIMPOBAHUS TPY/la

[TpoucxosxneHue TpyaoBOi
¢GbyHKIHN

3aMMCTBOBAHO U3
Opurunan X
OpHTIHHaJIA
Kon PerucrpannonHsIi
OpHTHHaJIA HOMEp
nmpodeccnoHaITLHOTO
CTaHIapTa

TpynoBsie nelicTBUS

Opranunzanys pabOTHI [0 aHAIU3Y TTOKa3aTeliel, XapaKTepU3yIIUX CIPoc U
NPEJIOKEHUE Ha pBIHKE Tpylda, 10 KaTeropusM TNepcoHaja, BUAAM
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SKOHOMHUYECKOUW M MPOU3BOJCTBEHHOM JNEATEIbHOCTH

PykoBoacTBO paboTaMu MO ONMCAHUIO CYIIECTBYIOUICH CUTyallMd HA PHIHKE
TpyJa C BBIIBICHHEM TEHACHIMH B JIMHAMHKE TpPYIOBBIX pPECypCOB
(momonHUTENBHAS TOTPEOHOCTH, BBHIOBITHE, 3aMEHA) B paMKaxX OpraHU3allud U
ee nojpa3ieICHUI

PykoBoacTtBO paboramu 1O pa3pabOTKe 3KOHOMHUYECKHX IPOTHO30B B
o0nacTH Tpy/a M 3aHATOCTH IEPCOHAA OPraHU3alUuH

Opranuzanusa paboT 1O  aHaluM3y OTpacieBod  MpodecCHOHaIbHO-
KBaJIM(UKAIIMOHHON CTPYKTYpBI IEpCOHAIA

ObecrnieueHre IPOBEACHUS aHAIN3a YPOBHS 3apaOOTHOM IJIaThI [0 PETHOHAM,
OTpacisiM € TOCJIEIYIOIMM CPaBHEHHEM C YPOBHEM 3apaOOTHOM IUIaThl B
paspese mnpodeccruoHaIbHO-KBATHU(PUKAMOHHBIX TPYII MEepCoHaia M BUIOB
NEeSATEIbHOCTH

Opranuzanus paboT 1O TPOBEIACHUIO M  aHAIW3Y MEKOTPACIEBBIX
(pernoHaIbHBIX) 0030POB COCTOSTHUSA PHIHKA TPY/A U 3aHATOCTH

Pa3paboTtka MepompusiTHii MO MOBBIIICHUIO KOHKYPEHTOCIIOCOOHOCTH
TepcoHalia OpraHu3aIui Ha perHOHAIIBHOM PBIHKE TPYJa

HeoOxonumelie ymeHust

AHanu3upoBaTh IMOKA3aTeId, XapaKTEPU3YIOIUE CIPOC U NPEIJIOKEHHUE Ha
pBIHKE TpyJa

[TpousBoauTs 0030pHI 3apabOTHOM TUIATHI HA PHIHKE TPYAA

AHanu3upoBaTh YpOBEHb OIUIaThl Tpyda IEpCOHala B COOTBETCTBUU C
HKOHOMHYECKUMH MOTPEOHOCTAMH PBIHKA TPYyAa C YY€TOM JAMHAMHUKH CIIpoca
Y TIpeITIOKEeHHsT paboueil CHIThI

BousiBisATe TeHAEHIMH, (POPMUPOBATH MPOTHO3BI B OOJIACTH PAa3BUTHUS PHIHKA
TpyJa

ApryMeHTHpPOBAaTh M SKOHOMHUYECKH OOOCHOBBIBATH MPEUIOKEHUS B 0071aCTH
OpraHu3aluu Tpyaa

Co0ro1aTh HOPMBI ATHKHU U JCJIOBOTO OOIIIEHUS

HeO6XO,[[I/IMLIC 3HaHUA

HopmatuBHbIE TpaBOBbIE W  JIOKAIbHBIE HOPMATUBHBIE  aKThl  TO
WCCIIEOBAHUIO COCTOSIHUS PhIHKA TPY/Ia

OKOHOMMKA Tpya

Opranu3zanus Tpyjaa U yrpaBJIeHHs IEPCOHATIOM

HOpMaTI/IBHLIe IIPpaBOBLIC AKTHI B obiactu OpraHu3alvu OILIATHI TPYAa

TexHoa0rusa 1 METOABI OIICHKHU YAOBJICTBOPEHHOCTHU IICPCOHAIA

TexHonorus pazpaboTKu CHCTEMbI HEMaTepHaIbHOM MOTHBAIIMU MIEpCOHANa

Mencz[yHapoz[HHe U KOPIIOPATHUBHBIC IPAKTUKU B obiactu KOMIIEHCAIIUM U
JIBI'OT

(DOPMBI 3apa60TH0171 IUIaThl U CUCTCMBI OIJIAThI TpyJda

OCHOBEI CTaHAApTOB Ka4€CTBA, CUCTCMbI MCHCIPDKMCHTA Ka4C€CTBa

OCHOBBI ~ TOKyMEHTOOOOpOTa H  JOKYMEHTAIIMOHHOTO  OOecTeueHus
YIIPaBJICHUS

Hopwmbl 5THKH 1 1€710BOTO OOIIICHUS

TpebGoBanusi OXpaHbl Tpy[a, MTPOMBINIICHHON, MOKapHOW U IKOJIOTHYECKOMH
0€e30I1aCHOCTH

Jlpyrue xapakTepucTHKH

3.5. O0o0menHas TpyaoBasi pyHKuus

YpPOBHE

dopMHpOBaHUE U peann3alus NOJIUTUKU B
Haumenosanme | cdepe TpyAa Ha OTPACIEBOM (XOJIIUHTOBOM) Koz E

YpoBeHb 8
KBaJTU(DUKAIHA




IIpoucxoxnenue
00001IeHHON TPYI0BOIT
¢GbyHKIHN
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3anMCTBOBAHO U3
Opurunan X
OpHUTHHAA
Kon PeructpanuonHslit
OpHTHHANA HOMEp
npodeccHoHaNbEHOTO
CTaHJapTa

Bo3MoxHEIE
HaMMEHOBAHUS
JIOJDKHOCTEH,
npodeccuit

PykoBomuTenb crienmanu3upoBaHHON opranu3anuu (puimana)
3aMecTHTeNbh PYKOBOJUTES CIICIUATU3NPOBAHHON opranu3amnuu (puimana)
PykoBoauTenp AenapraMeHTa OpraHu3alud OTPACIEBOTO (XOJIIUHTOBOTO)
YPOBHS

TpebGoBanust k
00pa30BaHMIO U
00yUYeHUIO

Briciiee oOpa3zoBaHue — MarucTparypa WiM ClieluaInuTeT, acCupaHTypa

TpeboBanus K ONBITY
MIPaKTU4YECKON pabOThI

He meHee natu jieT Ha pyKOBOISIIUX JODKHOCTAX B 0071aCTH 3KOHOMUKHU
TPYJla WIN YIIPABJIEHUS [IEPCOHAIOM

Oco06ble ycrnoBus
JOITyCKa K paboTte

Jlpyrue
XapaKTepI/ICTI/IKI/I

PexomeHryeTcst 1OMOIHUTENIbHOE TPOPECCHOHATIBHOE 00pa30BaHHUE —
MIPOTpaMMBbI ITOBBIIICHUS KBATH(PHUKALINH, TPOTPaMMBI TPO(eCcCHOHATBHOM
[1EPENOATrOTOBKHU

HOHOJ’IHI/ITGHBHHC XapaKTCPHUCTUKHU

Hanmenosanue
JIOKYMEHTAa

HaumenoBanue 0a30Boii T'pynIibl, JOJZKHOCTH

Ko
A (mpodeccun) UM CrenuaIbHOCTH

OK3

1120 PykoBonuTenu yupex1eHui, Opranu3anui u

MPEATPHUATUI

EKC

- Jupextop (reHepanbHbINA TUPEKTOP, YIPABIISIOIHIA)
MPEATPUITUSL

OKTIJITP

21319 JIupeKTop aKImoOHEPHOTo 00IIeCTBa

21495 JupexTop (HavyalabHUK, YIPABIISAIOUINNA) TpeAPUITUS

21605 JupekTop neHTpa (MHKEHEPHOr0, My3€eHHO-
BBICTABOYHOI'0, HAYYHO-METOJUYECKOr0, Hay4HO-
TEXHUYECKOTO TBOPUYECTBA, TI0 OLIEHKE Ka4eCTBa
CEJIbCKOXO035HCTBEHHBIX KYJIbTYp, CTAaHAAPTU3AIINY,

METPOJIOTHH U CepTUDUKALIIU U Ap.)

OKCO

5.38.00.00 OKOHOMMKA U YIIPaBJICHUE

3.5.1. Tpynosas pyHkuus

HanmeHnoBanue

[IpoucxoxaeHue Tpya0Boi
byHKIIIN

Pa3zpaboTka u BHEpEHNE CUCTEMBI YpoBeHb
CTpATETUYECKOTO IJIAaHUPOBaHUs B chepe Kox | E/01.8 | (momyposeHs) 8
TpyJa Ha OTPACIEBOM (XOJTUHTOBOM) YPOBHE KBATH(UKALIH
Opurmian X 3aMMCTBOBAHO U3
OpUIMHAaJIA
Kon PeructpanmonHslit
OpHUTHHAJA HOMeEp
npo¢ecCHOHATBHOTO

cTaHgapra
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TpynoBsle nencTBUA

Opranuzanus pa3padOTKH ¥ BHEIPCHHS €AMHOW METOMOJOTHH (KOHIICTIIIHH)
CPEIHECPOYHOTO U JOJITOCPOYHOIrO TUIAHUPOBAHUSI MOTPEOHOCTH B TPYIOBBIX
pecypcax Ha OTpaciieBOM (XOJUHIOBOM) YPOBHE

PykoBOACTBO NIEsATENFHOCTHIO TIO (DOPMUPOBAHHIO CHUCTEMBI OpraHH3alud U
HOPMHUpPOBaHUS Tpyaa (pa3paboTKa peKUMOB TPYyJa U OTABIXA, MEPOIPHITHIA
M0  WCCICNOBAHUIO M  NPOCKTHPOBAHWIO  TPYAOBBIX  IPOIECCOB,
KJIacCU(UKALIUS METOI0OB MCCIIE0BaHUs pab0Yero BpeMEeHH, CTaHIapTU3 AN
HOPM Tpy/ia) Ha OTPAcIeBOM (XOJAMHTOBOM) YPOBHE

PyKkoBOZICTBO AEATETHHOCTHIO O (DOPMHPOBAHHUIO CHUCTEMBI PETyITUPOBAHUS
3apa0oTHOM TUTaThl (0a30BbIe TapU(HBIE YCIOBHS, (POPMBI B CUCTEMBI OTLIATHI
Tpyda, KOMIICHCAIIMOHHBIC W CTUMYJIHPYIOIIME BBIUIATHI, JOTUIATHI 32
YCJIOBHS TPYZia) HA OTPACICBOM (XOJJIUHTOBOM) YPOBHE

PyKkoBOACTBO EATENBHOCTHIO MO (POPMUPOBAHUIO CHCTEMBI MIPEJOCTABICHUS
MEepPCOHANY COLMANBHBIX JBIOT (BBIILIAT), TapaHTUH U KOMIICHCAIIHH,
CBSI3aHHBIX C YCJIOBUSIMH TPYJa, HA OTPACIEBOM (XOJIIMHIOBOM) YPOBHE

PykoBOACTBO  ACATENBHOCTBIO 110  ONPEACIICHHIO  CPEIHECPOYHOH U
JOJATOCPOYHOM  MOTPEeOHOCTH B TPYIOBBIX  pecypcax  (YUCIEHHO-
KBaJTM(UKAIIMOHHBI COCTaB, MNpo(decCHOHANbHAs CTPYKTypa IIepcoHala,
YPOBEHb OILIaThl TPYAA) Ha OTPACIEBOM (XOJIJUHTOBOM) YPOBHE

[IpoBeneHne KOMIUIEKCHOTO aHaiu3a (CpaBHEHUs) IOTPEOHOCTH B TPYAOBBIX
pecypcax U HaJu4uusl TPYIOBBIX PECYPCOB C YYETOM BHEIIHUX U BHYTPEHHUX
(akTOopoB (CIIpOC W TpPEUIOKEHHWE pPBIHKAa TPyAa, TEKy4ecTb KaapoB) U
pa3paboTka KOPPEKTUPYIOLINX MEpONpHUIATUl (Habop, o0yyeHue, MOTHBALIUS,
yIPaBJIEHHUE 3aHATOCTHIO) HA OTPACIEBOM (XOJJAUHTOBOM) YPOBHE

[InanupoBaHre HOBBIX M TMEPCHEKTUBHBIX Mpodeccuil  (JOMHKHOCTEN),
MOSIBJIIIOIIMXCS B CBSI3M CO CMEHOM TEXHOJIOTHH, MCIOJIB30BAHHUEM HOBBIX
MIPAKTUK OPTaHU3aIK TPYyJa B OPTaHU3AIMH U B IIEJIOM 110 OTPACIIU

Opranuzanus pa3pabOTKU ¥ BHEJIPEHHs] €AMHONW METOA0JOTHH (KOHIIETILINN)
CPEIHECPOYHOTO " JOJTOCPOYHOTO IUTAHUPOBAHMUS pacxonoB
(6romkeTHpoBaHUsI) HAa COACpPKAHWE W Pa3BUTHE TEpCcOHAjIa Ha OTPACIECBOM
(XOJITUHTOBOM) YPOBHE

PykoBOoACTBO JesATENBHOCTRIO 1O (POPMUPOBAHUIO MpOrpaMM (IUIAHOB,
MIPOTHO30B) COLMAIbHO-DKOHOMUYECKOTO PAa3BUTHUSL OTpaciu (XOJAMHTa) B
0o0JlacTH OpraHuW3ald M OIUIATHl TPy/Aa, OOECIEYEHHOCTH COIUATbHBIMU
rapaHTUSIMU, UCTIOJIH30BaHMsI TPYJOBOTO MOTEHIIMANA (TPYIOBBIX PECYPCOB)

HeoOxonumele ymeHust

OcyiecTBiaTh pa3paboTKy CHUCTEMBI CPETHECPOYHOTO M JIOJTOCPOYHOTO
TUTAHUPOBAHUS TPYIOBBIX PECYPCOB HAa OTPACIEBOM (XOJITUHTOBOM) YPOBHE

dopMupoBaTh CUCTEMY (METOIOJIOTHIO) pacueTa U aHaJln3a KOJIUYECTBEHHBIX
Y KauyeCTBEHHBIX XapaKTEPUCTUK (MTOKa3aTeNeil) MCIOIb30BaHUS TPYAOBBIX
PECYPCOB Ha OTPACIEBOM (XOJIIMHTOBOM) YPOBHE

®opMupoBaTh MPOTHO3bI CPETHECPOUHON M JOJITOCPOUYHON MOTPEOHOCTH B
TPYIOBBIX pecypcax (YUCIEHHOCTb, NPOQecCHOHATbHO-KBATU(DUKALMOHHASL
CTPYKTypa IIE€pCOHaJla) C Y4YeTOM TEKYILEro COCTOSHUS, TEHICHIMH |
MEPCHEKTUB Pa3BUTHUS MPOU3BOACTBA (YCIYTr), BHEAPEHHs] WHHOBAIIMOHHBIX
TEXHOJIOTHI Ha OTPaciIeBOM (XOJIIMHTOBOM) YPOBHE

Ocy1ecTBiATh KOMIUIEKCHYIO OLIEHKY (aHalu3) MOTPEOHOCTH B TPYIOBBIX
pecypcax M TEKYLIEro COCTOSHUSA TPYIOBBIX PECYPCOB C yY4ETOM BHEIIHUX U
BHYTPEHHUX  (aKTOpOB (OMHAMUKA TEKy4eCTH KaJpoB, cIpoca U
MIPeIJIOKEHUS pbIHKA TPYy/1a)

Pazpa0aTbhiBaTh OpraHU3allMOHHBIE W KOPPEKTHPYIOLIME MEPOIpUITHS,
HaIlpaBJICHHbIE Ha o0ecrnieuyeHue (mognep>xanue, pa3BUTHE)
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npodecCuoHaATbHO-KBATH(UKAITMOHHON CTPYKTYpBI MepcoHaa, Ha
0TpAacJIEBOM (XOJJAUHTOBOM) YPOBHE
Ocy1iecTBisITh pa3paboTKy eMHOU METO0IOT U TEKYIIETO,

CPETHECPOYHOTO U JIONTOCPOYHOTO TUIAHUPOBAaHUS (OIOIKETUPOBAHUS)
pacxoloB Ha CoJAep)KaHWe U pa3BUTHE IEpCOHajJa Ha OTPACIEBOM
(XOIAMHTOBOM) YPOBHE

®opMUpOBaTH MPOTHO3BI CPEJIHECPOYHOM M JOJITOCPOYHOH MOTPEOHOCTH B
¢uHaHCOBBIX pecypcax (OIOIKeTe pacxoll0B) HA COJCpKAHUE U Pa3BUTHE
nepconasia (moabop, oOydeHue, orsaTa Tpya, ColHalIbHOE oOecIieueHrue) Ha
0TpPAcIEBOM (XOJJAUHTOBOM) YPOBHE

Opranu3oBbIBaTh MPOBEICHUE PadOT MO UCCIICOBAHHUIO TPOM3BOACTBCHHBIX
(TEXHOJOTMYECKUX) TIPOILIECCOB, TEXHOJIOTMYECKUX oOInepauuid u (HUiun)
(hYHKIIMOHAIBHBIX OW3HEC-TIPOIECCOB B IEJSAX MOBBIMCHUS dP(HEKTHBHOCTH
WCIIOJIb30BAHUS TPYAOBBIX PECYPCOB HA OTPACIEBOM (XOJIMHIOBOM) YPOBHE

OcyIecTBIATh B3aUMOJICHCTBHE ¢ MPO(COI03HON OpraHu3alueil B mnpeaenax
CBOCH KOMITETEHIMH, YCTAHOBJICHHON JIOKaJTbHBIMA HOPMAaTUBHBIMH aKTaMU

@®opMHUpOBaTh CPEIHECPOUYHBIE M JOJITOCPOYHBIE IPOrpaMMbl  (ILJIAHBL,
MIPOTHO3BI) COIMAILHO-’KOHOMHUYECKOTO DPa3BUTUSL OTpaciu (XOJIUHTa) B
o0JIacTH OpraHu3allil M OIUIAThl TPyAa, OOECTICYEHHOCTH COIMAIbHBIMU
rapaHTUsIMU, UCTIOJIb30BAHMSI TPYJOBOI0 MOTEHIIMANA (3aHATOCTH HACETICHHUS)

HpI/IMCHSITB COBPCMCHHBIC MCETO/bI OpraHru3allMOHHOIO, 9KOHOMUKO-
MaTEMaTH4YCCKOIO, I/IH(bOpMaI_II/IOHHOl"O MOJCIHUPOBAHUS W IIPOTHO3HUPOBAHUS
COCTOSAHHA COMaJIbHO-3KOHOMHNYCCKUX CHUCTEM, METOJ0JIOTHIO
MAaKpO3KOHOMHYCCKOI'O aHaJIn3a COLHAJIbHO-DKOHOMHUYCCKUX IIPOLCCCOB;
MCTOABI IMPOCKTHOI'O U MMPOLUECCCHOI'O YITPABJIICHHUA

Co0nroaTh HOPMBI ATHKHU U JCJIOBOT'O OOIICHUS

Heo0xoaumMble 3HAHUS

HOpMaTI/IBHI)IC IIpaBOBELIC u JIOKAJIBHBIC HOPMAaTHUBHBIC aKThbI Io
CTPATCTUYCCKOMY INIAHUPOBAHHUIO B 00J1aCTH SKOHOMHUKHU Tpyda

DKOHOMHKA Tpyia

Opranu3anus TpyJa U yrpaBJIeHUs IEPCOHAIOM

HopmatuBHble mpaBOBble aKThl B OOJAacTH OpraHU3alUM, OIUIATHl U
CTUMYJIMpPOBAaHUS TpyJda I€pcoHala, HaJIOrooOJIOKEHUS, YIpPaBIEHUs
[IEPCOHAJIOM, YIPABJIEHUS HMMYIIECTBOM, 3alllUThl MEPCOHAIBHBIX JaHHBIX,
BEJICHHUsS JIOKYMEHTAallUM 110 II€PCOHANly, MNPEIOCTaBICHUS  YYETHOU
JOKYMEHTaIu1

Meroaonorust aHan13a TPYAOBbIX OTHOIICHHUH, MPOIECCOB, MPOUCXOIAIINX Ha
pBIHKE TpyJa

@DopMBI M1 METO/IBI CTPATETUYECKOTO YIPABICHUS IEPCOHATIOM, pa3padOTKU U
(dbopMHUpOBaHUS KaZAPOBOM MOJMTHKH, KaJpOBOrO IJIAHUPOBAHUS U CTPATETHH
YIpaBJIE€HUS IEPCOHAIOM, TEXHOJIOTHH YIIPABJICHUS Pa3BUTHEM IepCcoHaa

HGMOF pa(bI/IH 1 CTaTUCTHUKA HACCICHUA

[Topsimox hopMupoBaHUs U OIEHKH TPYAOBOTO MOTEHITMAIA OPTraHN3aIlUN

Ilopsimox yuera MHEHUS HTPOQPCOIO3HON OpraHu3alUu MpH MPUHIATHN
JIOKQJIbHBIX HOPMAaTUBHBIX aKTOB

HOpSI)IOK BBIABJICHUA W OLUCHKHU KaAPOBBIX PUCKOB, YIIPABJICHUSA KaJAPOBBIMH
PUCKaAMU

[TopsIoK OLIEHKH 3KOHOMHYECKON M COIMAIbHON 3(PPEKTUBHOCTU CHUCTEMBI
YIIPABJICHUS [IEPCOHATIOM

MGTOJIBI aHaJIM3a U MOACITINPOBAHUA COIUAJTIBHBIX ITPOLCCCOB

Metomonorus KaJIpOBOI'0 ayJuTa U KOHTPOJIJIMHT'a

CucreMbpl oOmulatel TpyJda, MOTHBAallMM M CTUMYJIUPOBAHUS TPYAOBOM
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JACATCIIBHOCTH

Meroauku opraHu3aiuu Tpyaa nepcoHana

TpeboBanust B 0651aCTH perjiaMeHTallii 1 HOPMUPOBAHUSI TPYyJa

TexHoorus YIIPpABJICHHUA ITPOU3BOANTCIBHOCTHIO TPpYyda

Metoponorust oueHK: d3PPEKTHBHOCTH COLUATBHO-3KOHOMUYECKUX TIPOESKTOB
W MporpaMM, ayauTa M OSKCHEPTU3bl COLUAIBHBIX IPOEKTOB, I'PAHTOB,
HCCIIEA0BATENIBCKUX IIPOrPAMM

OCHOBEI MOZCIIMPOBAHUSA, IIPOTHO3UPOBAHUA W IIPOCKTHPOBAHUSA OusHec-
IIpOLCCCOB OpFaHH3aHHﬁ, CTaTUCTHYCCKOI'O aHaJInu3a 6H3H€C'HpOH€CCOB

Merto/ibl yripaBieHUsI OpraHU3alUOHHON KYJIbTYpOH

OYHKIMOHAIBHO-CTOUMOCTHOM aHAJIM3 CUCTEM M TEXHOJIOTUH YIPABICHUS
IIEPCOHAJIOM

MeTOI[O.HOFI/ISI 1 METOABI COITMOJIOTMYCCKUX I/ICCHC,Z[OBaHI/Iﬁ

HOpﬂ,Z[OK OpraHu3anmuunu u IMPOBCACHUA I/ICCJ'ICI[OBaHI/Iﬁ COoMaJIbHO-
OKOHOMHYCCKUX IMPOLECCOB B OTPACIINU, XOJIAUHI'C, OpraHru3alun

CraTtucThYecKue MCTOJbl aHaJIM3a TPYAOBBIX HNPOLCCCOB, CTaTUCTUYCCKHIA
aHaJIn3 JaHHBIX

[Topsiox npuMeHeHus: UHPOPMaMOHHO-aHAIMTUYECKUX TEXHOJIOTUH

TexHomnorus MPUHATUA YIIPABJICHYCCKUX peH_IeHI/Iﬁ

HpOFHO3Ha$I AHAJIMTHKA OPraHu3alilMOHHBIX CUCTEM

CTaH,I[apTBI IIPOCKTHOI'O YIIPABJICHUSA

JlokanpHblE ~ HOPMATUBHBIE  AaKThl,  PEMJIAMEHTHUPYIOLIME  IMOPSAILOK
YCTaHOBJICHUS PEKUMOB TPYJa U OTJbIXA IEPCOHAIA OPraHU3aLUU

Pexxumpl pabodero BpeMeHHM, OCOOECHHOCTH pekrMMa pabodero BpeMEHU U
BPEMEHH OT/bIXA, YCIOBUI TPy1a OTAENIbHBIX KATEropuil IepcoHana

MeTtoab1 OopraHnu3alvi U TCXHOJOI'UA JOKYMCHTALITMUOHHOI'O obecrieueHus

[lopsiok co3nanus U B€AEHNUsI HOPMAaTUBHOM 0a3bl

OCHOBBI OFO/IPKETHOTO MIAHHUPOBAHUS

OCHOBBI yIIPaBJIEHYECKOT0 yUeTa

OcCHOBEI WHBCCTUIITMOHHOI'O aHaJIn3a

Makpo3KOHOMHYECKOE TNIAaHUPOBAHNUE U POTHO3UPOBAHKE

OCHOBEI HHHOB&III/IOHHOfI ITIOJIMTUKHU

OcCHOBEI CTAHAApTOB Ka4eCTBA, CUCTCMbI MCHCIPDKMCHTA Ka4€CTBa

OCHOBBI  JTOKYMEHTOOOOpOTa ¥  JOKYMEHTAI[MOHHOTO  OOECIICUYECHHS
yIpaBICHUS

Hopwmbl 5THKH 1 1€710BOTO OOIIICHUS

TpeboBanusi OXpaHbl Tpy[a, MTPOMBINIIICHHON, MOKapHOW U SKOJIOTHYECKOH
0€e30I1aCHOCTH

Jlpyrue xapakTepuCTHKU

3.5.2. Tpynosast pyHkuus

HanmeHnoBanue

IIpoucxoxaeHue Tpya10Boi
byHKIIIN

VYnpasieHne cCHCTEMON SKOHOMHKH Tpy/a U
METO/I0JIOTHYECKOE COMPOBOKICHHE Yposexb

Kon | E/02.8 | (momyposens) 8
BOTIPOCOB SKOHOMHUKH TpPyJa Ha OTPACICBOM e —
(XONAMHTOBOM) YPOBHE

Opurmsan X 3anMCTBOBAHO W3
OpUIMHAaJIA
Kon PeructpanmonHslit
OpHUTHHAaNa HOMED

MpodeCcCHOHAIBEHOTO




47

cTa”HgapTa

TpynoBsle nencTBUA

PykoBoicTBO  Tekymied — JAeATENBbHOCTBIO, oOecriedeHue  (PUHAHCOBOM
YCTOMYMBOCTH W OMNEpPAlMOHHOW  3(PPEKTHBHOCTH  (TMPUOBUIBHOCTH)
OpraHu3aIH

Opranuzanus nepecMoTpa (aKTyalln3aluu) OpraHu3alluOHHBIX, HOPMAaTHBHO-
TEXHUYECKUX, METOJMYECKUX JOKYMEHTOB B OOJIACTH SKOHOMHUKH TpyAa Ha
OTPacaeBOM (XOJJIMHTOBOM) YPOBHE

Crparerndyeckoe IUIAHUPOBAHHE JEATEILHOCTH OPTraHMU3ANH C YYSTOM
CPEIHECPOYHBIX M JIOJTOCPOYHBIX IEJIed M TPOTrpaMM pa3BUTHS OTPACIH
(xonaunra)

dopmupoBanue cucTeMbl 3()(HEKTUBHOTO YIpaBJICHUS] BHYTPEHHUMHU OHU3HEC-
nporeccaMy  OpraHu3alfM, YTBEPXKACHHWE BHYTPEHHHX  PErJIAMEHTOB
(GYHKIIMOHAIIBHOTO B3aUMOACHCTBHS MEXKY MOPA3IeICHUSIMH OpraHU3aluu

PykoBOACTBO KaJpOBBIM OOECIIEYEHHEM C OIPENENIEHUEM CHCTEMbl OIIAThI
TpyJla MepcOoHajga W COLUAIBHOW IOJWUTHKU OPraHHU3alUH, YTBEPKICHUEM
OpPraHM3allMOHHOM  CTPYKTYpBl, INTaTHOI'O PAaCHMCAHHS, JOJDKHOCTHBIX
MHCTPYKLUHI

PykoBo/icTBO  MpaBOBOM  3alIUTOM  HKOHOMHUYECKUX HHTEPECOB  MpU
OCYIIECTBIICHUN (PUHAHCOBO-XO3SMCTBCHHOHN NEATEIHHOCTH, 00YCIOBICHHOM
LEeISIMH CO3JIaHus M PYHKIIMOHUPOBAHUS OPraHU3AINH

Kontpons  coOmogenust TpeOoBaHMiI  3akoHOAATeNlbCcTBa  Poccuiickoi
denepani IpU  OCYIIECTBJICHUH TPOIECCOB (UHAHCOBO-XO3SHCTBEHHOMN
(ormepanoHHOI) NeATeTbHOCTH OpraHU3aluu

HeoOxonumelie ymeHust

OcCylecTBIATh CTpaTernYecKoe (CpeIHEeCPOYHOe, TOJITOCPOYHOE) U TEKyIlee
TUIAHUPOBAHUE JIEATEIIBHOCTH OPTaHM3AMUA C Y4eTOM IMejiei (mporpaMm)
pPa3BUTHUS OTPACH (XOJMHTA)

®opMHUpPOBaTH CPETHECPOUHBIE U JOJATOCPOUHBIE EJIH, IPOrpaMMBbl (TUIaHbI) U
MEXaHU3Mbl MX pealu3aluu A OTIENbHBIX  OH3HEec-HampaBiIeHUH
(monpazneneHuit) opranu3anuu

PYKOBOI[I/ITB OHepaHHOHHOﬁ ACATCIIBHOCTBIO, (1)0pMI/IpOBaTB 6IOI[}I(GT
oprannu3anri, KOHTPOJHUPOBATH €0 UCIIOJHCHUC

®opmupoBaTh 3(pPEKTUBHYIO CHUCTEMY YIpPaBICHHs BHYTPEHHUMHU OH3HecC-
poreccaMu

Pa3pa6aTI>IBaTI> " YTBCPIKAATh JIOKAJIbHBIC HOPMATUBHBIC aKThbl OpTraHU3allui B
COOTBCTCTBHHU C Tpe6OBaHI/I$IMI/I 3aKOHOAAaTCJILCTBA Poccuiickoit q)ez[epaunn

OcymiecTBISITh B3aUMOJICUCTBUE C MPOGCOIO3HOM OpraHU3aluei B Mpesennax
CBOEH KOMIIETEHIIMH, YCTAHOBJICHHOU JIOKAJIbHBIMU HOPMAaTUBHBIMU aKTaMHU

Opranu3oBbIBaTh 3aKyNoO4YHbIE MPOLEAYpbl, OQOPMIATh, aHAIU3UPOBATH
3aKyMOYHYI0  JOKYMEHTAIMl0 B  COOTBETCTBHM C  TpeOOBaHUSIMHU
3akoHojarenbeTBa Poccniickont denepannn

HpOBOIII/ITL NeperoBopbel MW MNPCACTABIIATL HHTCPCCHI OpPraHu3aliu B
TOCYAAapCTBECHHBIX OpraHax, NpCACTaBUTCIIbHBIX OpraHax pa6OTHI/IKOB

@opMUpOBaTH CUCTEMY  YIPABICHHUS IEPCOHAIIOM  OpraHu3alud ¢
peanu3anuel KaapoBOW M COLMAIBHOM TMOJUTUKH B COOTBETCTBHHM C
TpeOOBaHUSIMU 3aKOHOJAaTeNnbcTBa Poccuiickoit @Denepanii U € y4eToM
MEPCIIEKTUB Pa3BUTHSI OTPACITH (XOJAMHIA)

Opranu3oBbIBaTh  MPABOBYIO  3alIUTy  3KOHOMHYECKHUX  HHTEPECOB
OpraHU3aIMH MPU OCYIIECTBICHNN (PHHAHCOBO-XO3IMCTBEHHOM IEATETLHOCTH

Opranu3oBbIBaTh BEJICHHE JIEIOBOM NEPENUCKU, MPOBEIACHUE JEIOBBIX
TIEPErOBOPOB, COBEIIAHNM, KOH(PEPECHITHI

OpFaHI/ISOBBIBaTI) XpaHCHHUEC JOKYMCHTOB B COOTBCTCTBUHU C Tpe6OBaHI/ISIMI/I
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TPYAOBOTO M apXMBHOIO 3akKoHojarelbcTBa Poccuiickoit denepauuu u
JIOKAJIbHBIMHN HOpMaTI/IBHBIMI/I aKTaMH OpI‘ aHU3allnn

Co0roaTh HOPMBI ATHKHU U JCJIOBOTO OOIIICHUS

Heo0xoaumMble 3HAHUS

HopMmartuBHBIE PaBOBBIE U JIOKAIBHBIE HOPMATUBHBIE aKThI 110 YNPABIECHUIO
JNEATEIIbBHOCTBI0 U METOJOJOIMYECKMM  COIPOBOKICHUEM  OTPACIIEBBIX
(XONAMHTOBBIX) TOJApA3JICJICHUN OpraHu3aldd 1O BOMPOCAM HSKOHOMHUKH
Tpyna

DKOHOMUKA TpyAa

Opranu3zanys Tpyaa U yrpaBiIeHHs IEPCOHATIOM

HopmatuBHble mpaBOBble aKkThl B 0OJACTHM OpraHW3alUH, OIJIaThl U
CTUMYJUPOBaHMUS Tpylda T[EpCOHANA, HAJOrOOOJOXKEHHS, YIpaBICHUSI
[IEPCOHAJIOM, YIIPABJIEHUS HMYILECTBOM, 3aIUTHl MEPCOHAIBHBIX JaHHBIX,
BEJEHUS JIOKYMEHTAllUW 110 NEPCOHAly, IPEAOCTaBICHUS  YYETHOU
JOKYMEHTaluU

[IpyuHOUIIBI ¥ METOIBI YIIPABIIEHUS IIEPCOHAIOM OpraHU3ALNH

[lopsimox ydera MHEHUsT MNPOQPCOIO3HOM OpraHu3alUyd TMPU  [NPUHITHH
JIOKAJBbHBIX HOPMATHUBHBIX aKTOB

I[eMOFpa(l)I/IH 1 CTaTUCTHUKA HACCIICHUA

MeTto10510THs KaJIpOBOT0 ayJuTa U KOHTPOJUIMHIA

[Topsimox hopMupoBaHUs U OLEHKH TPYIOBOTO MOTEHIIMAIA OPTaHU3alUN

@DOopMBI U METO/IBI CTPATETUYECKOTO YIPABICHUS IEPCOHATIOM, Pa3pabOTKU U
(dhopMupOBaHHS KaIPOBOH TOJMTHKH, KaIPOBOTO TUIAHUPOBAHUS U CTPATCTUU
YIPaBJICHUS NIEPCOHATIOM, TEXHOJIOTUH YIIPABICHUS Pa3BUTUEM IIEPCOHAIIA

HOpSII[OK BBIABJICHUA W OLUCHKH KaJAPOBLIX PUCKOB, YHPABJICHUA KaAPOBBIMU
PUCKAMHU

MeTtoo00r1s aHanu3a TpyI0BbIX OTHOILIEHUH, POLIECCOB, IPOUCXOAAIIUX Ha
pBIHKE TpyJa

CucreMpl oOmulaTel TpyJda, MOTHBAallMM M CTUMYJIUPOBAaHUS TPYAOBOMH
NEeATEIbHOCTH

Mertoanku opraHu3aiyu Tpyjaa nepcoHana

TexHomorus YIIPpABJICHUA ITPOU3BOANUTCIIBHOCTBIO TPpYyJ1ad

OcHOBBI HH(OPMALIMOHHOTO NTpaBa

Meropomnorust onieHKu 3 (HEKTUBHOCTH COIUATBHO-YKOHOMUYECKHUX MPOEKTOB
W TporpaMM, ayauTa M SKCHEPTU3bl COLUAIBHBIX IPOEKTOB, TPAHTOB,
HCCIIEA0BATEIIbCKUX MPOrPaMM

Metoast MOZACIIMPOBAHUSA, IPOTHO3UPOBAHUA U HNPOCKTHPOBAHUSA Ou3Hec-
IIPOLECCOB OpraHru3al, CTATUCTUICCKOI'O aHaJIM3a 6H3H€C'Hp0H€CCOB

Metoab! ynpaBieHHs OpraHU3alMOHHON KYJIbTYpOi

QYHKIIMOHAIBHO-CTOMMOCTHOM aHAJIM3 CUCTEM M TEXHOJIOTHMH YIPABICHUS
[IEPCOHAIIOM

[TopsIoOK OLIEHKH 3KOHOMHYECKON M COIMAIbHON 3(PPEKTUBHOCTU CHUCTEMBI
YIIPABJICHUS [IEPCOHATIOM

CrarucTruueckue METObl aHalu3a TPYAOBBIX IMPOILECCOB, CTATUCTUYECKHI
aHAJIN3 JTaHHBIX

HOpSIJIOK MMPUMCHCHUA I/IH(I)OpMaI_II/IOHHO-aHaJ'II/ITI/I‘-ICCKI/IX TEXHOJIOT it

TexHOIorns NPUHATHS YIPaBICHYECKUX PEIIEHUN

HpOI‘HOSHa}I AHAJIMTHKA OPraHU3allUOHHBIX CUCTCM

OCHOBBI CTaHIAPTOB IPOEKTHOT'O YIIPaBIECHUS

Metoast OopraHnu3anv U TCXHOJOI'UA JOKYMCHTALIUOHHOT'O obecneueHUs

[Topsimok co3ganus U BEACHUS HOPMATHBHOM 0a3bl

OCHOBBI OFOPKETHOTO TIJTAHUPOBAHUS
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OCHOBBI yIIPaBJIEHYECKOTO y4yeTa

OCHOBEI WHBCCTHUIIMOHHOI'O aHaJIn3a

MaKpO3KOHOMI/I‘I€CKOC INIAHUPOBAHUEC U ITPOTrHO3UPOBAHUC

[TonuTrka 10X0A0B U 3apaOOTHOM IIJIATHI

OCHOBEI I/IHHOBaI_[I/IOHHOI\/JI ITIOJIMTUKHU

OCHOBEI CTaHJApTOB Ka4€CTBA, CUCTEMbI MCHCIP)KMCHTA Ka4€CTBa

OCHOBBI ~ JTOKyMEHTOOOOpOTa H  JIOKYMEHTAIIMOHHOTO  OOeCTieueHus
yIpaBJICHUS

HopMb1 5THKH 1 IeTOBOTO OOIIEHUS

TpebGoBaHusi oXpaHbl Tpy/aa, MPOMBIIUICHHON, MOXAPHOW M 3KOJIOTHYECKOM
0e30macHOCTH

Jpyrue xapakTepucTuKu

3.5.3. TpynoBas pyHkuus

PazpaboTka u peanuzanus cTpaTeruu

(MeponpusATUIA, JOPOKHBIX KapT) IO YposeHb
HauMeHoBanue | TTOBBIMICHUIO 2P (EKTUBHOCTH HCITOJIb30BAHHUS Kon E/03.8 | (momyposenn) 8
TPYZAOBBIX PECYPCOB Ha OTPACIEBOM KBaHQUKAIIT

(XOJITMHTOBOM) YPOBHE

[Ipoucxoxaenue TpyaoBon
¢GbyHKIHN

3aMMCTBOBaHO U3
Opurunan X
OpHUTHHAJA
Kon Peructpanumonssli
OopUTHHAIA HOMED
po¢heCCHOHATHFHOTO
cTaHaapTa

Tpynossie nelicTBUA

Opranu3zanys pa3paboTKu ¥ BHEAPEHUS METOOJIOTHH MaKPOIKOHOMHYECKOTO
aHalM3a TMoKa3aTelell phlHKa TpyJa U KauecTBa KHU3HU (YPOBEHb 3aHATOCTH,
CTOMMOCTH MOTPEOUTEIBCKIX KOP3WH, MHICKCH POCTa TIOTPEOUTEIBCKUX IICH,
ypOBEHb 3apabOTHBIX IJIAT) HA OTPACIEBOM (XOJIIMHTOBOM) YPOBHE

PykoBOACTBO  JEATENBHOCTBIO 10 MCCIEJOBAHUIO COCTOSHUS  YPOBHS
3G(GEKTUBHOCTH  MPOMU3BOJACTBEHHBIX  (TEXHOJOTMYECKHX)  MPOIIECCOB,
WCIIOJIb30BAaHUS TPYAOBBIX pECypcoB, (hOHAOB pabovyero BpeMeHH, TUHAMUKU
IIPOU3BOJUTENBHOCT TpyZla W PpE3EpBOB €€ pocTa Ha OTPACIEBOM
(XOJIIMHTOBOM) YpOBHE

Opranuzanys U MpoBeieHue KOMIUIEKCHOIO MaKpO3KOHOMUYECKOTO aHaIu3a
nokaszaTeine pblHKa TpyAa, MOArOTOBKA M 0(GOpPMIIEHHE SKCIEPTHBIX
3aKJIIOYEHUH MO0 pe3ylbTaTaM HCCIEJOBaHUM COCTOSHMS pBIHKA Tpyla U
KayecTBa TPYJI0OBOM JKU3HU Ha OTPACIIEBOM (XOJIJMHTOBOM) YPOBHE

PykoBoaCcTBO neATENBHOCTRIO 1O (OPMHPOBAHUIO CTpaTeruu (IJIaHOB
MEPOIPUATHA, TOPOKHBIX KapT) MOBBIIIEHUS YPPEKTUBHOCTH UCIIOJIb30BAHUS
TPYIOBBIX pecypcoB M 3(PGHEKTUBHOCTH TIOKa3aTesei, XapaKTepU3YIOIINUX
pe3yabTaThl TPYAOBOM JEATENBHOCTH M YPOBEHb KU3HMU HACENEHUs, Ha
OTpaciIeBOM (XOJITUHTOBOM) YPOBHE

KoHTpoip peanuzanuu cTpaTernyecKuX IUIAHOB (MEPONPUATHN, TOPOKHBIX
KapT) MO TOBBIIIEHUIO YPOBHSA 3()()EKTUBHOCTH HCIOJB30BAaHUS TPYAOBBIX
peCypcoB, HCIIONB30BaHMs  pabodyero BpEeMEHH, CHCTEM MOTHBAIUU
MEepPCOHANA, XapaKTEPU3YIOIIUX pPE3yIbTaThl TPYIOBOM NEATENbHOCTH, Ha
0TpAacJIEBOM (XOJAMHTOBOM) YPOBHE

HeoOxonumele ymeHust

OcymecTBIATh pa3padOTKy METOMOJOTUYECKHX TOJIXOM0B JJIS MPOBEIACHHS
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MaKPOIKOHOMHYECKOTO aHAJIN3a PhIHKA TPYAa

BEISBISTE OCHOBHBIC TCHJACHIIMH, MPOOJIEMbI M TEPCIEKTHBBI Pa3BUTHS
OTpaclieBbIX PHIHKOB TPYAa

OcyliecTBIATh KOMIUICKCHYIO OLICHKY M aHAJIM3 MOKa3aTeliel phIHKa TPyJa C
NPUMEHEHHEM  METOJIOB  MAaKpPOAPKOHOMHYECKOTO  HWCCIECJOBAaHHS U
MO/ICITUPOBAHUS

Opranu3oBbIBaTh MPOBEICHUE PadOT MO UCCIICOBAHHUIO TPOM3BOACTBCHHBIX
(TEeXHOJIOTUYECKHX ) MIPOIIECCOB, TEXHOJIOTUYECKUX orepanui
(pyHKIIMOHATBHBIX OM3HEC-TIPOIIECCOB) B IIEIIAX MOBBIMICHUS d3(PPEKTUBHOCTH
WCIIOJIb30BAHUS TPYJOBBIX PECYPCOB HA OTPACICBOM (XOJIMHTOBOM) YPOBHE

dopMHUpOBaTh CUCTEMY OLIEHKH IOKa3aTelied MpPOM3BOAUTEIBLHOCTH TpPY/a,
WCIIOJIb30BaHUs pabouero BpeMEHU, TPYIOBOTO MOTEHIMAla Ha OTPACIEBOM
(XOIAMHTOBOM) YPOBHE

@opmMupoBaTh KOMIUIEKCHBIE IUIaHBI (MEpOINpPHUATHUS) IO  YIPABICHHUIO
TPYAOBBIMH  pecypcaMH, COLMAJIbHO-3KOHOMHYECKUM  DPAa3BUTHEM  Ha
OTPaciIeBOM (XOJITUHTOBOM) YPOBHE

Pa3pabaTpiBaTh OCHOBHBIC HAIPABIICHUS CTPATETHMH PAa3BUTHUS PBIHKA TpPy.a,
CUCTEMBI yIIpaBJIEHUS [IEPCOHAJIOM B LeJIsX IOBBILLIECHUS
MIPOU3BOIUTEIHLHOCTH TPY/la HA OTPACIEBOM (XOJAMHIOBOM) YPOBHE

HpI/IMCHHTB COBPCMCHHLIC I/IH(I)OpMaI_II/IOHHBIC CUCTCM YIIPABJICHUA, MCTOJbL
HUCCICIO0BaHUA U aBTOMAaTU3a1lnuu 6I/I3HCC'HpOH€CCOB, CHUCTCMBI ITPOLCCCHOTO U
IIPOCKTHOI'O YIIPABJICHUA

Co01r01aTh HOPMBI ATHKHU U JIEJIOBOTO OOIICHHS

HeoOxonuMele 3HaHUS

HopmatuBHbIE IpaBOBBIE U JIOKAJIIbHBIE HOPMAaTUBHBIE aKThl IO pa3paboTke U
peayiv3allMM  CTpaTeruu (MepoNpuUsATU, JOPOXKHBIX KapT) IOBBILIECHUS
3G (GEKTUBHOCTH HCHOJb30BAHUS TPYIOBBIX PECYPCOB HA OTPACIEBOM
(XOJITMHIOBOM) YPOBHE

DKOHOMHKA Tpy/ia

Opranu3anus TpyJa U yrpaBJIeHUs IEPCOHAIOM

HopmaTtuBHble TmpaBOBBIE aKThl B OOJacTH OpraHu3alldd, OIJIaThl |
CTUMYJIMpPOBAaHUS Tpylda TE€pcoHalla, HaJIOroOONI0KEHUS, YIpaBIEHUS
MEPCOHAJIOM, YIPABJIEHUS HMYIIECTBOM, 3alllUTHl TEPCOHAIBHBIX IaHHBIX,
BEJICHUS JIOKYMEHTallUM 10 TIE€PCOHANly, MPEIOCTaBICHUS  YYETHOU
JTOKYMEHTAIUU

HpI/IHHI/IHH 1 MCTOBI YIIPABJICHU IICPCOHAIOM OPraHU3aluu

[Topsimox hopMHUpOBaHUS U OIEHKH TPYIOBOTO MOTEHIMAIA OPTaHU3AIUN

ITopsinoK BBIABIECHMS U OLICHKH KaIPOBBIX PUCKOB, YIPABICHUS KaJApPOBBIMU
pUCKamMHu

@OopMBI U METOIBI CTPATETUYECKOTO YIPABICHUS MEPCOHATIOM, Pa3pabOTKU U
(hopMupOBaHHS KaapOBOW MOJUTUKH, KAAPOBOTO TIAHUPOBAHUS U CTPATETUH
YIPABICHUS NIEPCOHATIOM, TEXHOJIOTUH YIIPABIICHHS Pa3BUTUEM MEPCOHAIIA

MeTOI[OJ'IOFI/I}I OIICHKHN B(I)(I)CKTI/IBHOCTI/I CONHAJIIbHO-O3KOHOMHUYCCKUX ITPOCKTOB
u nporpamm, ayauTa MW OKCICEPTHU3BI COLNUAJIBHBIX IIPOCKTOB, TI'PAHTOB,
HCCIICAO0BATCIILCKUX TPOTrpaMmM

QO YHKIIMOHAIBHO-CTOMMOCTHOM aHAJIM3 CUCTEM M TEXHOJIOTHMH YIPaBIICHUS
[IEPCOHAIIOM

Jlemorpadus 1 cTaTUCTUKA HACEIICHHS

OcCHOBEI MOJCIIMPOBAHUSA, IMPOTHO3HUPOBAHUA U MPOCKTHPOBAHUSA Ou3Hec-
IIPOIECCOB opraHmaquI, CTaTUCTHYCCKOI'O aHa/Iu3a 6I/ISHGC'HpOHeCCOB

[TopsimoK OLIEHKH PKOHOMHUYECKON M COLMANbHOM 3((EKTUBHOCTH CHUCTEMBI
yYIpaBJIeHUS TEPCOHATIOM
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Metoaomorust KaapoBOTO ayIUuTa U KOHTPOJUIMHTA

OCHOBEI MOACIIMPOBAHUA COUAIIBHBIX ITPOLIECCOB

Mertoponorus aHaau3a TPYAOBbIX OTHOLIEHUH, POLIECCOB, IPOUCXOAIINX Ha
pBIHKE Tpyaa

Amnann3 kadectBa H YPOBHA JKHU3HHU HACCJIICHHUA, KOHLCILIWHW B HU3YYCHHUU
YPOBHA U KQUE€CTBA )KU3HU

Meroas! ynpaBileHUs] OpraHU3allMOHHOMN KYJIbTYPOU

CucreMpl oOmuatel TpyJda, MOTHBAallMd M CTUMYJIHUPOBAHMUS TPYIOBOU
NEeSATETbHOCTH

MeToauku opranu3anuy Tpy/a nepcoHana

TpeGoBanust B 00JIaCTH periiaMEeHTAIlMi ¥ HOPMHUPOBAHUSI TPy

TexHomorus YIIPpABJICHHUA ITPOU3BOANTCIBHOCTHIO TPpYyda

MGTOI[OHOFI/ISI 1 METOABI COITMOJIOTMYCCKUX I/ICCHC,Z[OBaHI/Iﬁ

Ilopsmok  opraHM3anuu M IPOBEICHMS  MCCICAOBAHMM  COLMAJIBHO-
9KOHOMMYECKHUX MPOLIECCOB B OTPACIIH, XOJIJUHI€, OPIraHU3ALNH

CraTtucTHYEeCKHUE MCTOJbl aHaJIM3a TPYAOBBIX HIPOLCCCOB, CTaTUCTUYCCKHIA
aHaJIn3 JaHHBIX

[opsimoxk npuMeHeHnss THPOPMAMOHHO-aHATUTHIECKUX TEXHOJIOTUI

TexHonorus MPUHATUA YIIPABJICHYCCKUX pCIJ_ICHI/Iﬁ

OCHOBEI HpOFHOSHOI;'I AHAJIIMTUKU OpPraHU3allMOHHBIX CUCTEM

OCHOBBEI HWHBCCTUIIMOHHOI'O aHaJIn3a

OCHOBBI aHaIW3a HpOI/I3BOI[CTBeHHO'XO3HI>1CTBCHHOI>1 JACATCIIbHOCTH

Makp0o3KOHOMHYECKOE TNIAHUPOBAHNUE U IPOTHO3UPOBAHKE

[TonuTrka 70X0A0B U 3apaOOTHOM IIJIATHI

OCHOBEI HHHOBaHHOHHOﬁ IIOJIMTUKHU

OCHOBBEI CTaHAapTOB Ka4C€CTBA, CUCTCMbI MCHC/[PDKMCHTA Ka4CCTBa

OCHOBBI ~ JJOKYMEHTOOOOpPOTa ¥  JIOKYMEHTAlMOHHOTO  00ecredeHus
yIpaBICHUS

HOpMBI O9THUKHU U OCITOBOI'O O6H_I6HI/IH

TpebGoBaHusi oxpaHbl TpyAa, MPOMBIIUICHHON, MOXAPHOW U KOJIOTHYECKOU
6e30macHOCTH

Jpyrue xapakTepucTuku

IV. CBenenusi 00 opranuszanusix — pa3padoTynkax npo@eccuoHaIbLHOr0 CTAaHAAPTA

4.1. OTBeTCTBeHHAsl OPraHU3ALUA-Pa3pPadOTINK

Coser 1o HpO(I)CCCI/IOHaJ'II)HBIM KBaJ'II/I(I)I/IKaI_II/I}IM B 001acTu YIIpaBJICHUSA I[ICPCOHAIIOM, I'OPOI MockBa

3amecTUTeNb Mpece1aTeNs Janunsuenko Mapuna BiiaqnMupoBHa

4.2. HanmMeHOBaHNsl OPraHN3anuii-pa3padoTYNKOB

oo~ WN -

ExaTtepunOypr

\]

AHO HTILI «TEXHOITPOI'PECC», ropox Mocksa

AO «'KHIILL um. M. B. XpynuueBa», ropox Mocksa

AO «HIIK VYpansaronszaBoa», ropoa Huxuuii Tarun, CBepioBckas 001acTb

AO «HITO JlaBoukuHnay, ropog Mocksa

EBPA3 HTMK, ropox Huxuuit Tarun, CepuioBckast 061acTb

MuHHUCTEPCTBO SKOHOMHUKHU U TEPPUTOpUATIBLHOTO pa3BuTus CBepUIOBCKOM 001acTH, TOPOJ

HOYY AIIO «MHcTuTyT npodeccuoHanbHOro KaJipoBuKay, ropo Mocksa

8 OAO «PX]», ropox Mocksa
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10
11
12
13
14
15
16
17
18
19
20

21
22

23
24
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000 «A-CoapyxecTBo», ropoa Mocksa

000 «YI'MK-Xonauury, ropog Mocksa

00O «Ypanbckas MamunoctpoutenbHas Koprnopamus «IIymopuy», ropox Exkatepunoypr

00O «Ypanbckue okomotuBsl» ('K CUHAPA), ropon ExatepunOypr

I[TAO «Mobunbsabie Tene Cuctembr», ropoa Mocksa

ITAO «TMK», ropox Mocka

ITAO «Tpancuedts», Topoa Mocka

ITAO «YpanmamzaBoa», ropoa ExkarepunOypr

ITAO Kb «YBPuP», ropox Exarepunoypr

POV um. I'. B. [Inexanosa, ropoax Mocksa

CBepIIIOBCKHI 00JIACTHON COI03 MPOMBIIIICHHUKOB M MPeaIpuHUMAaTesei, ropoa ExatepuHOypr
CPOO «Accouuanusi pyKoBOAUTEIEH U CHIEUAIMCTOB 110 YIIPABJICHUIO YEIOBEUECKUMU
pecypcamuy, ropoa Exkarepunoypr

@I'bOY BO «Ypanbckuii rocy1apCTBEHHBI IKOHOMHYECKUI YHUBEPCUTET, Kadeapa SKOHOMUKU
TpyJa U yIpaBleHus epcoHanom, ropos ExatepunOypr

OI'VII «[UIUAM um. I1.1. Bapanosay, ropox Mocksa

OI'VII YOM3, ropon Exarepunbypr

Uy «laznpom LITHUCy, CIIK HT'K, ropox Mocksa

1 O6mepocceuiickuii KaccuGUKATOP 3aHATHIA.

2 O6uepoccuiickuil KI1accu)UKaTop BUI0B SKOHOMHYECKOH JESTENLHOCTH.

3 EnuHblii KBaTM(UMKAIMOHHBIN CIPABOYHMK JOJKHOCTEH PyKOBOJUTENIEH, CIIELUATUCTOB U CITY/KAILHUX.

4 O6mepoccuiickuii knaccuduxaTop npodeccuii pabounx, JOKHOCTEH CIIYKAIUX ¥ TApU(PHBIX Pa3psaIoB.
5> O6mepoccuiickuii kKnaccuGuKaTop cHenuanbHOCTel 0 00Pa30BaHHIO.



